AITIITAPAT COBETA JEIIYTATOB
BHYTPUT'OPOJCKOI'O MYHULIUIIAJTBHOT'O OBPA3OBAHUS -
MYHUIUTATBHOI'O OKPYT A

BOCTOYHOE U3MAMJIOBO
B I'OPOJAE MOCKBE

PACIHHOPAKEHUE

16.07.2026 Ne 3

O  Pernamente  anmapara  Cosera
AeNnyTaToB BHYTPHUIOPOACKOI0
MYHHUIHMIIAJIBHOTO o0pa3oBaHus -
MYHUIMNAJIBHOTO  okpyra  BoctouHoe
HN3maiiiioBo B ropoae Mockse

B umensix coBeplIEHCTBOBaHUSI OpraHu3alud pabOThl MO  OOECIECYEHHIO
nestenpHocTH anmapara CoBeTa JAenyTaTOB BHYTPUTOPOACKOIO MYHUIMIIAIBHOTO
oOpa3oBaHMsl — MYHHIMMNAIbHOTO OKpyra Bocrounoe M3maiinoBo B ropome Mockse
(manee - anmapar CoBeTa JeMyTaTOB MyHUIIMIIAILHOTO OKpyra Boctounoe M3MaiinioBo B
ropojie Mockge):

I. VYtBepautrs Pernament anmapatra CoBera [aenyTaTOB BHYTPUTOPOJCKOTO
MYHHUIMIIAIBHOTO 00pa30BaHUsl — MyHUIMIAIbHOrO OKpyra Boctounoe I3maiinoBo B
ropojae MockBe (pUII0KEHUE).

2. JIOWKHOCTHBIM JIMIAM M MYHUUMIAIBHBIM CciykamuMm anmnapara Cosera
JIENyTaTOB BHYTPUTOPOJCKOTO MYHHUIIMIAIBHOIO OO0pa3oBaHUs — MYHHUIUMIAIBHOTO
okpyra Bocrounoe N3maitnoBo B ropojge MockBe pyKOBOICTBOBAThCS TPEOOBAHUSIMH,
yCcTaHOBIIEHHbIMH Permamentom ammapara CoBera AenyTaTOB BHYTPUTOPOJICKOTO
MYHHUIIUTIATBHOTO 00pa30oBaHUsl — MyHHUIIMIAIBHOrO OKpyra Bocrtounoe l3maiinoBo B
ropoze Mockse.

3. OnyOnukoBaTh  HACTOSIIIIEE  PACTIOPSKEHHE B CETEBOM  HM3JaHUU
«MOCKOBCKMI MyHHULIMTIAIBHBIN BECTHUK.

4. KOHTponb 3a BBINOJHEHHEM HACTOSIIETO PACIOPSIKEHHs BO3JIOXKHUTH Ha
IJIaBy BHYTPUTOPOJCKOIO MYHHIMIIAIIBHOIO 0OOpa30BaHUs — MYHHIMIAIBHOIO OKpyTa
BocTtounoe M3maiisioBo B ropoge Mockse H.A. boabuiakosa.

I'1aBa BHyTPUIOpPOACKOr0 MYHHIIUNIAJIBLHOTO0 00PA30BaAHUA —
MYHHMIMNIAJIBHOIO OKpyra Bocrounoe U3maiijioBo
B ropoae Mockse H.A. boasmakos
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[Ipunoxxenue

K pacropsbkeHuto anmnapara Cosera
JIEMyTaTOB BHYTPUTOPOJCKOTO
MYHUIIUANAIBHOTO 00pa30BaHUs —
MYHULIMIAIBHOTO OKpyTra BocTouHoe
N3maitnoso B ropone Mockse

ot 16.07.2026 1. Ne 3

PernnamenT annapara CoBera 1enyTaroB BHYTPUIOPO/ICKOT0 MYHUIIMIIAJIBHOTO
0o0pa3oBaHusl — MyHHIIUNIAJBbHOT0 OKpyra Bocrounoe U3maiisioBo B ropoae Mockse

1. O0mue moJ1oKeHu s

1.1. Hacrosmwuii PernmamMeHT  ompeaensT MNOPSAOK  OPraHU3alMOHHOTO,
JOKYMEHTAIIMOHHOTO, MH(POPMAITMOHHOTO o0OecrieueHus aeaTeapHoCcTH annapara CoBera
JIEMyTaTOB BHYTPUTOPOJCKOTO MYHHUIIUIIATLHOTO OOpa30BaHUS — MYHHIIMIAIBHOTO
okpyra Boctounoe N3maiinoBo B ropoge Mockse (nasnee - anmnapat CoBeTa JenyTaToB).

OTBETCTBEHHOCTh 332 OpPraHU3AIMOHHOE, JOKYMEHTAIIMOHHOE U MH()OPMAIIMOHHOE
oOecrieueHue  nestenbHocTH  anmapara CoBera  JEMyTaToB — BO3JAraercs  Ha
MYHUIUIIATBHOTO CIIyXallero, Ha KOTOPOTO BO3JIOKEHBbI OOS3aHHOCTU IO BEJIEHUIO
JENONPOU3BOACTBA.

1.2. TpeboBanus HacTosimiero PernaMenta 00s3aTenbHbI A1 BCEX JOJKHOCTHBIX
JIUI 1 MYHULMIATBHBIX CITy>Kamux arrmapaTta CoBeTa JemyTaToB (fajee - T0KHOCTHBIX
JIUI, MYHUIIUITAJIBHBIX CITYKAIUX ).

1.3. HecobGmrogeHue MODKHOCTHBIMHM JIMIIAMUA, MYHHUITUTIAIBHBIMUA CIY>KAITUMU
TpeboBaHmii HacTosimero PermamenTta BiaedeTr UX AWCHUIUIMHAPHYIO H  UHYIO
OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOAATENbCTBOM Poccuiickon denepannu.

1.4. H3meHeHnss u JAONOJIHEHWS B  Hacrodammi PermameHt  BHOCSTCA
pacniopsbxeHneM annapara CoBeTa AemyTaToB.

2. Opranusauus padorsl annapara CoBera aenyTaToB

2.1. TlnanupoBanue pabotsl anmnapata CoBera AenyTaToB.

2.1.1.Pabory amnmaparta CoBeTa A€MyTaTOB OPraHM3yeT rjaBa MYHHULUIAILHOTO
BHYTPUTOPOACKOTO MYHMIIMIAIBHOTO 00pa3oBaHMUs — MYHHIIMIAIBHOIO OKpyra
Bocrounoe U3maitnoBo B ropose Mockse (f1ajee - riiaBa MyHHUIIMITAIBHOTO OKPYTa).

B cnydae BpeMeHHOTO OTCYTCTBHS (KOMaHAMPOBKA, OTMYCK, O0JE3Hb U T.I.) WU
JOCPOYHOTO TMPEKpAIEHHUs] TMOJHOMOYMI TJIaBbl MYHHUILMOAIBHOTO OKpyra €ro
MOJTHOMOYHUSI BPEMEHHO HcnonHseT 3amectutens lIpeacemarenss CoBera nemyTaTtoB
BHYTPUTOPOJCKOTO MYHHUIIMIIAJLHOTO O00pa30BaHUsl — MYHHUIUIAIBHOTO OKpyra
Bocrounoe N3maiinoBo B ropoae Mockse (J1anee - JIUI0, UCTIONHSIONIEE TOJTHOMOYHS).

Amnmapar CoBera J€IyTaToB CTPOMT CBOKO JACATEIBHOCTh HAa OCHOBE IUIAHA
paboThl Ha roj, OPUEHTHPOBAHHOIO Ha pealu3aluio nojiHoMouuid ammapata CoBera
JIEMyTaTOB IO PEIICHUI0 BOMPOCOB MECTHOI'O 3HAYEHMS, YCTAHOBJIEHHBIX ¥YCTaBOM
BHYTPUTOPOJCKOTO MYHMIIMIAILHOTO O0Opa30BaHMUs — MYHHIIUMIAIBLHOIO OKpyra
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Bocrounoe HM3maitioBo B ropoae MockBe (nmanee - monHomouus amnmapara Cosera
JENyTaToOB), HA pEAIM3alUI0 OTICJIbHBIX T'OCYAApPCTBEHHBIX ITOJIHOMOYMI Tropoja
MoCKBBI, NEpEeNaHHBIX OpraHaM MECTHOIO CaMOYIPABJIECHHUS BHYTPHUIOPOACKOIO
MYHHIIMIIAJIBHOTO 00pa3oBaHusi — MyHMIMIIAILHOIO okpyra Boctounoe W3maiinoBo B
roposne MockBe 3akoHaMH ropojaa MOCKBBI (Hajiee - OTIEIbHBIE MOJHOMOYHS TOpoja
MoCKBBI), a TaKK€ Ha PEIICHHE JAPYTUX BOIMPOCOB, HEOOXOAUMBIX JUIsl OCYUIECTBICHUS
MCITOJIHUTEIILHO - PACHOPSIUTENbHON edaTenbHocTH annapara CoBeTa JIemyTaToB (ajnee
- 1ad padotel). [1nan paboThI BKIIOYAET TAK)KE NEPEUECHb OPraHU3ALMOHHBIX U JIPYTUX
MEpONpPUATUNA, TPOBOAUMBIX arnapaToMm CoBeTa JemyTaToB.

2.1.2.TlogroroBka miana paboThl OCYIIECTBISETCA B COOTBETCTBUU C MOPYYECHUEM
[JIaBbl ~ MYHHUIMOAJIBHOTO  OKpyra WM JIMIA, HCHOJHAKOUIETO  IOJTHOMOYHS.
OTBeTCTBEHHOCTH 32 (HPOPMHUPOBAHKE U PEATTU3AIMIO [IJIaHA BO3JIAraeTcs Ha CIIeUaIUCTa
[0 OpraHM3alloHHON pabote ammapara CoBeTa JemyTaToB (Jajnee - CIEUUATUCT IO
OpraHuU3aIllMOHHOMN padoTe).

2.1.3. I1nan paboThI COAEPKUT CIESAYIOMINUE PA3IEIbL:

- OcHOBHBIE OpraHM3allOHHBIE MepompusaTHs padboTel amnmapata CoBeta
JENyTaToB;

- OcCHOBHBIE MEpONPHUATHS MO OPraHU3alMOHHOMY OOECIEYEHUI0 pPadOThI
anmnapara CoBeTa AenyTaToB;

- Meponpustus no MHGOPMAMOHHOMY OOECIIEYEHUI0 U B3aUMOJIECUCTBUIO C
OopraHamMu TOCYJapCTBEHHOW BJIACTH MECTHOTO CaMOYMNpPABIEHUS M OOUIECTBEHHBIMU
OpraHu3alusIMy;

- Meponpustust GruHaHCOBO-2KOHOMHUYECKOU JIEATEIbHOCTH;

- MeponpusTus o npaBoBOMy 00€CIeYeHHI0, KaJIpoBOii paboTe;

- Meponpusitus 110 MPOTUBOJAEHUCTBUIO KOPPYIILUH;

- Meponpusrus i

- O TpPOBEIECHHUIO MECTHBIX NPA3JHUKOB, MEPONPUATUN IO BOEHHO-
NaTPUOTUYECKOMY BOCIIMTAHUIO U YYACTUIO TOPOACKUX MPa3AHUYHBIX MEPONPHUITHIX;

- OcCHOBHBIE OpPraHM3ALMOHHBIE MEPONPHUATHS MO MOATOTOBKE M MPOBEICHUIO
BECEHHETO W OCEHHEro Mpu3blBa I'pakJaH Ha BOCHHYIO CIIykOy B pailloHe BocTouHoe
N3maitnoBo ropoga MoOCKBBI;

- OcCHOBHBIE OpraHU3allMOHHBIE MEPOINPUATUA 0 YYACTUIO B MPOPUIAKTUKE
TEPpOpHU3Ma U SIKCTPEMHU3MA, a TAKKE B MUHUMH3ALUUU U (WIH) TUKBUAALMH MOCIEACTBUI
NPOSIBIICHUM Teppopu3Ma M SKCTpEeMH3Ma Ha TEPPUTOPUU MYHHULHUIAIBLHOTO OKpyTa
Bocrounoe M3maitnoBo B ropoae Mockase.

B nyHkTHl maHa paGoOThl BKJIIOYAIOTCA CPOKHM pean3aluu U daMuius, ums,
OTYECTBO OTBETCTBEHHBIX 3a IOATOTOBKY BOIIPOCA.

2.1.4. llpennoxkerrst B TUlaH  paOOThl  HAIMpPABISIOTCS  MYHUIUTIAIBHBIMU
ciykampmu  annapata CoBera JemyTaroB (fajdee - MYHHIMIAIbHBIE CIIyXKallue)
CHELUAINCTY 10 OpPraHW3AalMOHHOM paboTe He MOo3AHee, 4YeM 3a M[ATHAALATh
KaJICHJAPHBIX JHEH 10 Hayalla IUIAHUPYEMOTO MEpUO0/Ia, C YKa3aHUEM OTBETCTBEHHBIX 3a
MOJATOTOBKY, U CPOKOB pEATU3ALIIH.

CreuuanuctT mo OpraHUu3alMOHHON paboTe BIpaBe BHOCUTH B MPOEKT ILIaHA
paboOThl BOMPOCHI O XOJ€ BBHINOJHEHUS MYHULMUINAIbHBIX HOPMATHBHBIX M HMHBIX
paBOBBIX akTOB anmapara CoBera [AemyTaTOB, MOPYYEHUH TIJIaBbl MYHUIUIAIBHOTO
OKpyra WM JHIla, HUCIHOJIHAIOHIEro mnoiHoMouusi, CoBeTra JAemyTaroB, peanu3alus
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KOTOPBIX OCYIIECTBIISIETCA C OTCTaBaHHMEM OT YCTAHOBJIGHHBIX CpPOKOB, 0e3
IIPEIBAPUTEIILHOTO COIJIACOBAaHUS C MYHHLHIAJIBHBIMU CIIyXKalllMMH, Ha KOTOPBIX
BO3JI0’KEH KOHTPOJIb 3@ UX BBIITOJIHEHHEM.

2.1.5. Cnenuanuct 1O OpraHU3alMOHHON paboTe 00001aeT MOCTYNMUBIINE
IPEIIOKEHHS CIIy KO0, TOTOBHUT MPOEKT IJI1aHa paboThl U pacnopsbkeHue anmnapara Cosera
JENyTaTOB O €ro YTBEPXKACHHHM WU MPEACTABISET WX IJ1aB€ MYHHMIMIAIBHOIO OKpPYTa,
MOCJIE COTJIACOBAHUS C MyHUIIMIIAIBHBIMU CITYKaIMMHU, HA KOTOPBIX BO3JIOXKEH KOHTPOJIb
3a €ro BBIIIOJIHEHHE.

[Tpu oTCYTCTBUU COTJIaCOBaHUSI OKOHYATEIBHOE PELIEHUE O BKIIIOUEHHH BOMPOCa B
wiaH paboThl MPUHUMAET TJIaBa MYHUIIMIIAJILHOTO OKpYyra WJM JIMIO, UCHOJIHSIOIIEe
HOJIHOMOYHSL.

[Ipoexktr mmana paboTbl M pacnopsbkeHus annapara CoBeTa JEMyTaTOB O €ro
YTBEPKJICHUH BHOCSTCA HAa NOANKCH IJIABE MYHUUMIIAIBHOIO OKpyra WIH JIHILY,
VCIIOJIHSIOLIEMY TIOJIHOMOYHS, HE MTO3JHEE, YEM 3a CEMb JHEHN JO Havasla IIAaHUPYEMOTO
EpPUOJA.

2.1.6. Eciin 3anjaHUpOBAaHHBIA BOMPOC MpeJjaraeTcss HCKIOYUTh W3 IUJIaHa
paboThl, OTBETCTBEHHBII 3a MOJATOTOBKY BOIPOCAa HE MO3JHEE, YEM 3a YEThIPHAILATh
JHEH 0 AaTbl pacCMOTpeHMs (OKOHYAHHs €ro BBIINOJHEHMS) BOIpOca, 0Opamaercs K
IJlaB€ MYHUUMIAIBHOTO OKpyra WIM K JIMIy, HCIOJHSAIONIEMY IOJHOMOYHMS, B
NUCbMEHHOM (hopMe ¢ 0O0CHOBAHUEM TAKOTO UCKIIOYEHUSI.

2.1.7. KouTposib 3a BBINOJIHEHHEM IJJaHAa pabOThl BO3JAraeTcsi Ha TIJaBy
MYHUIIMIIATBHOTO OKPYTa UJTU JIMIIO, UCIIOJHSIOIIEE TOJTHOMOYHS.

2.2. IloaroroBka u NpoBeAECHUE coBellaHui B anmapaTe CoBeTa JemyTaToB.

2.2.1. OnepaTuBHBIE COBEIIAHUSA y TJaBbl MYHHUIMIAIBHOTO OKpyra WIM JIUIa,
UCIIOJHSIOUIETO TIOJIHOMOYHUS C YYacTUEM MYHUUUNAIbHBIX CiIyXallux, (panee -
OIEpaTUBHBIE COBEIIAHMS Y TJIaBbl MyHULMIIATIBHOTO OKPYTa).

Co3bIB  ONEpPaTUBHBIX COBEIIAHWK Yy IJVIaBbl MYHHLHIIAIBHOTO  OKpyra
OCYULIECTBIISIETCSl [J1aBOM MYHHLHMIIAJBHOTO OKpyra WM JIMLOM, HCIOJIHSIOMUM
MIOJITHOMOYHSI.

OnepaTuBHBIE COBELIAHUS y TIJ1aBbl MYHHUIMOAIBHOTO OKpYra, MpPOBOJATCS B
COOTBETCTBHMH C BOZHUKAIOIIEH HEOOXOAUMOCTHIO.

Ha omnepaTuBHBIX COBEIIAHMUSX Yy TIJaBbl MYHULHMIIAJBHOTO OKpyra WIM JHIIA,
UCIIOJIHSIIOIIETO MOJHOMOUHUS, PACCMATPUBAIOTCS BOIMPOCHI, TPEOYIOIIME ONEPATUBHOIO
pelieHus, a TaKkKe 3aciaylInBaeTcss MH(POpMaIUs O BBIMOJHEHUHU MOPYUYEHUH, TAaHHBIX HA
HPEIbIIyIINX ONEPaTUBHBIX COBEILAHUAX, O MPOJEIAHHON paboTe B TEUEHUE HEIENU U
IUTAaHE Ha MPECTOSALIYIO HEJEIO.

Benenue nporokosia onepaTUBHOIO COBEIIAHUs, B CIy4yae TaKOW HEOOXOAMMOCTH,
U KOHTPOJIb 33 HCIOJIHEHUEM IIPUHATHIX HAa COBELIAHMM PEIICHMSIX OCYLIECTBIISIET
CHELMATUCT 110 OPTaHU3aLMOHHON padoTe, 1100 Ha3HAUEHHOE OTBETCTBEHHOE JIULIO.

[IpoekT mpoTOKOJIa COBEIIAHUS MOATOTABIMBAETCS MYHHMIMIAIBHBIM CIIyXKAIIUM,
OTBETCTBEHHBIM 3a IPOBEIACHUE COBEIIAHUS, M MPEACTABIAECTCS Ha NOJANKCH TJIaBe
MYHUIMOAIBHOTO OKpYyra WJIH JHIA, WCIOJHSIOUIEr0 MOJHOMOYHUSA, KakK IPaBUIIO, B
TE€YEHUE OJIHOTO-TPEX AHEH MOCIe OKOHYAHUS COBEIAHUS.

Komnuu mpoToKoJI0B COBEIIaHU MOCHE MOANUCAHUS PACCHIIAIOTCS UCTIOTHUTENSAM
(B TOM 4mClI€ 3aMHTEPECOBAaHHBIM OpraHaM HCIOJIHHUTENIbHOM BIIACTU, MPEAIPUITHAIM U
OpraHu3alysIM), KaKk IPaBuio, B TEYEHUE OJIHOTO-TPEX JHEH, €Clid MHOE HE YCTaHOBIICHO,



a CoJIeprKallliX CPOUYHBIE UJIU OTIEPATUBHBIE TOPYUYEHHUS - HE3aMEIJIUTEIBHO.

KonTposib 32 HCHOTHEHHMEM COAEPXKALMXCA B  IPOTOKOJE IOPYYECHUH,
OCYILECTBIISIETCS. B YCTAHOBJIECHHOM MOPSIKE MyHUIUMIIAIBHBIM CIYKAIllUM, HA KOTOPOTO
BO3JIOKEHO JIETIOMPOU3BOJCTBO M crhenuanuctoMm ammapara CoBeTa JeMyTaToOB MO
OpraHU3alMOHHON padoTe.

2.2.2. Cosemanus TIJaBbl  MYHUUMIAIBHOIO  OKpyra, ¢  OpraHamu
TEPPUTOPUANIBHBIX OOIIECTBEHHBIX CAMOYIPABJICHUN, a Takke NPeJACTaBUTEIIMU
OOIIIeCTBEHHBIX O0OBEMHEHHM, CO3JJaHHBIX B COOTBETCTBUM C (hellepaabHBIMU 3aKOHAMU
(oOmiecTBeHHass OpraHu3amus; OOIIECTBEHHOE JBUXKEHUE, OOIIECTBEHHBIN (OH/;
OOIIIECTBEHHOE YYPEKJICHHUE; OpraH OOIIECCTBEHHOM CaMOACSATEILHOCTH; MOJUTUYECKas
MapTus, a TaK)Ke COI3bI (accoIMalum) OOIIECTBEHHBIX 00BEAMHEHUM) U JICHCTBYIOMIMNX
Ha TEPPUTOPUM MYHHUIIMMAIBLHOTO OKpyra Bocrounoe M3maiinoBo B ropoae Mockse
(manee - coBemanus ¢ OOMECTBEHHOCTHIO).

CoBemianusi ¢ OOIIECTBEHHOCTHIO MPOBOJATCA IO MeEpe HEOOXOAMMOCTH s
pelieHrs BONPOCOB, NPEACTABISAIONIMX B3aUMHBIM HHTepec s amnmapara Coera
Ty TaTOB, OpraHOB  TEPPUTOPUATBHBIX  OOINECTBEHHBIX  CaMOYIPABICHUH,
0OIIIECTBEHHBIX O0BEUHECHUN.

Co3blB  coBemaHMM ¢ OOLIECTBEHHOCTBIO  OCYILIECTBISACTCA  IJIaBOM
MYHUILIUTAIBHOTO OKPYTa UK JTUIOM, UCIIOJHSIOIIUM MOJIHOMOYUSL.

[ToaroToBka coBelaHUWW C OOUIECTBEHHOCTHIO M OpraHu3alus MX MNpPOBEICHUS
OCYILECTBIISIETCS CIIEIIMATIMCTOM 110 OpraHU3aIllMOHHOM padoTe.

Ha coBenanusix ¢ 001eCTBEHHOCTBIO TI0 MPUTJIAIICHUIO TJIABbl MYHUIIUIIAIBHOTO
OKpyTa WJIU JIIA, UCTIOTHSIONIETO TTOJTHOMOYHUS, MOTYT MPUCYTCTBOBATh MPEACTABUTEIH
OpraHoOB MCIOJIHUTEIBHOM BJIACTH ropojaa MocCKBBI, nemnyTaThl MOCKOBCKOM TOpPOICKOM
Hywmpbl, nenytatsl CoBeTa ACMyTaTOB, IPEICTABUTENN CPEICTB MAaCCOBOM MH(OpMAIUK.

[Ipu mnpoBeaeHUM COBEHIAHUS C OOIIECTBEHHOCTHIO COCTABJISETCS CIIMCOK
npuriameHHbsix. COucoK cocTaBiseTcss B ajidaBUTHOM TMOPSAKE, MPU 3TOM (pamums,
MM, OTYECTBO M 3aHMMaeMas JOJLKHOCTh MPUTIAIEHHOTO MHUIIYTCS TMOJIHOCTHIO B
MMEHUTEITFHOM TAJeKe C yKa3aHWeM OpraHu3alud W Homepa pabouero TtenedoHa.
CocraByieHHE CIIUCKA U OMOBEIIECHUE JIUII, TPUTJIAIICHHBIX Ha ONEPAaTUBHOE COBEIIAHUE,
OCYILECTBIISIETCS CIIEIIMATIMCTOM 0 OPraHU3aIlMOHHOM padoTe.

Benenue mnportokosia coBemaHuss C OOIIECTBEHHOCThIO M KOHTPOJIb 3a €ro
WCIIOJTHEHUEM OCYIIECTBISACT CHEIUAIMCTOM IO OpraHU3allMOHHOW paboTe Mo
HEOOXOIUMOCTH.

3. MyHuuunajbHble HOpPMATHBHBbIE U HHbIE IPaBOBbIe aKThI annapaTa CoBera
JAeMmyTaTOB

3.1. MyHHUIMOAIBHBIMA HOPMAaTUBHBIMHU Y MHBIMU ITPAaBOBBIMHU aKTAMHM ammnapara
CoBera J1enyTaToB SIBJIIOTCS U34aBAEMBbIE TJIABOM MYHHUIMIIAIIBHOIO OKPYTa WM JIULIOM,
VCITOJIHSIFOIIIMM TIOJIHOMOYHS, OCTaHOBJIEHUS anmnapaTta CoBera JemyTaToB MO BOIIpocam
MECTHOTO 3HAY€HHMSI M BOIIPOCaM, CBS3aHHBIM C OCYIIECTBJICHUEM OTAECIBHBIX
IIOJIHOMOYMH ropoja MOCKBBI, a Takxke pacnopspkeHus anmnapara CoBera JIeIyTaToB I10
BOIpOcaM opranusanuu padoTsl annapara CoBeTa AemyTaToB (Zajee - IOCTaHOBIICHHE
annapara CoBera JemyTaToB, pacnopsbkeHue —anmapara (CoBera  JIENyTaToB,
MYHUIUTIATbHBIE TPABOBBIE aKThI).
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3.2. Tlopsamoxk mMOArOTOBKH, O(GOpPMICHUS W XpaHEHUS MYHHUIIUIAIbHBIX
IIPaBOBBIX AKTOB.

3.2.1. O6mue nosoKeHusl.

3.2.1.1. [Toctanosnenust ammapara CoBeta AemyTaToB OQOPMISIOTCS Ha
omankax  «[loctanoBnenne ammapata CoBera  JE€NyTaToB  BHYTPUIOPOJCKOTO
MYHUIMIIATBHOTO 00pa30BaHMsI — MYHUUMIAIBLHOTO OKpyra Boctounoe W3maiinoBo B
ropore MockBey», pacnopsbkeHust ammapata Coserta jgenytatoB - «Pacnopsixenue
annapara CoBeTa JAEMyTaTOB BHYTPUTOPOJCKOIO MYHHUILMIAIBHOIO OOpa3oBaHUS —
MYHULIMIIAIBHOTO OKpyra Boctounoe M3maitnoBo B ropoge Mocksey (manee - OnaHKH
aktoB). Ha Onankax axkToB pa3Memiaercs rep0d BHYTPUTOPOJCKOIO0 MYHHUIIMIAIBHOIO
o0pa3oBaHUs — MYHHUIMIAIBLHOTO OKpyra Boctounoe M3maitnoBo B ropoae Mockse
(manee - repd MyHUITUTIATBHOTO OKPYTa).

briaHKK aKTOB M3roTaBIWBAIOTCS TUIIOTPaCKUM crocoOoM Ha Oymare dhopmaTom
A4 (210 x 297 MM) B COOTBETCTBHM C yTBEpPXKIEHHbIMU perieHueM CoBeTa JemyTaToB
dbopmamu.

[Tpu moAroToBKEe MPOEKTOB MYHUIMIAIBHBIX MPABOBBIX AKTOB OJIAHKKA aKTOB HE
npuMeHsoTCs. [IpoeKT MyHHIMIAIBHOIO IPAaBOBOrO akTa O(GOPMIISIETCS HA MPOCTBIX
auctax Oymaru popmata A4 ¢ ykazaHUEM Ha HEM BUJA TAKOTO aKTa.

3.2.1.2. BHeceHne NpOEKTOB  MyHUIMNAIBHBIX IPABOBBIX AaKTOB  Ha
PaccMoTpenue riaBbl MyHUIIUMIIATBHOTO OKpYyTa WIH JIMLA, UCIIONHSIOUIETO TOJTHOMOYHS,
OCYUIECTBIISIETCS. MYHUIMIAJIBHBIMU CIYKalIUMH, MOJAYMHEHHBIMU HENOCPEJACTBEHHO
rJlaB€ MYHULIUNIAILHOTO OKPYTa WIH JIUILY, UCTIOTHSIOMEMY MOTHOMOYHS.

3.2.1.3. ITonrotoBKka  MPOEKTOB  MYHMIMNAIBHBIX  IPAaBOBBIX  AKTOB
OCYUIIECTBIISIETCS. MYHHULMIAIBHBIMU  CIY’>KallldMH, BBICTYNAIONMMU B  KauecTBe
UCIIOJIHUTENIEH (J1aliee - UCTIOJTHUTEND ):

- [0 MMOPYYEHUIO IVIaBbl MyHULUIIAJBHOTO OKpyra WIH JULIA, UCIIOIHSIOMIErO
IIOJIHOMOYHS;

- B COOTBETCTBUHU C IIJIAHOM PaOOTHI;

- 10 PELIEHUIO OTBETCTBEHHBIX UCIIOJHUTENEH.

3.2.1.4. CpoxkM TOATOTOBKM ITPOEKTOB MYHHUIMIIAJIBHBIX IIPABOBBIX AaKTOB
YCTaHaBJIMBAIOTCSI COOTBETCTBEHHO TJABOM MYHMIMIAIBHOIO OKpYyra WIH JIMLOM,
UCIIOJIHSFOIIIUM MOJTHOMOYHSL.

3.2.1.5. Wcnonuurens (Ha JIUCTE COMIACOBAHMS MYHUIMIAIBLHOTO MPaBOBOTO
akta pexkBu3uT «MICIIOJIHUTEJIbY):

- TOTOBUT MPOEKT MYHMIIMNAIBHOTO MPABOBOTO aKTa C Yy4ETOM TpPEOOBaHMIA
HACTOSIIIETO pa3/iena;

- o0ecrieunBaeT COOTBETCTBUE MPOEKTAa MYHUIMIAIBHOTO IPAaBOBOTO aKTa
TpebOBaHMIM 3aKOHOJaTenbcTBa Poccuiickoit deneparnu, 3aKOHOJAATEIHCTBA TOpPOJa
MOCKBBI, MyHULUNAIbHBIX HOPMATUBHBIX M HHBIX IPABOBBIX AKTOB, B TOM YHUCIE
PETYIUPYIOLINX BONPOCHI IPOTUBOJAECUCTBUS KOPPYTILIUH;

- o0ecrieunBaeT pa3MEUIeHHE TMPOEKTa MYHUIUIAIBHOIO HOPMAaTUBHOTO
npaBoBoro akra ammapata CoBera JemyTaTroB, MOMJIEXKAIIEro  HE3aBUCUMOM
AHTUKOPPYNLMOHHOW 3KCIEpTU3€, Ha OQUUUAIBLHOM CaiTeé OpraHOB MECTHOI'O
CaMOYIIPaBJIEHUS BHYTPUTOPOJCKOT0 MyHUIMIAIBHOTO 0Opa30BaHUs MYHHMIIMIAIBHOIO
okpyra Bocrtounoe W3maitnoBo B ropoae MockBe B cetu MuTepHer (nmanee -
oduIManbHBINA CalT) B ICHb HAMPABIICHUS MMPOEKTA HA COTJIaCOBAHHUE.
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Pa3Menienne ykazaHHOro TMpoekTa B ceTH VIHTEpHET OCyIIEeCTBISETCS B
COOTBETCTBHHM C TpeOOBAaHUSAMHM, YCTAaHOBJICHHBIMU perieHueM CoBeTa JemyTaToB
BHYTPHUTOPOJICKOTO MYHHUIIMIIATBLHOTO O0pa3oBaHWs — MYHHIMMNAIBHOTO OKpyra
Bocrounoe U3maitnoBo B ropoae Mockse ot 11.02.2025 roma Nel0 «O6 yTBep)KaeHUU
[lopsinka  mpoBeleHHST  AHTUKOPPYHIIMOHHOM  JKCIEPTU3bl  MYHUIUIAIBHBIX
HOPMAaTHBHBIX MPABOBBIX AKTOB U MPOEKTOB MYHUIIMIAIHHBIX HOPMATUBHBIX MPABOBBIX
aKTOB OpPraHOB MECTHOIO CaMOYMPABJICHUS BHYTPUTOPOJICKOTO MYHUIUIIAIBLHOTO
o0pa3zoBaHus — MyHULIMTIAILHOTO OKpyra BocTtounoe M3MaiinnoBo B roposie Mocksey;

- HaIPaBJIAET MPOSKT MYHUIUIIAILHOTO MPABOBOTO aKTa Ha COTJIACOBAHMUE;

- obecrieurBaeT HaIpaBJICHUE TMPOEKTa MYHHIUMIIAJBLHOIO HOPMATUBHOTO
MPABOBOTO aKTa B MI3MaiJIOBCKYI0 MEXpailoHHYI0 TpoKypaTypy BAO r. MOCKBBI;

- OCYILIECTBIISIET COMIACOBAHME MPOEKTAa MYHHIUIIAJBLHOIO IPAaBOBOIO aKTa U
JopabaThIBaeT MPOEKT MO pe3yIbTaTaM COTJIacOBaHUS;

- OCYIIECTBJISIET CIPABOYHYIO U KOHCYJIBTAaTUBHYIO pabOTy MO H3JAaHHOMY
MYHULIMIAIBHOMY PABOBOMY aKTy.

3.2.1.6. [IpoekT MyHUIIUMIIAILHOTO PABOBOIO aKTa O BHECEHHH U3MEHEHUU B
paHee U3IaHHBIM MYHUIMNAIbHBIM MPAaBOBOM aKT WJIM O €ro OTMEHE (NpU3HAHUU
yTPaTUBIIMM CHUJIY) TMOJATOTaBIMBACTCS MYHUIIUNAIBHBIMUA CIIY>KalllUMH, KOTOpPbHIE
MOATOTOBWIN (MPE/ICTABUIN) MYHULIMTIAIBHBIN MPABOBOM aKT, MOJICKAIIUN U3MEHEHUIO
WM OTMEHE (NMPU3HAHUIO YTPATHBIIUM CHIy). B cllydae OTCYTCTBHS yKa3aHHBIX
MYHULUNAIBHBIX CIIY)KalllUX MYHHIIUNAIBHBIA MPAaBOBOM aKT MOJTOTaBIUBACTCS 10
MOPYUYCHUIO TJIABbI MYHUIIUITAJILHOTO OKPYyTa WJIM JIMIlA, UCIOJIHSIONIETO MOJHOMOYHS,
WHBIMUA MYHHULIUTIATbHBIMU CITYKAILIUMHU.

3.2.1.7. [TogroroBky  mpoekTa  MYHUUMIIAJBHOIO  [PAaBOBOIO  aKTa,
MPUHUMAEMOTO BO HCIIOJIHEHHE pPEHIeHUs CyJIeOHOr0 OpraHa, Ha OCHOBAaHWU AaKTa
MPOKYPOPCKOTO  pEarupoBaHUs, OCYIIECTBIISIIOT OTBETCTBEHHbIC HWCIIOJHUTEIU U
WCIIOJHUTENN TPU MOJATOTOBKE OTMEHSEMOro (OMPOTECTOBAHHOTO) MYHHIIMIAIBLHOTO
MPaBOBOro akta. B ciyuyae OTCYTCTBHS yKa3aHHBIX JIUI MYHUIIUIIAJIbHBIA MIPABOBOM aKT
MOATOTABIMBACTCA ~ MYHUUUNAIBHBIMM  CIYXKAIIUMU [0  TMOPYYEHUIO  TJIaBbI
MYHULIMIAIBHOTO OKPYTa WX JUIA, UCTIOTHSIOMIETO MTOJTHOMOYHS.

3.2.1.8. He nmonyckaercs wm3maHue NOBTOPHBIX MYHULMNAIBHBIX IPABOBBIX
aKTOB, €CJIM HE BBITIOJTHEHBI paHee MPUHATHIC, KPOME CIIy4aeB, KOT/1a HEOOXOAUMOCTh
MNPUHATHST HOBOTO MYHHIIMIIAJILHOTO TIPAaBOBOIO aKTa MPOJUKTOBAHA WM3MEHEHUEM
00CTOSATEINIbCTB.

3.2.1.9. OTBETCTBEHHOCTh 32 KQ4€CTBO COCTABJICHHUS U O(OPMIICHHS IMPOEKTOB
MYHHUIIMTIATBHBIX MPABOBBIX AKTOB, 32 TOYHOCTb UX COJAEpKaHUs, COOJIOJIEHUE TPABUII
opborpadun W NPaBUIBLHOCTH COTJIACOBAHWS BO3Jaraerci Ha OTBETCTBEHHBIX
VICTIOJIHUTEJIEN U UCTIOJTHUTEIICH.

3.2.1.10. Ilpu BHECEHMM B MYHUIUNAIbHBIA NPABOBOM AaKT 3HAYUTEIHLHOIO
KOJIMYECTBA M3MEHEHUH, a TakKe IMPU HEOAHOKPATHOM UX BHECEHHH, CIIEIyeT
oOopMIISITE MYHHIIMTAIBHBIA TIPABOBOW aKT B HOBOW PENAKIMU C OJHOBPEMECHHBIM
MpPU3HAHUEM YTPATUBIIMMU CUITY, JACHCTBYIOIIETO MYHMIIMIAILHOTO MPABOBOIO akTa, a
TaKXe T€X MYHUIUIAIBHBIX MPABOBBIX AKTOB, KOTOPHIMU BHOCUJIUCH B HETO U3MEHEHHS.

3.2.2. OdopmiieHre NpoeKTa MyHUIIUITAIIBHOTO TIPABOBOTO aKTa.

3.2.2.1. 3aroJIOBOK K TEKCTY.

3arojoBOK K TEKCTY JOKEH OBbITh KpPaTKUM W COOTBETCTBOBATH COJACPKAHUIO
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JIOKyMeHTa. 3arojioBOK HaumHaeTcsi ¢ mpeaiiora «O» uin «O0» (0 4eM MyHUIUIIATbHBIN
MIPaBOBOM aKT).

3arogoBOK K TEKCTY Iedaraercss Ha 12 cTpoke mepBOro jucTa MpoekTa uepes |
WHTEPBAJ, JUTMHA 3ar0JIOBKA B OJHOU CTPOKE cocTaBisieT He Oosee 30 meyaTHBIX 3HAKOB.
3aroJ0BOK K TEKCTY BBIIEISAETCS JKUPHBIM IIPUDTOM.

[IpaBusia odopmiieHUST MyHUILIUNTATIBHBIX HOPMATUBHBIX U WHBIX MPABOBBIX aKTOB
annapara CoBeTa JeNyTaToB BHYTPUTOPOACKOr0O MYHHUIMIAIBHOTO OOpa3oBaHUA —
MYHHUIMIIAJIIBHOTO OKpyra BocroyHoe l3maiisioBo B ropoxe MoOCKBE O BHECEHUU
W3MEHEHUM B MYyHUIIMNAJIbHBIE MPABOBBIE W MHBIC aKThl MPUBEICHBI B MPUIOKEHUU K
HacTosleMy Pernamenry.

3.2.2.2. TeKCT MyHHITMITAILHOTO MPABOBOr'0 aKTa.

TekcT nOMKEeH ObITh KPATKUM, CYTh MYHHUIIMIIAIBLHOTO IMPABOBOTO aKTa JOJDKHA
OBITh U3JI0’KEHA YETKO U UCKII0YATh BOBMOXXHOCThH JIBOSIKOTO TOJIKOBAaHUS CMbICIIA.

B Tekcrax MyHUIMNAIBHBIX NPABOBBIX AKTOB BO3MOKHO IMPUMEHEHUE TOJIBKO
OOIIENPUHATHIX WM  OQUIMATIBLHO  YCTAHOBIEHHBIX COKpamieHud. Hammcanue
HAWMEHOBAHUN OpTaHU3aINH, YIPEKICHUH, TPEIMPUATUN JOHKHO OBITh O(UIMATIEHBIM.

[Ipy wucnonp30BaHMU COKpalIeHW HEo0XoauMo coOII0aaTh eauHOoOOpasue B
npeaenaax 0JHOro MyHHIIMIAIBHOTO IPABOBOT'O aKTa.

TekcT meuyaTaercss ¢ MOJYTOPHBIM MEXKCTPOUHBIM HHTEPBAJIOM C OTCTYIIOM OT
3aroJjoBKa B 2 MHTEpBaJia: CTPOKA COCTOUT U3 66 MEYaTHBIX 3HAKOB IMPU BEPTUKATIHLHOM
pacroyiokeHuu Tekcta u 104 3HaKOB IPU TOPU30HTAIHLHOM PACIIOIOKEHUH TEKCTa, ab3all
HauyuHaeTcs ¢ 6 3HaKa.

JlonyckaeTrcs rmedararb TEKCT C OJMHAPHBIM MEKCTPOUYHBIM HUHTEPBAJIIOM, €CIIU Ha
mucte (Mpu OOBIYHOM HUCIOJIHEHHWM) HE YMEIIAETCs MOCIEIHUN MYHKT (O KOHTpPOJE 3a
BBITTOJIHEHUEM MYHUIIMIIATBHOTO MIPABOBOTO aKTa).

3.2.2.3. CrpykTypa TeKCTa MyHULIUIIAIBHOTO IPAaBOBOTO aKTa.

Texct nmocranoBienus anmnapata CoBeTa JEMyTaTOB COAEPKHUT, Kak IPaBUIIO,
KOHCTAaTUPYIOIIYIO U MOCTAHOBJISIIOLIYIO YaCTH, TEKCT pacrnopsbkeHus amnmapara Cosera
JIEMyTaTOB - MOTUBUPOBOUYHYIO U pacnopsiauTeNnbHyto. Ecnu conepkanue pacrnopsikeHus
anmnapata CoBeTa JeMyTaTOB HE HYXJAETCAd B MOSICHEHUSIX, TO MOTMBUPOBOYHASI YacCTh
OTCYTCTBYET.

[IpoekThl ~ MYHUIUMAIBHBIX  TPABOBBIX  aKTOB B KOHCTATUPYIOUICH
(MOTMBUPOBOYHOM) 4YacTH, KakK TMPaBUIIO, COJAEpP)KAT OIEHKY COCTOSIHUS Jen IO
paccMmarpuBaeMoMy Bompocy. [Ipu 3TomM KoHCTaTupyromas (MOTHBHPOBOYHAS) YacTh
JOJIKHA OBITh M3JI0’KEHA IO BO3MOXKHOCTH KpaTko. CcChlUIKa Ha 3aKOHOJATEIbHBIE U
HOpPMaTUBHbIE TIPABOBBIE AKTHI, B CBSI3M C KOTOPBIMHU M3/1a€TCSl MYHHIIMIAIbHBIN
IPaBOBOM aKT, pacrojiaraeTcs B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

MoTuBHpOBOYHAs YacTh pacropsikeHus amnmapata CoBeTa AENyTaTOB HE HUMEET
CHEUHUAIIBHBIX 3aBEPIIAOIINX CJIOB.

MoTuBHpoBOUHass 4acTh IOCTaHOBJeHUs anmapata CoBera  JemyTaToB
3aKaHuMBaeTcs clioBamMu «amnmapaT CoBeTa JenmyTaTOB MYHHUIMNAIBHOTO OKpyTa
BocTtounoe M3maiisioBo B ropojie MOCKBE TOCTaHOBIISIET» U IBOETOUHEM.

TexkcT MyHUIIMMAJIBHBIX MPABOBBIX AKTOB HauMHaeTcs cioBamu «B unensx...», «B
CBS3M...», «/lns peanuzauuu ... », «B COOTBETCTBUH ...» U T.A.

3ateM B TMOBEIUTENbHOW (opMe yKas3bIBaeTcsi, KOMY Kakue JeHCTBUS
MPEANUCHIBACTCS BBITIOJHUTH M B KAKHUE CPOKH.
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[ToctranoBisitomiast (pacopsiAMTENbHAS) YaCTh MOYKET COCTOSITh M3 MyHKTOB. Jlis
JEeTAIA3AUUU IPEINACHIBAEMbBIXIEUCTBUI IyHKTBl MOTYT JACJIUTHCS Ha IOIINYHKTHI U
a03ampl, ab3all MOXKET BKJIOUaTh B cebs aeducekl. Homepa myHKTOB 0003HAYAIOTCS
apabckuMu nudpaMu Mo MOPSJIKY, HOMEpP MOJIYHKTa COCTOMT M3 HOMEpa MyHKTa U
MOPSIIKOBOTO HOMEpa MOAMYHKTa 4yepe3 TOUKy. A03all meyaTaeTcsi ¢ KpacHOM CTPOKH C
NponuCcHOM OyKBbI, Ipyrux oOo3HaueHuid He umeeT. [leduc mnedaraerca ¢ KpacHOU
CTPOKHU U HauMHaETCs ¢ rpaduueckoro 3Haka «Jie@ucy (-) u CTpouHON OYKBHI.

[IyHKTBI MyHUIIUNIATBHBIX TPABOBBIX AKTOB IPYNIUPYIOTCS MO UX 3HAYUMOCTH (OT
HamOoJjiee 3HAYMMBIX BOMNPOCOB K BTOPOCTENEHHBIM) WM B MOCIEAOBATEIILHOCTH
Pa3BUTHA TEMbl MYHHIUIIAJIBHOIO IIPABOBOTO AKTA.

[Topyuenusi(3aganus) Jar0TCsl ¢ yKa3aHMEM JOJDKHOCTH, (paMWIMK U MHUIMAJIOB,
HanpuMmep: IJIaBHOMY clienuanucty lMBaHoBy A.A., MyHUIUMIAIbHBIM YYPEKICHUSAM
(Yka3bIBaeTcsl OJHOCHAUMEHOBAHUE, TOJKHOCTh, (paMIIINS U MHULIMAJIBI).

B Tekcre 00s3aTeIbHO YKa3bIBAIOTCA:

- MOJIHOE  HAUMEHOBAaHME  JOJDKHOCTH,  GaMWIMM U HWHULHUAIbBI
MYHULUNAIBHBIX — CIYXaIMX, MYHUIUNAIbHBIX YUYPEXKJIECHUNH, KOTOPBIM JIAKOTCS
IIOPYYECHHUSI;

- CPOKH UCIIOJTHEHUS,

- HUdpPBI 10 TEKCTY (CYMMBI BbIIEISIEMBIX CPEJCTB U T.1.);

- @aMuisg JOJDKHOCTHOTO JIMIA, HAa KOTOPOrO BO3JI0KEH KOHTPOJIb 3a
BBITTOJTHEHNEM MYHHUIMIIAJIBHOIO PABOBOTO AKTa;

- MOJIHOE HAaUMEHOBAHME JOJKHOCTH, MHUIMAIBI U (haMUIUs JOHKHOCTHOTO
JIMLA, MOAIUCHIBAIOIIEIO0 MYHULIUIIATIBHBIN IPABOBOM aKT.

B Tekcre >xupHBIM MIpU(TOM BBIAEIAETCS MOJHOE HAUMEHOBAHUE JOJKHOCTH,
UHUIMATBL ¥ (aMuIus JOJDKHOCTHOTO JIMLA, IOANUCHIBAIOUIET0 MYHHMIIMITAIbHBINA
IIPaBOBOM aKT.

Hywmepanus cTpaHul MyHULMIIAIBHOTO IIPABOBOIO AKTa IMPOCTABIISIETCS CKBO3HBIM
METOJIOM - 3JIEMEHTHI JOKyMEHTa (CTpaHMIIbI, PUCYHKH, TaOIHIbI, (OPMYJIIbI, CHOCKH)
IIOJIY4arOT MOCJIEI0OBATENIbHBIE HOMEPA B €IMHOM MOPAJIKE OT Ha4ala 10 KOHLA.

Homepa cTpaHull DpOCTaBIAIOTCA 0O LEHTPY CTPaHULBI B BEPXHEH YacTH
MYHHIMIIAIIBHOTO IPABOBOIO AaKTa 3a MCKIOYEHHEM IepBOM cTpaHulbl. Ha mnepBoit
CTpaHULE MyHULIMIAIBHOTO ITPAaBOBOrO AKTa HyMEpalHus HE POCTABIISIETCS.

3.2.2.4. IlpunoxeHue.

3.2.2.4.1. IlpunoxeHus K MYyHUIUIIAIBHOMY IIPAaBOBOMY aKTy SBJSIOTCS €r0
HEOTHEMJIEMOM YaCThIO.

[Ipy HanMUMK HECKOJIBKUX MPHUJIOKEHUN UX HyMepyloT. 3Hak Homepa (Ne) mepen
HOPSAIKOBBIMA HOMEPAMU NPUJIOKEHUM HE CTABUTCSL.

Hymepanuss  cTpaHul] MyHUUMIAIBHOTO IIPaBOBOTO  aKTa  MPOJOJIKAETCS
HyMEpalMel CTpaHWIl NPUIOKEHWA K MYHUIUNAIBHOMY IPaBOBOMY akTy (HOMepa
CTPaHHMI] IPOCTABJISIOTCS B CEPEAMHE BEPXHETO MOJIS JUCTA (KaK MPU BEPTUKAIBHOM, TaK
Y IIPY TOPU30HTAIIEHOM PACIOJIOKEHUN TEKCTA)).

Homepa cTpaHul mpocTaBisilOTCS B CEpPEAMHE BEPXHEro MoJisl JiMcTa (Kak Mpu
BEPTUKAIILHOM, TaK U IPU TOPU30HTAIILHOM PACIIOIO0KEHUN TEKCTA).

B BepxHeM mnpaBOM yIJly NIEPBOM CTPAaHMIBI NPWIOKEHHS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBII HOMEP MNpPU HAIWYUU HECKOJIbKHX MPUIIOKEHUM) K
pacniopsbkeHnto anmapara CoBeTa JEMyTaToB BHYTPUTOPOACKOIO MYHUUHMIIAIIBHOTO
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oOpa3oBaHusl — MYHHIIMTIIAIBHOTO OKpyra Boctounoe U3maitnoBo B roposne MockBe oT
_ Noy.

Haspanue npwuiokeHns TOJKHO COOTBETCTBOBATh HA3BAHMIO, NPUBEICHHOMY B
TEKCTE MyHULIMIIAIBHOTO IIPAaBOBOIO AKTA.

3.2.2.4.2. IlpwioxeHne K MyHULHMNAIBHOMY INPAaBOBOMY akKTy MOXET HMETh
IIPUJIOKEHUE U SBIIIETCS €I0 HEOTHEMIIEMOU YaCThIO.

[Ipy HanmMuUMK HECKOJIBKUX MPUIIOKEHUN UX HymMepyroT. 3Hak HoMmepa (Ne) mepen
MOPSAKOBBIMA HOMEPAMH MPWJIOKEHUN HE CTABUTCS.

Hywmepanus ctpaHul IpuioKEHUM IPOAOJDKAECTCA HyMEpalUeu CTpaHUI TEKCTa
NPWIOKEHHUS] K MyHUIIMIIATBHOMY MPaBOBOMY aKTy (HOMepa CTpaHUI] MPOCTaBISIOTCS B
CepellMHe BEPXHEro MoJisl JucTa (Kak Mpu BEPTHKAIBLHOM, TaK U MPU TOPU3OHTAIBHOM
PaCIOIOKEHUH TEKCTA)).

B BepxHeM 1mpaBoM yIJly TMEpBOM CTpPaHULBl IIPUIIOKEHUS YKa3bIBaCTCS:
«IIpunoxxenue (MOPSIAKOBBIA HOMEP MPU HATUYUHA HECKOJIbKUX MpuiiokeHuit) k [lopsaky
pPErucTpallud TPYJOBBIX JIOTOBOPOB, 3aKIIOYAEMBIX pabOTOAATENSIMHU - (PUIUUECKUMHU
JUIAMU, HE SBISIOMMAMHUCS WHIUBUTYTBHBIMUA TPEINPUHUMATEISIMHU, ¢ paOOTHUKAMH,
perucrpannu (pakTa NpeKpaleHus TPYI10BOrO JOTOBOPay.

Haspanne npwiokeHHs IOHKHO COOTBETCTBOBATH HA3BAHUIO TPWIIOKEHUA K
MYHULIMIAIBHOMY IIPaBOBOMY aKTY.

3.2.2.5. OO0s3aTenpHble MYyHKTHl MyHUIIMTNIATBHOTO MPAaBOBOIO aKTa.

MyHunHUnaibHble PABOBBIE AKTHI JOJIKHBI COIEPHKATH:

- NOJIHBIE HAUMEHOBAHUS JIOJDKHOCTEH W (aMUIMi  MyHUUUINAIbHBIX
CIIy’KallliX, KOTOPBIM J1a€TCsl IOPYUYEHUE;

- CPOKH UCIIOJIHEHUS IOPYYECHUH;

- yKa3aHue O IPU3HAHUM YTPATUBIIMMHU CUJy MYHUUMMAIBHBIX MPAaBOBBIX
aKTOB, JMOO WX OTIEIbHBIX IYHKTOB, €CIHM BHOBb H3J]aBa€MbIii MYyHUIUTIATbHBIN
IIPABOBOM aKT UCKIIIOYAET ACHUCTBUE PAHEE IPUHSITHIX;

- YKA3aHHE O CHATUU C KOHTPOJISA MYyHULMITAJIILHOIO ITPABOBOI'0 aKTa B CIIy4yae
€ro BBITIOJIHEHUS JTUOO0 MPUHATHS (U3/1aHUs1) HOBOTO B3aMEH paHee MPHUHSITOrO;

- IIOPYYEHHUsI O KOHTPOJE 3a BBIIOJIHEHUEM JAHHOTO MYHMIIUIIAJIBHOIO
IIPAaBOBOIO AKTA.

3.2.2.6. [TopyyeHuss O KOHTpOJE€ 3a BBIIIOJHCHUEM MYHUIHUNAIBLHOIO
1paBoBOro KoHTpoOJIb 3a BBINOJIHEHUEM MYHULIMNAIBHOTO IIPAaBOBOIO aKTa BO3JIAraeTcs,
KaK IIpaBWJIO, HA TJIABY MYHUUMIAIBHOIO OKpyra WiId JHULO, HCIOJHSIIONIEE
MNOJIHOMOYHS.

[Ipn BHECEHMM B MYHHIMIAIbHBINA MPABOBOW aKT U3MEHEHUM, KOHTPOJIb 3a €ro
BBIITOJTHEHUEM BO3JIaraeTCs Ha IJIaBy MYHULUIIAJIBHOIO OKPYTra WX JIMLO, UCIIOIHAIOICE
IIOJTHOMOYHS.

3.2.2.7. [IyHKTBI O XOJ€ BBINOJHEHHS] pPaHEE MPUHATHIX MYHUIUIAIbHBIX
ITPAaBOBBIX AKTOB.

B mnpoektax MyHUIMIIAIBHBIX IIPABOBBIX AKTOB O XOJE BBINIOJIHEHUs paHeEe
IIPUHATHIX MyHULIAIIAIBHBIX ITPABOBBIX AKTOB, B CIy4ae HEBBIIIOJIHEHUSA COAEPKAIIMXCS B
HUX IOPYYE€HHUH, YKa3bIBAIOTCS NPHYMHBI CPbIBA 3aJaHUM, JUIA, BUHOBHBIC B JTOM,
IIPUMEHSIEMBIE K HHM B YCTAHOBIICHHOM MOPSAJIKE MEphl JUCHUIUIMHAPDHOM U
MaTepUaIbHONM OTBETCTBEHHOCTH, & TAK)KE HOBBIE CPOKH BBINIOJIHEHUS ITOPYUYEHHU.

K mpoekraMm Takux MyHULHMIIAJIBHBIX NPAaBOBBIX aKTOB IPUJIAraeTcsl CIIpaBKa 3a
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MOANUCHIO JOJKHOCTHOTIO JIUIIA, BHOCUBILIETO MTPOEKT MYHHUIUIIAIBHOIO MPABOBOTO AKTA,
C yKa3aHHWEM MPUYUH HEBBIIOJHEHUS W OOOCHOBAaHMEM HEOOXOIMMOCTH MPOJJICHUS
CPOKOB UCIIOJHEHHUS MYHHUIUIIAJIBLHOIO MPABOBOT'0 aKTa.

3.2.2.8. CtpykTypa 1 oopMIICHHE JIUCTA COTJIACOBAHMSI.

K kaxxnmoMy mpoeKkTy MyHUIUNAIBHOTO MPABOBOT0 aKTa MCIOJHUTEINb 3aMOJHSICT
JUCT COTJIACOBAHMS, KOTOPBIA TIeuaTaeTcsi Ha OOOPOTHOM CTOPOHE IMEpPBOrO JIUCTA
MPOEKTa MyHUIIUIATHHOTO MTPABOBOIO AKTA.

PexBU3UTHI IMCTA COTIIACOBAHUS:

- UCIIOJTHUTEb;

- IIPOEKT COTJIACOBAH;

- pasociars.

Bce pexBusuthl (kpome «PazocnaTe») medaTtaroTCs NPOMUCHBIMU OyKBamMu B
MMEHUTEIBHOM NaJEKE.

PexBuzut «CITIOJIHUTEJIbY - yka3biBaeTcsl HOMKHOCTh, MHUIIUAJBI, (haMUIIHS
MYHULUNAIBHOTO CIIY’Kalller0, MOJTOTOBUBIIETO MPOEKT MYHHUIUIIAIBHOIO IMPAaBOBOTO
aKTa.

PexBuszut «IIPOEKT COI'JTACOBAH» - yka3bIBatoTCsl HOTKHOCTH, HHUIIAAIIBI U
(bamunuu pykoBoautenei ciry>k0, CoBeTHUKa 0 IpaBOBBIM BompocaM annapara Cosera
Ty TaTOB.

Buza u nmara coriacoBaHusi, MPOCTaBJISIIOTCS CUHUMHU YEpPHUJIAMU JJISI OTJIMYMS
MOJUIMHHUKA OT KOTIHH.

Cnucok JOMKHOCTHBIX JIMII, COIJIACOBBIBAIOIIMX IPOCKT MYHHUIIUIIAIBHOTO
IPaBOBOIO aKTa, ONPEACISIETCS B KaXXIOM KOHKPETHOM ciaydae (COBETHHUKOM IO
paBOBBIM BolpocaM anmnapara CoBera IemyTaToB.

PexBusur «Pa3ociarhy medyaraeTcs B JaTedbHOM IIaJICK€ B HIDKHEW 4YacTH Ha
000poTe TocIeHEN CTPAHUIIBI MyHHUITUTIATBHOTO MPABOBOTO AKTA.

B cnimcok pacchUIKK BKITIOYAKOTCS:

- MYHULIMOAIbHBIE CITy>KalllMe, KOTOpbIE Ha3BaHbl B MYHUIUIIAJILHOM
MIPAaBOBOM aKT€ B KAUECTBE HCIIOTHUTENICH WM O0s3aHBI PYKOBOJCTBOBATHCS JTaHHBIM
MYHULIMNAIBHBIM TMPABOBBIM AaKTOM B CBOEW paldoTe, a TakKe KOHTPOJMPOBATH €ro
BBITIOJTHEHUE.

OTBETCTBEHHOCTh 3a TMPAaBWIHHOCTh W TOJTHOTY CHOHUCKA PACCBHUIKM HECET
OTBETCTBEHHBIN UCIIOTHUTEb.

3.2.3. TlopsiAoK COracoBaHMs MPOEKTa MyHULIMIIAIBHOTO ITPABOBOIO AKTA.

3.2.3.1. IIpencraBnenne mNpoOEKTa MYHUIUIAIBHOIO TMPaBOBOILO akTa Ha
COTJIACOBAHMUE.

[IpoekT MYHUUHNAIBHOTO TMPABOBOTO aKTa BU3UPYETCS  HCIOJIHUTEIEM,
OTBETCTBEHHBIM UCIIOJTHUTENEM, 3aTEM PACCHUIAECTCS UCIIOJIHUTEIEM Ha COTJIACOBAHUE.

CornacoBaHue MpPOEKTa MYHHULUNAIBHOTO TMPaBoBOro akTta (COBETHUKOM IO
npaBoBbIM BorpocaMm amnmnaparta CoBera JenmyTaTOB OCYILIECTBIISIETCS MOCIIE MOJTYYEHUS
BCEX COTJIACOBAHMUI.

3.2.3.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH IIPEJICTABICHUS ITPOEKTA
MYHUIIUMAIBHOTO TPABOBOI'0 aKTa HA COTIACOBaHUE BO3JIAraeTCsl Ha UCTIOJTHUTES.

[IpoekT MyHUIIMTIATBLHOTO TIPABOBOIO aKTa HAMpaBJseTCsl HAa COIJIAaCOBaHUE
BMECT€ C JIOKYMEHTOM, Ha OCHOBAaHUM KOTOPOI'O TMIOJATOTOBJICH JIaHHBIM TPOEKT
(mopy4eHue Ha MOATOTOBKY JIOKYMEHTA).
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@opMbl OTIPAaBKU Ha COTJIACOBAHHE MPOEKTAa MYHUILHUIIAIIBHOTO MPAaBOBOIO aKTa
MOTYT OBITh pAa3JMYHbBIC: JIMYHBIE TMOCCIIECHUs, MPUMEHEHUE DJIIEKTPOHHOM TMOYTHI,
KAHAJIOB CBSI3U B paMKax JIOKAJIbHOW CETH.

B mensix yckopeHus mnpouecca COrjiacoBaHHUs, MCIOJIHUTEIb MOXKET pacchUIaTh
MPOEKT MYHHIIMIAIBLHOTO IPABOBOTO aKTa MapajUyiebHO, T.€. HANpaBlsATh MPOEKT
OJIHOBPEMEHHO HECKOJIBKUM COTJIACYIOLIUM.

3.2.3.3. Cpoku cornacoBaHus MPOEKTa MyHUIIUNAIBHOTO IPAaBOBOr'0O aKTa.

Cpok  paccMOTpeHHsS  MPOEKTa  MYHHUIMOAIBHOTO  TPAaBOBOIO  aKTa,
MpPEACTaBICHHOIO Ha COTJIaCOBaHHWE, HE JOJDKEH IPEBBIIATh TpeX pabouux JHEH ¢
MOMEHTA MOCTYIUICHHS MPOEKTA K COMIACYIOIIEMY .

B cinywae HempeacTaBieHHs HWCIOJHHUTENIO COTJIAcCylOIUMM HHMOpManuu o
pe3yibTaTax pacCMOTPEHHs] MPOEKTa MYHMIIMIIAJIBLHOIO MPABOBOTO AaKTAa B YKa3aHHBIN
CPOK, HUCIHOJIHUTENTh O(OpPMIISIET B MPOM3BOJBHON (opMe 3amucKy Ha UMS TJIaBbl
MYHHITUTIAIBHOTO OKpYyTa WK JUIA, OCYIIECTBISIONIETO MOTHOMOYHS, O HECOOTIOICHUU
CpOKa COIJIacOBaHUs. 3alKCKa MOJINUCHIBAETCS OTBETCTBEHHBIM HcnoiaHuTeneM. Ha
mucte opopMieHUs AenaeTcs Haanuch: «CoriiacoBaHue HE TTOTYyISHOY.

CornacoBaHue JEUCTBUTEIBLHO B TEUEHHUE OJJHOTO MECSIIIa.

B cnydyae HE0oOXOAMMOCTH TPOJJIEHUS CpPOKAa COIVIACOBAHUSA HCIIOJHHUTEIb
oOpaiiaercst K COrIacyrleMy ¢ Npocb00i MOATBEPAUTHh COTIACOBAHUE, T.€. MPOBOJUT
NOBTOpPHOE corjlacoBaHue. [Ipu MOBTOPHOM Npe/ICTAaBIEHUM HAa COTJIACOBAaHUE MPOEKTa
MYHUIIUMTAIIBHOTO TPAaBOBOr0 akKTa, JOPa00OTaHHOTO MO 3aMEUaHHSIM COIJIaCyHOIIUX,
COrjacoBaHUE HE JIOJKHO MPEBBINIATH OJHOTO paboyero JaHsl.

3.2.34. Odopmienue coryacoBaHus MPOEKTa MYHHITUIIAIBLHOTO IPAaBOBOTO
aKra.

CornacoBaHue OCYIIECTBIISIETCSI TyTEM BU3HPOBAHUA: Ha JHCTE O(QOpPMIICHUS
YKa3bIBAIOTCS JIOJDKHOCTh, WMHHIMANBI, (aMuiivsg, TOMANUCH JOHKHOCTHOTO JIMIIA,
COTJIACYIOILIETO MPOEKT, AaTa COTJaCOBaHMS.

[IpaBo coryiacoBaHusi MPOEKTa MYHHUIUIIAJBHOIO IPABOBOTO aKTa HMMEIOT
PYKOBOJUTENN CIYyKO, MYyHUIUIAIbHBIC CIyXKallUe, HEMOCPEICTBEHHO MOJIYUHEHHBIC
[JIaB€ MYHULIUTTAIIBHOTO OKPYTa WU JUILY, UCIIOJHSIOIEMY TTOJTHOMOYHS.

[Ipy HEOOXOOUMOCTH COIJIACOBAaHMSA NPOEKTa ¢ OOJBIIMM  KOJUYECTBOM
COrJacylomMX, JUCT COTJIACOBAaHUS MOXKET HMMETh NpojoibkeHue. Ha udmcrom mucte
cBepxy Jaenaerca Haanuchk: «lIpomormkeHwe  JUCTa  COMVIACOBAHMSI  MPOEKTa
nocraHoByeHus (pacnopsbkenusi) anmapara Cosera pemnyTtaTtoB «O... (3arojoBoK
MYHUIIMTIATBHOTO MPABOBOTO aKTa)».

3.2.3.5. OdopmiieHne pasHOracuil K MPOEKTY MYHHUIIMIIAIBLHOTO MPaBOBOIO
aKTa.

B ciyyae Hanuuusi 0THO3HAYHBIX, HEOOJBIINX MO 00BEMY 3aMEUaHUMN 11O MPOEKTY
MYHHUITUTIATHHOTO TMPABOBOTO aKTa, OHU YKAa3bIBAIOTCS B TEKCTE MpoeKTa (Ha Jto0oM
CBOOOJIHOM MECTE), a Ha JIMCTE COTJIACOBAHUS PSIIOM C MOMANKCHIO yKa3biBaeT: «C
3aMEUYaHUSAMHU 10 MYHKTY...».

Ecnu 3ameuanusi 3HauuTeNbHBI TO O0bEMY WM TPEOYIOT MOSCHEHUM, OHU
U3JIaraloTCcsd Ha OTAEJIBHOM JIMCTE, a Ha JIUCTE COIVIACOBAHUS PAJIOM C MOJANHUCHIO
ykasbiBaercs: «C 3aMedyaHusIMU. 3aMe4aHus NPUIaratoTcs.

Ecnu 3ameuaHuss HOCSAT TNPUHIMIHUATIBHBIA XapakTep, M COTJIACYIOIIMN C
UCITOJTHUTEJIEM UMEIOT Pa3IuYHbIe TOUKH 3pEHUs, OPOPMIIAETCS JTUCT pa3HOTIIACUM, a Ha
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JIACTE COrJjlacoBaHUs  yKasbiBaercs: «JIuct pasHornmacut mnpuiaraercs». Jluer
Pa3HOIIACUN MOJANMUCHIBACTCS OTBETCTBEHHBIM HCIIOJHUTEIEM HA PACCMOTPEHHUE IJIaBE
MYHHUIUIIAIBHOTO OKPYTa.

3.2.3.6. [ToBTOpHOE COrlacOBaHUE MPOEKTAa MyHULIMIAIILHOTO TPABOBOIO AKTA.

BHecenne B MPOEKT MYHUUIMNAIBHOIO IPABOBOTO AKTA HE3HAYMUTEIBHBIX, HE
MEHSIOIIMX CYTH aKTa MU3MEHEHHUMH, HE BJIEYeT 3a cO0Oil MOBTOPHOTO BH3MpOBaHMs. B
JAHHOM CJIy4ae UCIOJHUTEIND JOJDKEH COTIaCOBATh MPOEKT MYHHUIIMIIAIBHOTO MPABOBOTO
aKTa C JOJDKHOCTHBIM JIMIIOM, BHECIIMM 3aMEYaHHMsl, BHECIIUM BOMPOC, MPEACTABUBIIAM
npoekT 1 COBETHUKOM IO MPABOBBIM BoIlpocaM armapara CoBeTra JemyTaToB.

IIpu nosiBjieHMYU 3aMe€UaHui, UMEIOIINX TPUHIMIUAIIBHOE 3HAYCHUE, UCTIOJTHUTEIb
JOJKEH 3aHOBO COTJIACOBATH MPOEKT CO BCEMH COTIACYOLIUMH.

OTBETCTBEHHOCTh 3a PEILIEHHE O IEJIECO00Pa3HOCTH WM HEIeIecO00pa3HOCTH
IIOBTOPHOT'O COTJIACOBAHMS HECET OTBETCTBEHHBIN UCIIOJHUTED.

3.2.3.7. JlopaboTka TpPOEKTa MYHHUIIMIIAILHOTO TMPABOBOTO aKTa IOCIE
COTJIACOBaHMUSI.

JlopaboTka TIpoeKTa MYHHUIIMNIAIHHOTO TPABOBOTO aKTa  OCYIIECTBIISIETCS
WCTIOJIHUTEJIEM B TEYEHHE IBYX JHEU IMOCIIE COTJaCOBAHUS BCEMU COTJIACYIOIINMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX M3MEHEHHU B €IUHBIN SK3EMILISP
MPOEKTAa MYHHUIMINAJIBHOIO NPAaBOBOTO AaKTa MO JOMOJHECHUSIM W 3aMEYaHUSIM
COTJIACYIOIINX BO3JIAraeTCsl HA OTBETCTBEHHOTO UCIIOIHUTENS U UCTIOTHUTEIIS.

3.2.4. KoHTpoib COOTBETCTBUSA NPOEKTa MYHUUMUIIAIBHOTO IPABOBOIO aKTa
3aKkOHOJATeNnbCTBY Poccuiickorn @Penpepaunu, ropoga MOCKBBI, MYHUIMIIAIbHBIM
HOPMAaTHUBHBIM U HWHBIM TIPABOBBIM aKTaM, TpeOOBaHUsAM HacTtosuero Perimamenta
BO3JIaraeTcs Ha OTBETCTBEHHOTO UCIIOJIHUTES.

3.2.5.CoBeTHHK 110 TPaBOBBIM Bompocam annaparta CoBeTa AeNyTaTOB:

3.2.5.1. [Ipogepser:

- COOTBETCTBHE MPEACTABICHHOTO MPOEKTAa MYHULIMIIAJIBHOTO TPABOBOTO aKTa
3akoHOonarenbCTBY Poccuiickont @enepanuu, ropoaa MOCKBBL, MyHUIHNAIbHBIM
HOPMATUBHBIM W HHBIM IIPABOBBIM AaKTaM, B TOM YHUCJIE€ PETYJIUPYIOIIHM BOIPOCHI
MPOTUBOACHCTBUS KOPPYIILIUY;

- YETKOCTh U OJTHO3HAYHOCTh TOJKOBaHUS (DOPMYIUPOBOK;

- HAJIMYME B TEKCTE CChUIOK Ha 3aKOHOAATeNnbCTBO Poccuiickon dDenepanuu,
3aKOHOJIATENBCTBO TOpoAa MOCKBBI, MyHUILIMTIATbHBIE HOPMATUBHBIE U WHBIC MPABOBBIC
aKThl C TOUHBIM YKa3aHUEM HX JIaThl, HOMEpa U HAa3BAHUS,

- HaJIMYME MPU HEOOXOJUMOCTH IYHKTOB 00 OTMEHE WJIM W3MEHEHUU paHee
OPUHATOTO MYHMIIMIAIBHOTO IMPAaBOBOTO akTa, OGOpMIICHHE MOAMKMCH, HaU4Yhe BCEX
HEOOXOMMMBIX COTJIaCOBaHWM (MPaBOMOYHOCTH COTJIACOBABILIETO, CPOK JEHCTBUA
COTJIACOBAHMUS).

3.2.5.2. [IpoBoguT AHTUKOPPYHIIUOHHYIO AKCIEPTU3Y IPOEKTOB
MYHHIMIIAIBHBIX HOPMAaTHMBHBIX IMPAaBOBBIX AaKTOB B COOTBETCTBHM C IOPSIKOM,
YCTaHOBJICHHBIM anmapaToMm CoBeTa JIemyTaToB.

[Ipy TONOXUTENPHOM PEHICHUU MNPOEKT MYHHUIMIAIBHOTO MPAaBOBOrO AaKTa
BU3HUPYETCS M HAIPABJISETCS MYHULHMNAJIBHOMY CITyXallleMy, HA KOTOPOTO BO3JIOKEHBI
00s13aHHOCTH T10 BEJECHUIO JIEIONPOU3BOCTBA.

3.2.6. MyHUIIMTIANBHBINA CITY’KalllMi, HA KOTOPOI'O BO3JIOKEHO JAEJIONPOU3BOJICTBO)
IIPOBEPSET:
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- NPaBWIBHOCTh  UCIOJIb30BaHUS  ONlaHKa, HaJIM4YMe  3arojioBKa,  €ro
COOTBETCTBHE COJEPKAHHID TEKCTa, COOTHOIIEHUE pa3MEPOB KOHCTATUPYIOLIEH
(MOTUBHPOBOYHOW) M MOCTAHOBJISIIOIIEH (pacoOpsAUTEIbHON) YacTeN, CTPYKTYPY TEKCTa,
Hajguyue o0sA3aTEIbHBIX IYHKTOB O KOHTPOJIC, HAJIU4YUE CCHUIOK W MPUIIOKEHUH,
MPaBWIbHOCTh YKa3aHUS HAaMMEHOBAHUM MYHUIIMMNAIbHBIX YUPEKICHUU, HOJIKHOCTEH
JIOJDKHOCTHBIX JIMII, HAJTUYUE MPUJIOKEHUNW U MPABUIBLHOCTh UX O(DOPMIIECHUS, HATUYUE
JIUCTA COIJIACOBAHMSI, CIIMCOK PACCHUIKH;

- KOMIUIEKTHOCTb MPEJICTABIICHHBIX JOKYMEHTOB.

3.2.7.1IpoeKT  MYHMUMIIAJIBHOIO  IPAaBOBOTO  aKTa, IMPEICTABICHHBIM €
OTCTYIUICHHEM OT YCTAHOBJICHHBIX HACTOSIIIIUM pa3fiejioM TpeOOBaHUM, B TEUCHHUE Tpex
JTHEHN TIOJIICKUT BO3BpATy C yKa3aHUEM 3aMEUYaHUu.

3.2.8. [loaroToBka mpoeKTa MyHUILIUIIAILHOTO TPABOBOTO aKTa.

[IpoeKT MyHHUIIMIIATBFHOTO TMPABOBOTO aKkTa OQPOPMIISIETCS MCIOJHUTEIEM B
COOTBETCTBHH C TpeOOBaHMSMU HacTosmero PernmamenTa.

3arojoBOK, TEKCT M MPUJIOKEHUS MPOEKTa MYHHUIIMNAIBHOTO MIPaBOBOIO aKTa
JIOJKHBI OBITh MOATOTOBICHBI B (hopmate Microsoft Word Bepcun He Huxke 6.0 wiun
nocnexaytomue. [Ipu aTom popmupyercs daitsn, KOTOPBINA BKIIIOYALT:

- TEKCT MPOEKTa MyHUILIMTIAIHLHOTO TPAaBOBOIO AKTA;

- JIUCT COTJIaCOBAaHMUS;

- HETOCPEJICTBCHHBIC MPUIIOKEHUS K MPOEKTY MYHUIUNAIBHOTO MPABOBOTO
akrta (IpHu UX HAJIUYUN).

[lepBblii JIUCT TPOEKTA MYHMIIUIAIBLHOIO TIPABOBOIO aKTa OQOpMIISeTCsS
cieayromnmM o0pa3oM: BepxHee moje - 1,5 cM; HikHee nojie - 2,0 cM; JeBoe mose - 2,0
cM; npasoe noje - 1,0 cm.

3aroJoBOK MNPOEKTa MYHMIIMIIAIBLHOTO MPABOBOIO aKTa JOJIKEH COOTBETCTBOBATH
COOTBETCTBYIOIIEMY OnaHKy (Hamuuyue repOa, OTCTyNbl, HaMMEHOBaHUE OJaHKa),
OMMCaHKEe KOTOPOTO MpuHUMaeTcs perieHueM CoBeTa JemyTaToB.

3arojloBOK TEKCTa MPOEKTa MYHUILIMNAIBHOTO MPABOBOTO aKTa mevaraercs Ha 12
CTpOKE TEepPBOTO JIMCTa MpPOEKTa, Ha paccrosHuU 2,0 cM OT jeBoro kpas jucrta (6e3
KPAaCHOM CTPOKM) C MEXKCTPOUHBIM HMHTEpPBAJIOM 1, €ro mpaBas IpaHHIla HAXOJIUTCS HA
paccrosstnun 10-11 cm ot neBoro kpas iucra. [[numHa 3arojgoBka B OJHOM CTPOKE
coctaBysier He Oojee 30 meyaTHBIX 3HAKOB. 3arojIOBOK BBIPABHUBAETCS TaK, YTOOBI
COCTOSITh U3 CTPOK OJIMHAKOBOM IIUPUHBI 33 UCKITFOYEHHUEM MOCIEIHEH CTPOKH, IPU 3TOM
JIOTYCKAeTCsl KCIOJIb30BaHUE MEPEHOCOB. 3arojoBOK HMMEET XUPHOe HauepraHue. B
KOHIIE 3ar0JIOBKAa TOYKA HE CTABUTCH.

Jlanee Ha paccTostHUM 1,5 CM OT HIKHEro Kpasi 3arojloBKa CJeIyeT OCHOBHOE
coJiepkaHue JIOKymMeHTa. Bce ab3arpl JOKyMeHTa BBIPABHUBAIOTCS TaK, YTOOBI CTPOKH
UMEJM OJMHAKOBYIO IIMPHHY, 32 WCKIIOUYEHHEM TEpBOM U TOCIETHEH CTpoK ab3ara.
A03a1] HaYMHAETCS ¢ KPACHOM CTPOKH, BEJIMUYMHA OTCTymNa KoTtopoi - 1,2 cm. Tekcr, kak
MpaBuIIo, meyaTaercs ¢ 1,5 MeKCTPOUHBIM HHTEPBAJIOM.

B ciyuae, ecaum JOKyMEHT HE yMeEIIaeTcsi HA OJHOM JIUCTE, OCTAIbHOW TEKCT
JTOKyMeHTa odopMisieTcs Ha cTaHIapTHbIX Juctax (opmara A4 (297 x 210 mm).
Pa3zmepsl noneit: Bepxuee nose - 1,5 cM; HuxkHee none - 2,0 cm; seBoe none - 2,0 cwm;
npasoe moine - 1,0 cm.

JlokyMeHT MOXeT ObIThb O0GOPMIIEH C «3EPKAIbHBIMH MOJSMH» - CO CTOPOHBI
MPOIIMBKKU CTPAHUIIBI YnucTOe ToJie - 3,0 CM, MPOTHUBOIOJIOXKHBIM Kpail cTpaHUIbl - 1,5
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cM. Bce a0zarpl 1oKymMeHTa Ha BTOPOW M MOCIEAYIOMIUX CTpaHHUIaX (POopMaTUPYIOTCS
TaKXe, KaK 1 Ha IEPBOM JIMCTE MTPOEKTAa MyHULIMIAIBHOTO TPABOBOIO AKTA.

Ha nocnenneMm nucTe TEKCTa MPOEKTa MYHUIMIAIBHOTO MPABOBOrO aKTa MEpen
MIYHKTOM O BO3JIOKEHUU KOHTPOJISI JOJDKHO OBITH HE MEHEE JBYX CTPOK MPEABIAYIIEro
MyHKTA.

3.2.9. IlopsaIoK MpeACTaBICHUS MPOEKTA MYHHUIIMIIAIBHOTO MPABOBOTO aKTa IS
PacCMOTPEHUS U YTBEPKICHUS.

Pemienrie O TOTOBHOCTH TMpOEKTa MYHUIMIAJIBHOTO TIPaBOBOIO aKTa K
MPEACTaBICHUIO HA TTOAMUCH IPUHUMAET OTBETCTBEHHBIN UCTIOJIHUTENb.

[ToanucaHHbl WU OTKJIOHEHHBIN TJIaBOM MYHUIIMIAIBHOTO OKPYTa WU JIMIIOM,
UCIIOJHSIOMMM  TMTOJTHOMOYHUS, MYHUIMIIAJbHBIA IPAaBOBOM aKT TMOCTYMaeT K
MYHUIIUTIATBHOMY CITy’>KallleMy, Ha KOTOPOTO BO3JIOXKEHBI OOS3aHHOCTU IO BEJECHUIO
JIEJI0NPOU3BOJCTBA.

3.2.10. JlopaboTka TIpOEKTa MYHMIIMIAIBHOTO TMPABOBOTO aKTa TMOCTE
pacCMOTpPEHHUs €ro IJIaBOM MYHHUIMIAIBHOIO OKpyra WM JHUIOM, HCIOJHSIOUUM
MTOJTHOMOYHSI.

MyHunMnanbHbIM MPaBOBOM aKT ¢ 3aMEYAHUSIMU TJ1aBbl MyHUIIUMIIAIBHOTO OKpyra
WU JIUIA, UCHOJHSIONIUM TMOJHOMOYMS, J0pa0aThIBACTCS HUCIOIHUTEIEM C Y4YETOM
BBICKA3aHHBIX 3aMEYaHUW W JOMOJIHEHUH B CPOK, HE NPEBBIMLAIOIINNA JBYX padOunx
JTHEW, KpOME€ CJIyyaeB, KOIJla TJIaBOW MYHMIIUMIIAJBHOTO OKpyra WA JIMIIOM,
HCTIOJTHSIOIIUM TTOJTHOMOYHS, YCTAHOBJIEH HHOM CPOK.

[Tocne nopaGOTKM MNPOEKT MYHUIMIIAJBHOTO TMPABOBOTO aKTa JOJDKEH OBITh
3aBU3UPOBAH JIMIIOM, BHECIIUM BOMPOC, MPEACTABUBIINM ITPOEKT U UCIIOJHUTEIIEM.

[IpoekT  MyHUUMOAIBHOTO  MPABOBOTO  aKTa,  MNOANHCAHHBIA  TIJaBOU
MYHHIIUTAIBHOTO OKPyTa WM JIMIIOM, MCTIOJHSIONIMM MOJTHOMOYHS, MOCie A0paboTKH,
MOCTYNAeT MyHULIMIAIIBHOMY CITyKalleMy, Ha KOTOPOro BO3JI0KEHO JIETOIPOU3BOJICTRO.

3.2.11. [Toanucanre MyHULIMIIAJIBHOTO ITPABOBOTO AKTA.

MyHununanbHble MPAaBOBbIE aKThl MOJANKUCHIBAET IJ1aBa MYHUILIMNAIBHOTO OKpYyra
WJIU JIUI0, UCTIOJIHSFOIIEE MTOJTHOMOYHS.

B cnywae, Kkorma MyHHIMIAIBHBIA MPAaBOBOM AaKT TOANUCAH  JIUIIOM,
WCIIOJHSIONIMM TOJHOMOYHS TJIaBbl MYHHUIIMIAIBHOTO OKPYTra, PEKBU3UT «IIOJTMKCHY
opopmiisieTcss  ciaenyomuM  obpazom:  «VICMOMHSAIOMMN  MOTHOMOYMSI  TJIABBI
BHYTPUTOPOJICKOTO ~MYHUIIMIAIBHOTO O0pa3oBaHUsI - MYHHUIUNAIBHOTO OKpyra
Bocrounoe M3mainoBo B ropoae MocCkBe» U Hajnee yKas3blBaIOTCA €r0 WHUIMAIIBI U
hamumms.

3.3. Perucrtpanusi, paccbuika U (GOpMHUPOBAHUE AEJI MYHHUIIMIAIBHBIX MMPABOBBIX
aKTOB.

3.3.1.MyHuuunagbHble MNPABOBBIE aKThl MOCJIE€ WX MOANUCAHUS TEPEHAIOTCS
MYHULIMNAIBHOMY CIY>KallleMy, Ha KOTOPOrO BO3JIOKEHO AEJIONPOU3BOJICTBO, HA HX
perucrpanuo, oGOpMIICHHE U PACCBUIKY COTJIACHO CMHCKY PACCHUIKM B JBYX/IHCBHBIN
CPOK.

MyHununanibHbie TPAaBOBbIE aKThI MO KaJIPOBBIM BOMPOCAM IOCJE UX MOJMUCAHUS
MEPENAI0TCS MyHULUIIAIBHOMY CITy’KallleMy, Ha KOTOPOT'O BO3JIOKEHBI 00SI3aHHOCTH 10
BEJICHUIO KaJpOB, KOTOPHIN 0OPMIISIET UX B ABYXIHEBHBIN CPOK.

Bnecenue kakux-amb0 MCIpaBICHUI B MOJNMUCAHHBIE MYHHITUTIATbHBIE TIPABOBHIE
aKThl HE JIOMYyCKaeTCsl.
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3.3.2.Peructpauyss MYHHUIMIAJIBHBIX MPABOBBIX AaKTOB IPOU3BOJIUTCS B
COOTBETCTBUM C HOMEHKJIATypOU JIEJI B TEYEHUE TOa B IOPSAJIKE BO3PACTAHMSI HOMEPOB.

JlaToil MYHMIIMIIAJBLHOTO MPABOBOTO aKTa SBJISIETCS JaTa WX PErucTpaunuu,
KOTOpasi, KaK MPaBUJIo, JOJKHA COBIA/IATh C IaTOW MOITUCAHHUS.

3.3.3.Pacchlika MyHMITMIIAJIBHOTO IIPABOBOIO aKTa.

[loanucaHHbIi MyHULIMNAIBHBIN MIPABOBOM AaKT PACCHUIAETCA B COOTBETCTBHM CO
CIIMCKOM PAaCCBUIKU B TPEXIHEBHBIA CPOK CO JIHS €r0 MOAMUCAHUS.

Paccbulky MYHMIIMIAIBHOIO MPAaBOBOIO aKTa OCYIIECTBISAECT MYHULIMIIATbHBIN
CIIyKaIlUH, MMOATOTOBUBIINM ITPOEKT MPABOBOTO AKTA.

Ha kaxmoM 5K3eMIUIsipe pacchUlaeMoro MYHHUIIMIAIbHOIO MPaBOBOrO aKTa
npocrasisierca Haanuch: «BepHoy» mnn «Komnusi BepHa», KOTOpas 3aBepsieTcsl MevaThio
«ns mokymentoB». Ilpu pacchiike MyHHUIIMIIAJIBHOTO MPABOBOIO aKTa B CTOPOHHHUE
OpraHu3alliyd 3aBEpPUTEIbHAsI HAAMUCh KpoMe cioBa «BepHO» COIEpXKUT IOJIKHOCTb,
WHUIIMAJBI, (DaMIJIMIO MYHUIIUITAIEHOTO CITYKaIero, 3aBEPUBIIIETO TOKYMEHT.

3.3.4. DopMmupoBaHUE A1 MYHUIUIIATbHBIX IPABOBBIX AKTOB.

[ToanucanHbIe MyHUIIUTIATIEHBIE TIPABOBBIC aKThI POPMUPYIOTCS B OTACIIBHBIC JIEa
B TE€YEHHUE I0Jla B MOPSAKE BO3pACTaHHWs HOMEPOB B COOTBETCTBUU C YCTAaHOBJICHHBIM
MOPSIIKOM PErUCTPALMA U HOMEHKJIATYPOH JAell.

Jlesi0 MyHUIIMIAIBHOTO MPABOBOI'0 aKTa BKJIKOYAET B CEOS:

- MO/JTMHHUK MYHHUIIMIIAJIBHOTO MTPAaBOBOTO aKTa;

- OPWIOKEHUS K MyHUIIUIATLHOMY IIPABOBOMY aKTY;

- JIUCTHI COTJIACOBAHUU U JIUCTHI PA3HOTIIACUH (€CII UMEIOTCS).

CnyxObl anmapara CoBera JemyTaToB o00s3aHbl COXPAHSTh MOCTYIUBILINE
3aBEPEHHbIC KON MYHHUIIUIIAIBHBIX MPABOBBIX aKTOB, KAaCAIOIIMECS WX JEATEIbHOCTH,
710 MUHOBAHUSI HAJIOOHOCTH, HO HE MEHEE MATU JIET, MOCJIEe YEero KOMUU MOTYT OBITh
YHUYTOXEHBI B YCTAHOBJIEHHOM IMOPSIKE.

3.3.5.3ameHa pa3oCcIaHHbIX YK3EMILISIPOB MYHULIMIAIBHBIX TPABOBBIX aKTOB.

3aMeHa pa30CIaHHBIX SK3EMIUISIPOB MYHHUIMIIAIBHBIX MPAaBOBBIX aKTOB IPHU
oOHapyxeHnHn opdorpad@uyecKux UM TEXHUUYECKHX OIIMOOK MOXKET OBITh MPOM3BE/IeHA
TOJIBKO C MHUCBMEHHOI'O pa3pelleHus IJIaBbl MYyHUIUOAIBHOTO OKpyra WM JIMIIA,
UCIIONHAONIETO ToiHOMouus. [Ipu HeoOXoauMOCTH HUCTpaBieHUS (3aMEHBI) Jaxe
OJIHOTO CJIOBAa WJIM 3HAaKa MPOU3BOJUTCS 3aMEHa IOJHOrO JIMCTAa MYHMIIMIAIBHOIO
MPaBOBOTO aKTa, MPHU DTOM COXPAHSETCS HyMepalus CTpaHUl] MYHUIUIAIBLHOTO
IPABOBOTO AKTA.

B sToM ciiyyae ucnonHutens ohopmIIsieT, 3aMEHAEMbIA JIMCT MYHHUIIUIAIBEHOTO
IIPABOBOTO aKTa, CIEAYIOIMM 00pa3oM: Ha BEPXHEM I10JI€ HOBOTO (M3MEHEHHOT0) JIHCTa
nenaeTcs Haanuch: «B3ameH pa3zociaHHOTro» (IpH 3aMEHE HECKOJIBKHUX JIMCTOB HAJIIUCh
JeNaeTcss Ha KaXJIO0M CTpaHMWIle) W yKa3blBaeTcs Jara, HOMEP U Ha3BaHUE
MYHULUIIATBHOTO IPAaBOBOI'O aKTa, B KOTOPOM IPOM3BOAMTCS 3aMEHA JMCTOB (IIpU
3aMeHe NIEPBOI CTPaHUIIBI - 1aTy, HOMEp U Ha3BaHUE YKa3bIBaTh HE 0053aTEIbHO).

Jlenno MyHULHMIIaJbHOTO IPABOBOrO akTa (MOJJIMHHUK) JOIOJHIETCS HOBBIM
JTUCTOM (JTUCTaMH).

3.3.6. XpaHeHue NMOJJIMHHUKOB MyHULIUIIAIBHBIX ITPABOBBIX AKTOB.

[ToqMMHHUKY MYHUIIMOATBHBIX TPABOBBIX AKTOB XPAHATCA Y MYHHUIUMIAIBHOTO
CIIyaIlero, Ha KOTOPOTO BO3JIOKEHO JIEJONPOU3BOJCTBO, B TE€UYEHUE YCTAHOBJIEHHOIO
3aKOHOJIATEILCTBOM CPOKA XpaHEHUs, 3aTeM MEepPEealoTCs Ha XpaHeHUe B apXUB anmapara
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CoBera nenyTaros.

3.4. BHeceHWe W3MEHEHHM B MYHUIUIAIbHBIA MPABOBOM aKT, OTMEHA WIH
MIPU3HAHUE YTPATUBIIUM CHIIy MyHULIMIAIIBHOTO TPABOBOIO AKTA.

3.4.1. I3MeHeHusT BHOCSTCS TOJIBKO B TMEPBOHAYAJIbHBIA MYHUIUNAIbHBIN
IIPaBOBOM aKT. BHeceHMe M3MEHEHHWH B MYHMIMIIAJIBHBIA IPABOBOM aKT «O BHECEHHH
U3MEHEeHU» He nomyckaetcs. [IpaBuia ohopmMieHuss MyHUITUTIATBHBIX HOPMATUBHBIX U
MHBIX  TPaBOBbIX akTOB  anmapata (CoBera  JIeMyTaTOB  BHYTPHUTOPOACKOTO
MYHULIUNIAIBHOTO 00pa3oBaHUsi — MyHULIMOAIbHOTO Okpyra BocrouHoe M3maiiioBo B
ropoge MockBe O BHECEHHWU H3MEHEHUUM B MYHUIIUIMAIbHBIC MPABOBbIC M HUHBIC aKThI
MIPUBEJICHBI B MPUJIOKEHUHU K HacTosieMy PerinameHty.

3.42.1lpyu BHECEHWHM W3MECHEHHI B MYHUIUNAIbHBIA TPABOBOM aKT TaKkKe
COCTaBJISIETCSI OTHEIbHBIA JOKYMEHT JUIsi BHYTPEHHErO IIOJb30BaHUS «aKTyaJlbHAs
pelakuus» C YKa3aHHEeM BCEX MYHUIMIAIBHBIX IPABOBBIX AKTOB, KOTOPHIMHU ObLIH
BHECEHBI U3MEHEHUS. B OpUTrHHATBHOM JOKYMEHTE PEIaKIIMU HE YKA3bIBAOTCHI.

N3meHstonue MyHUIMNAIbHBIE TIPAaBOBBIE aKThl YKa3bIBAIOTCA MO LIEHTPY
CTPaHUIIBl CTPOYKOW HHUXKE TOCIIC HAaWMMEHOBAaHMS JIOKYMEHTa B CKOOKaxX KypCHBHBIM
HauepTaHHEM CIIEAYIOUINM 00pa3oM: «(6 ped. nocmanosienus om 12.05.2026 Ne 30)».

Ecnu mu3menenust ObUTM BHECEHBI B HAMMEHOBAHHE MYHUIMIIAILHOTO MPABOBOTO
aKTa, TO U3MEHSIONINE MYHUIIMTIAIbHBIE MPABOBBIC AKThl YKA3bIBAIOTCSA CTPOUYKOU HUKE
HAaUMEHOBAHUSI.

Ecnu m3meHenus ObUIM BHECEHBI B MYHKT, MOANYHKT WX a03all TOKYMEHTa, TO
M3MEHSIONINE MYHUIUIIAJIbHBIC TPABOBbIE aKThl YKa3bIBAIOTCS IOCTAE TOYKH ITYHKTA,
MOJIMYHKTA UK ab3a1ia COOTBETCTBEHHO.

N3MeHeHHs B MPUIIOKEHUS K MYHULHMNAIbHOMY MPABOBOMY aKTy BHOCSITCS TaK
xKe.

3.4.3. BHeceHreM U3MEHEHU B MyHULIMITAJIbHBINA PABOBOM aKT CUUTAETCS:

- JOTIOJIHEHUE MYHULIMIAIBHOTO MMPABOBOT0 aKTa CTPYKTYPHBIMU 3JIEMEHTaMU
(myHKTamMu, MOTyHKTaMu, ab3aramu, AedrcaMu ), TpUI0KESHUSIMH, CIIOBaMH, ITudpamu;

- 3aMeHa CIoB, Iudp;

- W3JI0)KEHWE B HOBOM pPEJAKIMH 3arojoBKa, MOTHBHPOBOYHOW YAaCTH,
CTPYKTYpPHOTO 3JieMeHTa (MyHKTa, ad3aila, neduca), IpUIOKEeHHUS;

- HCKJIFOYEHHUE U3 TEKCTa MYHHITUTIAIBLHOIO MPABOBOTO aKTa CJIOB, UPD.

3.4.4. MyHULIMTIAJIBHBIM ~ TIPABOBOM aKT M3JIa€TCS B HOBOM pEJaKIUU C
OJITHOBPEMEHHBIM  TPU3HAHUEM  yTPaTUBIIMM  CUJy  paHee  JACHCTBOBABIIETO
MYHULUNAIBHOTO TPABOBOIO AKTA B CIIy4asiX, €CJIN:

- HE00X0IUMO BHECTH U3MEHEHUS, TpeOyromue nepepadoTKu
MYHULUANAIBHOTO MPABOBOIO aKTa IO CYHIECTBY U HE MO3BOJISIIOLIME OTrPaHUYUTHCS
HOBOM pPEeIaKIHUEN OTEIbHBIX €T0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJMMO BHECTH B MYHHUIIMIAIBHBIA TPAaBOBOM aKT W3MEHEHUS,
3aTparuBarollue MOYTH BCE €r0 CTPYKTYPHBIEC SJIEMEHTHI;

- COXpAHSIIOT 3HAYEHUE TOJBKO OTACJIbHBIE CTPYKTYpHbIC DSJIEMEHTHI
MYHUILIMIATBHOTO MTPABOBOIO aKTa, MPUYEM YACTUYHO;

- HEOOXOJIMMO BHECTH U3MEHEHUSI B MYHUIUNAIbHBIA TPaBOBOM aKT,
MPU3HAHHBIN YTPATUBIINM CUJIY B HEOTACIUMOM YaCTH.

3.4.5. YTpaTuBIIMM CUJTy IPU3HAETCS MyHULMITAJIbHBINA TPABOBOM AKT:

- BBITIOJTHCHHBIM;
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- (paKTUUYECKH yTPAaTUBIIUHN CUITY;

- OrPaHUYEHHOI'O CPOKA ACHCTBUS, ECIIM CPOK €ro JEHCTBUS UCTEK;

- B CBSI3U C U3BMEHEHHMEM 3aKOHOAATENIbCTBA.

3.4.6. MyHUIIMTIaIbHBIA NPABOBOM aKT MPU3HAETCS YTPATUBIIMM CHIIY CO JIHA
BBIX0JIa OTMEHSIOUIEr0 MyHUIIMIAIBHOTO MPABOBOI'O aKTa, €CJIM B HEM HE YKa3aHO UHOE.

3.4.7. MyHUIIMTIAIbHBINA TPABOBOM AKT MOKET OBITh OTMEHEH:

- 0 PELIEHUIO CY/a;

- 10 MPOTECTY MPOKYPATYPHL;

- [0 PEUIEHUIO0 YIOJHOMOUYEHHOI'O OpraHa roCyAapCTBEHHOW BJIACTU TOpoja
MockBbl (B 4YacTH, PpEryJUpylOUIed  OCYIIECTBJIEHHWE OpraHaMM  MECTHOI'O
CaMOYIIPaBJICHUS OTIEIbHBIX MOJHOMOUYNN TOpoJa MOCKBBI, IEPEAAHHBIX UM 3aKOHAMU
ropoja Mocksbl):

- [0 PELICHUIO TJIABBl MYHHULHMIIAJBHOTO OKpPYra WJIM JIMLA, HUCIOJHSIIOLIETO
HIOJIHOMOYHS.

3.4.8. Panee mnpuHATBHIA MYHHUIMNAIbHBI TPaBOBOM aKT OTMEHSIETCS CO JIHA
NPUHATUS MYHHUIMIIAIBHOIO IPAaBOBOIO aKTa O €ro OTMEHE W HE HMMEET IPaBOBBIX
IIOCJIEICTBU.

3.49. Ecnin B MyHUUHNAIBHOM IIPABOBOM AaKT€ HMEIOTCA IYHKTBI, KOTOPBIMH
MPU3HABAJIMCh YTPATUBIIMMU CUIIY PAaHEE W3JIaHHbIE MYHHUIMIAIbHBIE MPABOBbIE AKTHI,
TO TpU HEOOXOJMMOCTH TMPHU3HATH YTPATUBLIUM CUJIY JaHHBIMA MYHULHUIAIbHBIN
MIPaBOBOM aKT OH MPU3HAETCS YTPATUBIIMM CHUITY MOJHOCTHIO HE3aBUCUMO OT HAJIM4HUA B
HEM TaKHUX IyHKTOB.

Ecnu nojuiexaimnii Npu3HAHUIO yTPATUBIIMM CHIIYy IYHKT, MOAIYHKT WM a03all
COJIEP’)KUT yKa3aHUE HA MPUWIOKEHUE, KOTOPOE COOTBETCTBEHHO JOJDKHO YTPATUTH CUILY,
TO MPU3HAETCS YTPATUBIIUM CHIIY TOJIBKO 3TOT IYHKT, 3TOT MOAIYHKT MJIM ATOT ab3all, a
NPUJIOKEHUE OTIEJIbHO HE YKa3bIBAECTCS, XOTSA OHO TOXKE OYIEeT CUUTAThCSl YTPATHUBILIUM
CHUILY.

Ecnu B myHKTe, MOAMYHKTE WU ab3a1ie MyHHUIIMIIAJILHOTO MPAaBOBOT0 aKTa Hapsay
C YTBEpXKACHUEM MNPUIIOKEHHS COAEPIKATCA yKa3aHUs, Kacarlluecs IPYTruX BOIPOCOB,
COXPaHSIOLIMX CBOE 3HAUYCHHE, a IPUJIOKEHUE MOIEKUT MPU3HAHUIO YTPATUBILIUM CUITY
MOJIHOCTBIO, TO NPHU3HAETCA YTPATHBIIMM CHIIy 3TOT IIYHKT, 3TOT HNOJAMYHKT WM 3TOT
a03all TOJIbKO B YAaCTH, OTHOCSIIIEICS K MPUIIOKEHUIO.

3.4.10. OTMeHa WK NMpPU3HAHUE YTPATHBUIMMHU CUJIY ITYHKTOB, HOJITYHKTOB,
ab3aneB (CTPYKTYPHBIX 3JIEMEHTOB) OTMEHSET WM MPEeKpallaeT AeCTBUE CTPYKTYPHOTO
JIEMEHTA MYHHUIMIIAIIBHOTO IIPABOBOTO aKTa COOTBETCTBEHHO, CO3AET HOBYIO PEIAKIUIO
MYHHUIMIIAIBHOTO IIPABOBOI'0 aKTa U HE SIBJIAETCS] BHECEHUEM U3MEHECHMI.

4. Odopmienue ciayxeOHBIX JOKYyMeHTOB annapara CoBera 1enyraTos

4.1. OOume TpeOoBaHUS K OGOPMIICHHIO CIY>KEOHBIX JOKYMEHTOB aIlapara
CoBera nenyTaros.

4.1.1. CnyxxebOnble ToKyMeHTHI annaparta CoBeTa IemyTaTtoB (MUChMa, JOKJIAIHBIC
3allMCKH, CITy’)KeOHBbIC 3alMCKH, CTPaBKH, 3asBKH, 3asBICHUS M T.I.) COCTABISAIOTCA U
OoOpMIISIFOTCSI MYHUIIUMIIATBHBIMU CIIYXKallUMU (J1ajiee - CIyKEOHbIE JTOKYMEHTHI) B
COOTBETCTBHH C HACTOSAIIUM Pa3/IeJIOM.

4.1.2. Cnyxebnble JoKyMeHThl odopmisitorcst B popmare Microsoft Word Bepcuu



19

He HWxke 6.0 miam mocnenyromniye, ¢ ucnoib3oBaHueMm mpudroB Times New Roman
pasmepom 12-14 kernei, oAMHAPHBIM MEXCTPOUYHBIM HHTEepBasioM. Hauano a63ama
yCTaHaBJIUBaeTcs yepe3 12,7 MM OT TpaHULbI JIEBOTO IOJISI TOKYMEHTA.

Pa3meps! nmosnieit Kaxx0oro aMcTa I10KyMeHTa, 0QOpPMIIEHHOTO Kak Ha OJIaHKe, TakK U
0e3 HeTo, TOJKHEI OBITH HE MCHEE, MM:

20 - neBoe

10 - mpaBoe

15 - BepxHee

20 - HIKHEE.

Pa3mepsl nosieii npu opopMiIeHUH T0KyMeHTa ¢ 000POTHON CTOPOHBI JIUCTA, MM:

10 - neBoe

20 - mpaBoe

Bepxuee u HIDKHHE MOJIS OCTAIOTCS 6€3 U3MEHEHHIA.

4.1.3. Cry)xeOHbIe TOKYMEHTHI B popMe muceM O(QOpPMIISIOTCS HA YUCTOM JIMCTE
¢dopmata A4. JIOKyMEHTHl JODKHBI HMMETh OIPENEICHHBI COCTaB PEKBU3UTOB,
PacoJIOKEHHBIX B OPAJIKE, YCTAHOBIECHHOM HAaCTOSIUM PA3AEIIOM.

4.1.4. B annapare CoBeTa J€IMyTaTOB UCIIOJIb3YIOTCS OJIAHKHU JUIsSl MUCEM «Ammapar
CoBera  gemyTaroB  BHYTPUIOPOACKOIO  MYHHUIMOAJIBHOrO  0OOpa3oBaHUs -
MyHULHANAIBHBIM OKpyr Bocrounoe WM3mannoBo B ropoxe Mockse». Ilpumenenue
OJJAaHKOB JIOMYCKAaeTCsl TJaBOM MYHULMIAIBHOIO OKpYra, JIMIOM, HCIOIHSIIOMUM
MOJIHOMOYHS.

4.1.5. lna odopmieHuss mopyueHU (3aJaHU) MCTOJB3yeTCs OJaHK IS
PE30IFOLIHM:

- C YyKa3aHMEM [OJDKHOCTH TJIaBbl MYHUUHNAIBHOTO OKpyra - «['1aBa
BHYTPHUTOPOJICKOTO MYHHUIIMIIAJLHOTO 00pa3oBaHHs — MYHHUIIMIAIBHOTO OKpyra
Bocrounoe M3maitnoBo B ropoje MockBey. [IpuMenenne 01aHKOB JOMYCKAETCS TIaBOM
MYHUIUIIATBHOTO OKPYTa WU JIMIIOM, UCITOJIHSIOIINM OJTHOMOYUS.

- 0e3 yka3zaHus JOJDKHOCTH TJIaBbl MYHMIIMIIAJBHOTO OKpyra - «ammapaT
CoBeta  femMyTaToB  BHYTPUTOPOJCKOTO  MYHHIIMIIAJBHOTO  OOpa3oBaHUsA — —
MYHULANAIBHOTO OKpyra Bocrtounoe WM3mannmoBo B ropoae Mockse». I[Ipumenenue
OJJAaHKOB JIOIYCKAeTCsl TJIABOM MYHMUIIMIAIBHOIO OKpYyra, WIH JULOM, HUCIOIHSIOLIUM
MOJITHOMOYHS.

4.1.6. Ha Gnankax ajisi IMCEM U PE30IOLUN pa3MelaeTcsi repO BHYTPUTOPOJICKOTO
MYHUIIMIIATBHOTO 00pa3oBaHUsl — MYHHMIMINAIBbHOTO okpyra BocrounHoe M3maitioBo B
ropojae Mockae.

4.1.7. bnaHky TMCEM W PE30JIONUN M3TOTaBIMBAIOTCS THUHOTPadCKUM CHOCOOOM
Ha Oymare ¢popmaroM cooTBeTcTBEHHO A4 (210 x 297 mMm) 1 A6 (105 x 148 mm).

4.1.8. CnenayiuctT 1O OPTaHW3AlMOHHOW paboTe MO0 TMOPYYEHHUIO TJIaBBI
MYHUIIMINAJIBHOTO OKpyra WM JIMLA, HCIOJHSIOMIETO IOJHOMOYUS, pa3padaTbiBaeT
MakeThl OJAHKOB MHCEM M PE30JIONUI, M TMPEACTABIAECT UX Ha YTBEPXKIEHHUE TIJIaBe
MYHULUIATBHOTO OKPYTa WM JIUILY, UICTIOJHSIOIIEMY TOJITHOMOYHSL.

4.1.9. insg BeneHHs] MEPENHUCKH MEXAY CIyXkO0aMd M JOJKHOCTHBIMH JIMLIAMH
(«BHYTpEHHSIs1» Mepenucka) OJJaHKU MUCEM HE MPUMEHSIOTCS. « BHYTpeHHsIs» nepenucka
odopmIsieTcss Ha IPOCThIX JUcTax Oymaru popmara A4.

4.1.10. Bo Bcex ocTalbHBIX CcllydasX NpPUMEHEHHE OJaHKOB JUIsl MHCEM
00s13aTENbHO.
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4.2. PexBU3UTHI CIY>KEOHBIX JOKYMEHTOB.

4.2.1. llpu coctaBiaeHun U OQPOPMIIEHUU CIYKEOHBIX JTOKYMEHTOB JOJIKHBI
coOMIOaThCs TPEOOBAHUS W TIpaBWia, OOECHEYMBAIONINE WX IOPUIUYECKYIO CHITY,
CHOCOOCTBYIOIIME ONEPATUBHOMY HCIOIHEHHUIO M TOCIEIYIOIIEMY HCIOJb30BaHUIO B
CIOPABOYHBIX MLEJIAX, a TAaKXE CO3JaHUI0 MNPEANOCBUIKH JJIs MAIIUMHHONW 00paboTKH
uH(popManuu.

OOs3aTebHBIMM ~ PEKBU3UTAMU  JOKYMEHTOB  SIBJISIIOTCS:  HAaMMEHOBAaHHE
OopraHu3auuu (JOJPKHOCTHOIO JIMIA) - aBTOpa JOKYMEHTA, JaTa M PErucTPAllMOHHBIN
HOMEp, TEKCT, TMOJNUCh, Tme4yaTh (B ciayyasx, TpeOyloumX IONOJHUTEILHOTO
YAOCTOBEPEHUS JOKYMEHTA).

PexBU3UTHI  CIIy’)KEOHBIX JOKYMEHTOB OTHAENSAIOTCS JApyr OT japyra 2-3
MEXCTPOYHBIMH UHTEPBAJIAMHU.

4.2.2. HaumeHoBanre BHAA CIY>KEOHOTO JOKYMEHTAa YKa3bIBaeTCsi Ha BCEX
JIOKyYMEHTax (aKT, MPOTOKOJI, CIIpaBKa, 3asBJICHUE U T.J.) KPOME MHUCEM U «BHYTPEHHEI
NEPENUCKH.

4.2.3. Jlatoii city»keOHOro JOKYMEHTa B 3aBUCHUMOCTH OT €ro BUJIa M Ha3HAYECHUS
SABJISICTCA:

- JaTa NoJIUCaHuUS;

- JaTa perucTpalyy;

- JaTa cOCTaBJICHUs (IPUHATHUS PEIICHHUS ) - 1JIs1 IPOTOKOJIOB COBEILIAHUM.

JlaTta ciy»eOHoro AOKyMeHTa B (popme mucbMa (J1ajee - MuchMa) yKa3bIBaeTcs B
creaibHO 0003HAYUEHHOM MecTe OjaHka Jiis muceM. [Ipu «BHYTpeHHel» nepenucke Ha
aucTe OymMaru peKBU3UT «JaTa JOKYMEHTa» yKas3blBaeTCs OT I'PAHMUIIbI JIEBOTO MOJIS U Ha
pacctosinuu 30 - 40 MM OT BEpXHETO Kpas JIUcTa.

Haty  ngokymenTa  odopmisIiOT  apaOCKuMu  mUPpaMu B CIEAYIOIICH
MOCJIEIOBATENbHOCTH: JIEHb Mecsla, Mecsl, rod. JleHp mecsna u mecsi O(pOpMIISIIOT
JIBYyMsI mapaMu apaOckux mudp, pa3AeieHHBIMA TOYKOM; TOJ - YETHIPbMS apaOCKUMH
muppamu  (mmuppoBoe  odopmiienne gatel - 15.01.2025) OykBeHHO-1IM(DpPOBOE
oopmiienue natel - 15 ssaBaps 2025 rona).

B nmpoTokosiax ¥ TOKyMEHTax, COJEp)KallluX CBEAEHUS (DMHAHCOBOIO XapakTepa,
IPEANOYTUTENBHBIM SIBJIIETCA OyKBEHHO-LIU(POBOE O(hOpPMIIEHHE J1AThI.

4.2.4. PeructpauMOHHbII HOMEpP JOKYMEHTa - OTO IOPSAAKOBBIM  HOMED,
JIOTIOJTHEHHBIM MHJEKCOM Jiefla Mo HOMeHKiaType nen. [lpocraBnsieTcss B chienuaibHO
0003HaYEHHOM MECTE - Ha YPOBHE WJIM MOCJE PEKBU3UTA «1aTa JOKYMEHTay.

Ccbulka Ha pPETrHCTPAllMOHHBIA HOMEpP W JaTy IOCTYNHUBIIETO JOKyMEHTa B
00s13aTEIbHOM TOPSJIKE YKa3bIBa€TCAd Ha JOKYMEHTaxXx-OTBETax IMOJ JaTOd M HOMEPOM
JIOKyMEHTa-OTBETA.

4.2.5. PekBU3UT «aJpecar» YyKa3blBa€TCAd Ha OTIpaBiIgeMbIX Nucbmax. Ilucema
aJIpeCcyIoTCs B OpraHU3aIui, KOHKPETHOMY JOJKHOCTHOMY WM (PU3UYECKOMY JIUILY.

[Ipy ampecoBaHuy TUCHMa JOJDKHOCTHOMY JIMIy WHHUIIMAIBI YKAa3bIBAIOT TEPE
bamunueit, HapuMmep:

I nase ynpaswl pationa
2opoda Mockeavl
H.0. Pamunus

HpI/I aaIpeCOBaHUM IIMCbMa q)HBI/IIIeCKOMy JUIy HWHHLOHWAIIBLI YKa3bIBAIOT II0CJIC



21

bammmm.

[lepeHOCUTh WHUIMANBI HA CJICAYIONMIYIO CTPOKY (OTIAENIBHO OT (haMUIIMK) WIIH
OCTaBJISITh HA MPEJbIAYIIEH CTPOKE HE PEKOMEHTYETCSI.

[Ipu HampaBieHUU MHUCbMA HECKOJIBKUM OJHOPOJHBIM OpPraHU3alUAM UX CIEAYeT
yKa3bIBaTh 0000IIIEHHO, HAPUMED:

Pyrxosooumensam
MYHUYUNATILHBIX YUPEHCOEeHUL

[Ipu anpecoBanuu NuchbMa JOKHOCTHOMY JIMIYYy MCIIOJHHUTENIbHOM BJIacTH ropoja
HAMMEHOBAaHHUE JIOJDKHOCTHM YKa3bIBaeTCd B COOTBETCTBUM C HAaWMMEHOBAHHEM,
MPUBEJACHHBIM B JOKYMEHTE€ O HAa3HAUYEHUU HA JOJDKHOCTH, HAPUMEP: PYKOBOJUTEIIO
JlemapraMeHTa TEPPUTOPUAIBHBIX OPraHOB MCIIOJHUTEIBHOM BJIACTH ropoja MOCKBBIL,
rJIaBe yrpasbl paitoHa Bocrounoe M3maitioBo ropoga MOCKBBL.

[TucbMo HE MOKHO cOoEpKaTh Oosee YeThipex aapecatoB. CIIOBO «KOMUs» Mepe]
BTOPBIM, TPETHUM, YETBEPTHIM aJpecaTaMu He cTaBUTCS. [Ipu 3TOM KaxKIbIil SK3EMILIAP
MUchMa JOJKeH ObITh odopmiieH Ha OJlaHKE W TIOAMKCAH, a aapecar, KOTOPOMY
HaIpaBJISIETCS] KOHKPETHBIN 3K3EMIUISIP, OTMEYAETCS.

Ecnu nuceMo HampasiisieTcsl Kak OTBET, TO MEPBBIM aJpecaToM YKa3bIBa€TCsl aBTOP
WHUIIMATUBHOT'O MUCHMA.

[Ipu HanpaBieHuy nUcbMa 0oJiee YeM B YEThIpE ajpeca, MUChbMO PAa3MHOMXKAETCS C
MOJAMMUCAHHOTO AK3eMIUIsipa (MOUIMHHUKA) COTJIacCHO CIHCKY PACChUIKH, IMPU 3TOM
azipecar yKa3bIBaeTcsi 0OOOIEHHO WM HAa KaXKJIOM MUCHhME YKa3bIBAIOT TOJIBKO OJHOTO
aapecara. B aTom ciydae agpecatam HampaBIISIOTCS KOMTUU TTUCEM.

B cocraB pekBu3nTa «aapecar» IOJHKEH BXOAWTh IMOYTOBBIM aapec, MpU 3TOM
CJIETyeT COOMIOAATh CIEIYIONTUI TOPSIOK HATMCAHUS:

- HaMEHOBAHUE ajpecaTa - HAMMEHOBAHUE OpraHu3aluu (IpU aJApecOBAHUU
buzngeckoMy JHIly - haMUIIUs, UMsI, OTYECTBO);

- Ha3BaHUE YJIUIIbI, HOMEP J10Ma, HOMEP KBApTHUPHI;

- Ha3BaHME HACEJIEHHOTO MyHKTa (TOPO/I, TOCEIOK U T.I1.);

- Ha3BaHUe 00JaCTH, Kpasi, aBTOHOMHOT'O OKpyra (001acTH), peciyOIuKu;

- cTpaHa (711 MEXTYHApOIHBIX MOYTOBBIX OTIPABIICHUI);

- [MOYTOBBIA MHJIEKC.

Harmpumep:
I nasapxue copooa Mockewi yi.
IIpoghcorosnas, 0. 80,
Mockea, 117393
WIN:

Heanosy B. B.
ya. Ocennsis, 0. 10, ke. 3,
2. Pazanw, Psazanckas ooa., 390000

Azlpec He TPOCTABISIETCS HA MNUCHbMAax, HAMNPABIAEMBIX JOJLKHOCTHBIM JIMIAM
rocynapctseHHon Biactu Poccuiickoil denepanny, a TakKe B OpraHbl HCIIOJHUTEIBHOU
BJIACTU ropoga MOCKBBI U JOJKHOCTHBIM JiuiaM [IpaBurensctBa MockBbl, MOCKOBCKOM
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ropojckoit /Iymsl, npedekTypbl, ynpaBbl, OpraHbl MECTHOTO CAMOYTIPABJICHUS U T.JI.

B koHLIe CTpOK aznpeca 3HAKU IIPENUHAHUA HE CTABATCS, B CEPEAUHE CTPOK 3HAKHU
coxpaHsAwTcA. [lonmyckaercss NEeHTpUpOBaTh KaXKAYH0 CTPOUYKY PEKBU3HUTA «aapecar» I0
OTHOILICHUIO K CAMOM JJIMHHOM CTPOKE.

PexBusut «agpecat» newartaerca Ha paccrosHud 110-120 MM or seBoro kpas
aucta Oymarn u Ha 10-20 MM HMXKE pa3IEeIUTENbHOW IMOJOCHI MEXAY PEKBU3UTAMU
OJlaHKa JJI1 MHCeM NpH MX MNPOAOJIBHOM PACHOJOXKEHHM; Ha OJIaHKax HJisi MHCEM C
YIJIOBBIM PACIIOIOKEHUEM PEKBU3UTOB - Ha 20-40 MM OT BEpXHETO Kpas JIUCTA.

JlommyckaeTcsi BblI€JIEHUE PEKBU3UTA «aJIpecaTy KUPHBIM IIPUPTOM.

4.2.6. 3aroloBOK K TEKCTY YKa3bIBaeTCsi K KaXJIOMYy JOKYMEHTYy (opmara A4.
3arojloBOK JIOJKEH OBbITh KpaTKUM, TOYHO OTpa)xaTb COJAEpKaHME JOKYMEHTa MU
(GopMyIIMpOBATHCA B BUJIE OTBETA HA BOIIPOC «O YEM?».

3aroJIoBOK II€4aTaeTcsi OT TpaHULBl JIEBOTO IIOJS, IOJ PEKBU3UTAMHU «JaTa H
PErUCTPALMOHHBIA HOMEP JOKYMEHTa» WJIN «CChUIKA HA PErUCTPALMOHHBIN HOMEDP U JaTy
NOCTYIMBILETO0 JTOKYMEHTa» (Ha JOKyMEHTax - oTBeTax). JIMHa 3arojoBka B OJHOMU
CTpOKe He J0pkHa npesblmaTte 80 MM. JlomyckaeTcsl BBIAEIEHHUE 3arojoBKa K TEKCTY
KHUPHBIM HIPUPTOM.

4.2.7. TekCT TUCbMa CTPOUTCS B 3aBUCHUMOCTH OT BHUAA (Pa3HOBUIIHOCTH)
JOKYMEHTA.

TekcT muceMa NOJDKEH, Kak IPaBWIO, COCTOATh M3 JBYX OCHOBHBIX yacrtedl. B
NIEPBOM YaCTHU MU3JIAraeTcsl NPUUYMHA, JA0TCS CChUIKM HA OCHOBOIOJIATAIOIINE JOKYMEHTHI,
U COJIEPXKUTCST MH(pOpMalUs IO CYLIECTBY PacCMaTpMBAEMOro BOIPOCA, BO BTOPOH -
BBIBO/IbI, IIPEJIJIOKEHUS, PEIICHUS WIH ITPOCHOBI.

Teker nmucbMa AONyCKaeTcs MOAPA3JEIsITh Ha pa3lenbl, MOAPA3AEIbl, IIYHKTBI U
MOJMYHKTBI, KOTOPBIE JIOJKHBI OBITH TPOHYMEPOBaHbI apaOCKUMU udpamu.

TekcT mnmcpbMa JODKEH W3JararbCs 4YETKO, IIOCIENOBATEIbHO, KpPaTko W He
JIOIyCKAaTh JIBYCMBICIIEHHOT'O TOJIKOBAHUS.

[Ipy HanpaBneHMH nMCbMa B aApeC KOHKPETHOIO JOJDKHOCTHOIO —JIMIA
JIOTTyCKAeTCsl HAuMHATh TEKCT C TEepPCOHANBHOrO OOpamieHuss K ajapecary ¢
VCIIOJIb30BAaHUEM CIIOB «yBaKa€MbI» WIIH «yBakacMash», HallpUMep:

Yeaorcaemovrt Koncmanmun [lemposuu!

HpI/I aJIp€COBAaHUM MMMCEM B MHBIC OPraHru3allii AOITYCKACTCA TaKKC O6paIIICHI/IC C
HNCITIOJIB30OBAHHUECM CJIOB «T'OCIIOAWH)», HAITPUMCED:

Veaowcaemwviii cocnooun Meanos!
unu
Tocnooun Meanos!
B koHIIe TekcTa nepes NoANMchio BO3MOXKHO MPOCTaBiieHue CioB «C yBaXeHUEM»
(TUIIyTCs C MPOMMCHOM OYKBBI, BEIPABHUBAIOTCS IO JIEBOMY Kparo, 3amsTas Mocjae HUX He

CTaBUTCH).
OHOBPEMEHHOE HCIOJIb30BAHUE CIIOB «YyBAaXaeMbI» M «C YBAXKEHUEM» HE
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PEKOMEHTy€eTCSl.

[IpoekT oTBeTa 3a MOANMCHIO TIJIABBl MYHULHUIIAJBHOTO OKpyra WIHA JIHIA,
VCIIOJIHSIFOIIETO ITOJIHOMOYMS, COCTABJISIETCSI HAa HMMsI IEPBOTO JHUUA OpraHu3alu,
NPEANPUATHS, YUPEKACHUS.

[Tpu odopmienun nuchkMa Ha ABYX U OoJjiee CTpaHMIIAX BTOpas U MOCIETYIOIINE
JOJDKHBI  OBbITh TIpOHyMepoBaHbl. Homepa cTpaHull AOKHBI OBITH MPOCTABIEHBI
nocepeIMHE BEPXHETO MOJIst JJUCTa apabCckuMu nudpamu 0€3 clioBa «CTpaHULa» («CTP.»)
Y 3HAKOB MPENHUHAHMUSL.

4.2.8. OT™MeTKa 0 HAIMYUU NPUIIOKEHHUS, YIIOMSHYTOIO B TEKCTE, 0QOPMIIIETCA 10
cienyrwlieit hopme:

[Ipunoxxenue: Ha 1. B IK3.

Ecnmu ectp mnpwioxxeHus, HE Ha3BaHHbIE B TEKCTE, TO WX HAUMEHOBAHUSA
HEOOXOMMO MEPEYUCIIUTh C YKAa3aHHEM KOJIMYECTBA JINCTOB B KaXKIOM NPWIOKCHUH U
yyciia MX DJK3EMIULSIPOB, @ TAaKKE€ YKa3aHWEM aJIpECOB, B KOTOPBIE NPUIOKEHUE
HANpaBJIsAECTCS, HAIIPUMED:

[Ipunoxenus:

1. Komus pacnopsokenus annapara Coseta genyrtatoB oT 00.00.0000 Ne 000
«Ha3eaHuey W NPUJI0KEHUE K HEMY, BCErO Ha 2 J1. B | 9K3.

2. Komus pacnopsokenus annapara Coseta genyrtatoB oT 00.00.0000 Ne 000
«Haszéanuey, BCETo Ha 3 JI. B 2 3K3. B IIEPBBIN ajpec.

Ecnu npunosxenust cOpoiopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKA3bIBAOT.

OTMeTKa O HaIM4YUM NPWIOKEHUS €YaTaeTCsl OT TPAaHULbI JEBOrO IOJIS MUChbMA,
yepe3 | CTpoUKy 1mociie TEKCTa Muchma.

4.2.9. Ilognuce sBAsieTcsl 00sA3aTEIbHBIM PEKBU3UTOM CIY>KEOHOTO JOKyMeHTa. B
COCTaB MOJINWCH BXOJAT: HAUMEHOBAHHME JIOKHOCTU JIMLA, MOJAMNHUCABIIETO JOKYMEHT,
JMYHAS MOJIHUCH U €€ pacin(poBKa (MHULKAIBL, (PaMUIINS ), HATPUMED:

Cosemnux annapama Cogema 0enymamos H.0. Damunus

[Ipu wucnonp3oBaHWM OJlaHKAa HAa TMEPBOM (TUTYJBbHOM) JIUCTE IIOJTHOE
HaMEHOBAHHE JOJDKHOCTU yKa3bIBaTh HE TpeOyercs, npu ohOpMIICHUHU JOKYMEHTa Ha
JBYX M 00Jiee CTpaHUIIaX yKa3bIBAeTCsl MOJHOE HAUMEHOBAHUE JIOJKHOCTH.

[Ipu moanucanuu CiaykeOHOr0 TOKYMEHTa HECKOJIBKUMU JOJKHOCTHBIMU JTUIIAMU
WX TIOJIMUMCH PACIIOJIAraroT OJHY HaJ APYTOM B IMOCIEAOBATEILHOCTH, COOTBETCTBYIOIIECH
3aHUMaeMOM JTOJKHOCTH.

[Ipy noanucanuu CiIy>KEOHOrO0 JOKYMEHTa HECKOJIbKHUMHU JMIAMH PaBHBIX
JIOJKHOCTEW X MOAMMUCH PACOJIAratoT Ha OJTHOM YPOBHE.

B ciy>xeOHBIX JOKyMEHTaxX, COCTABJICHHBIX KOMUCCUEH, YKA3bIBAIOT HE JIOJKHOCTH
JUI, TOAMUCHIBAIONIMX JIOKYMEHThI, a HX OOS3aHHOCTM B COCTaBE€ KOMHUCCUHU B
COOTBETCTBUH C pacrpejiesieHueM (mpejcearesib KOMUCCUU, CEKpeTaph KOMUCCHH).

Ecium  1o/mKHOCTHOE JMIO, MPAaBOMOYHOE TMOJIUCATh CIYKEOHBIM TOKYMEHT,
OTCYTCTBYET, TO JJOKYMEHT MOET IMOJIUCHIBATH JIUII0, UCTIOHSIOIIEE €r0 00s3aHHOCTH,
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WIM ero 3aMectutenb. Ilpu 3TOM JOKYMEHT mHepenedyarbiBaeTcsl, YKa3bIBaeTCs
(dakTuyeckas JOJKHOCTh JIMIA, OMUCABIIET0 JOKYMEHT, U €r0 MHUIMAIBI U (haMUIus:
«HCTIOJIHSAIOIUHN 00S3aHHOCTH ...)»» WIH «3aMECTHUTENb ...».

He nomyckaercsi moAnuchBaTh JOKYMEHTHI C MPEIJIOTOM «3a» U MPOCTABICHUEM
KOCOM 4epThI Mepel HANMEHOBAHUEM JOJHKHOCTH.

Hcnonp3oBanue (HaKCUMUIBHOTO BOCIPOU3BEACHUA TMOAMHCH C  TOMOIIBIO
aHaJIOTOB COOCTBEHHOPYYHON MOJMUCH JAOIMYCKACTCS NPU TMOANMHCAHUU JOKYMEHTOB
CTIPaBOYHO-MH(POPMAIIMOHHOTO XapaKTepa: MPHUIIalleHui, CIpaBOK, U3BEIICHUN U JIp.

B anmapare CoBera aemyTaTOB HCNOIBb3YyeTCS (PAKCUMMIIBbHBIA aHaJor MOJIUCH
TJIaBbl MyHUIIUTIAIEHOTO OKpYTa.

WzroroBinenne (HakCHMUIBHOIO BOCIPOM3BEACHHSI MOJIUCU OCYIIECTBIISIETCA
CHELMATIUCTOM 10 OPraHU3alMOHHOM padoTe Ha OCHOBAHUU MOPYYEHHUS (3a]1aHUs1) TJIaBbI
MYHUIIMIIAJIBHOTO OKpYyTa.

HaumeHoBaHME OJDKHOCTM IEYaTaeTCs OT TPaHUIBl JIEBOIO MOJIA JOKYMEHTa,
pacunpoBKa MOAMNKUCH - HA YPOBHE MOCJIEIHENH CTPOKM HAMMEHOBAHUS JOJDKHOCTH 0e3
npo0erna MeX Ty HHUITHAIAMH U (DaMIITHEH.

4.2.10. OTtmeTka 00 UCHOJHHUTENE BKIOYACT HMHULUAJIBL, (HaMUIHIO
UCIIOJTHUTENS CIYKEOHOT0 TOKYMEHTA U HOMEP €ro CiyKeOHOoro TenedoHa.

OTMeTKy 00 MCTIONHUTENE PACHoiaraloT Ha JUIEBOM CTOPOHE MOCIEIHEro JUCTa
CIIyeOHOro JIOKyMeHTa (Kpome 3asBJIICHHA B CyJbl) B JIECBOM HWKHEM YTy
(obopmisieTcst ¢ UCTIOIB30BaHUEM IPUQTA Pa3MepoM Ha 2 - 4 KerJis MEHbIIE, YeM TEKCT
JOKYMEHTA), HalpuMep:

T.J[. Huxonaesa
8-499-111-22-33

JlJi1 aBTOMaTH4YeCKOTo MOUCKA TOKYMEHTa HI)KE OTMETKU 00 MCIIOJTHUTENE MOXKET
IPOCTaBISThCS UM (aiina, KoJ oreparopa, Apyrue MOMCKOBbBIE JaHHbIE IOKYMEHTA.

4.2.11. Busza coriiacoBaHuMs TPOCTaBIsIETCA Ha IPOEKTaX CIIyKEOHBIX
JOKYMEHTOB, TpPEOYIOIIMX MPEABAPUTEIBHOIO PACCMOTPEHUSI 3aWHTEPECOBAHHBIMU
PYKOBOJIUTEISIMU CITYKO, TOJPKHOCTHBIMM JIMLIAMU (BHYTPEHHEE COIJIACOBAHME).

@®opMOil BHYTPEHHErO0 COTJIACOBAaHUS SIBJIIETCA BHU3UPOBAHHUE  CITY>KEOHBIX
JIOKyMEHTOB. BH3a BKJIIOYAET JIMYHYIO MOJANKUCH BUUPYIOILETO, €€ paciiu@poBKY U JaTy
BU3UPOBAHMUS, P HEOOXOIUMOCTH MOXKHO YKa3bIBaTh JIOJKHOCTh BUSHPYIOILIETO.

[Tpu HaMuUM 3aMeyYaHuil 1O CIyKEOHOMY JOKYMEHTY COTJIacOBaHHE O(OPMIIAIOT
CIIEYIOIUM 00pa3oM: «3aMe4aHMs MPUIAraroTcs» WIH «C 3aMEYaHUSIMHU IO IyHKTY...»
(Ipu BHECEHMM 3aMEUaHUM B TEKCT IOKYMEHTA), MOAMNKCH, €€ paclIuppoBKa, JAara.

Busbl cornacoBaHusl JTOJDKHBI TPOCTABIATHCS Ha TOMJIMHHUKAX CIYKEOHbBIX
JOKYMEHTOB, 332 HCKJIIOYEHHEM OTIPABIIAEMBIX JOKYMEHTOB, KOTOPBIE BU3HMPYIOTCA Ha
KOITUSX.

4.2.12. IIpumenenue nevaren.

4.2.12.1. Ha cnyxeOHbIX JOKYMEHTaxX, TPEOYIOIIHX 0COOOro yJIOCTOBEPEHHS,
cTaBuUTCA nedarb. [leyaTh ynocTOBEpseT MOMJIMHHOCTh MOJANUCH JOKHOCTHOTO JIMIA
MO0 COOTBETCTBUE KOMUU MOJJTMHHUKY .

4.2.12.2. B anmapare CoBeTa JEIyTaTOB MCIOJIB3YIOTCS CIEAYIOIIUE KPYTJIbIE
neyaTu:
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- ¢ n300pakeHrneM rep0a BHYTPUTOPOJICKOTO MYHHUIIUIIAILHOTO 00pa30BaHUS -
MYHHUIMIIAJIIBHOTO OKpyra Bocrounoe MHM3mainoBo B ropome MockBe «ammapar
BHYTPUIOPOJCKOIO MYHHMIMOAJIBHOIO OOpa3oBaHMsI - MYHHLHIIAJBHOTO OKpyra
Bocrounoe M3maitiioBo B ropose Mockse» (naniee - repOoBasi iedarh);

- «/1n151 3aBepeHnst TOKyMEHTOBY.

4.2.12.3. T'epOoBOi MeyaTbl0 3aBEpPSETCS NOANUCH TIJaBbl MYHUIMIAIBHOTO
OKpyra WId JULA, UCIIOJHSIOIIEr0 MOTHOMOYHS.

[IpumepHbIli  TepedYeHb  JIOKYMEHTOB, 3aBEpAEMBIX TIepOOBOW  IMEYaThIO:
XO0JIaTalCTBa, XapaKTEPUCTUKH, CIIPABKUA O CTake pabOThl, TPYJOBbIE KHUKKHU, IITATHOE
pacniucanue anmapata CoBera JemyTaToB W HW3MEHEHUST K HeMmy, (UHAHCOBBIE
JIOKYMEHTBI, JOBEPEHHOCTH, MOJ0KEHUS, MyHULIUIIAJIbHBIE KOHTPAKTHI, TOTOBOPHI, NHbBIE
JIOKYMEHTBI, TPEOYIOIIHE TAKOTO 3aBEPEHHUSI.

['epboBasi medaTh XpaHUTCA Yy TJIaBbl MYHHUIIMIAIBHOIO OKpYyra WIIM JIMIIA,
VCITOJIHSIFOLLIETO TIOJTHOMOYHSI.

4.2.12.4. lleyatp «/Ins MOKYMEHTOB» UCIIONB3YETCS JIsl 3aBEPEHUS KOIHUM
JIOKYMEHTOB, JUISl TPOCTABJICHHUSI HA Pa3JIMYHBIX JOKYMEHTAaX KaJpOBOIO XapakTepa, Ha
BBIIIMCKAX U3 MPOTOKOJIOB U JIp.

[leyaTh XpaHHUTCS Yy MYHHLIMIAIBHOIO CITY>KAlllEro, Ha KOTOPOTO BO3JIOXKEHBI
00s13aHHOCTH T10 BEJICHUIO KaIPOB.

4.3. 3aBepeHuE KONUH CIIyKEOHBIX JTOKYMEHTOB.

Komus ciyxeOHOro JOKyMEHTa 3aBEpsieTCSl MYHHULMIAJIbHBIM CIY’KalluM, Ha
KOTOPOT'O BO3JIOKEHBI 00SI3aHHOCTH 1O BEJICHUIO JIETIONMPOU3BO/ICTBA.

3aBeputenbHas Haanuch «BepHo» wmnm «Komus BepHa» NPOCTABISETCS HUXKE
pekBusuta «lloanuce» u cocrasnsercs no hopme:

Bepno (Konus BepHa)
JOJIKHOCTh JUYHAST TIOJIUCH pacmdpoBKa MOAMKUCH
7aTa 3aBepEHUs KOIUN

3aBCpI/ITeHBHaH HaAIIMUCh YAOCTOBCPACTCA MICYATHIO «I[J'If[ 3aBCPCHUA JOKYMCHTOB).

3aBepuTeNibHAs HAJINUCh YKAa3bIBAET, KEM W KOIJa M3rOTOBJIEHA KOMUs, MedYaTh
MPUAAET KOMUU JOKYMEHTA IOPUANYECKUH CTaTyC.

BoinaBath 3aBepeHHbIC KOMUU JOKYMEHTOB, aBTOPAMH KOTOPBIX SIBJISIOTCA TJiaBa
MYHULUNAIBHOTO OKPYyTa WIH JUIO, UCIIOJIHSIIONIEE OJTHOMOYMS, Pa3pelIaeTcs TOJIBKO C
UX COTJIACHs.

3anpenmaeTrcss BbIABaTh 3aBEPEHHBIE KOMMM JTOKYMEHTOB BBIIIECTOSIIMX U MHBIX
OpTraHU3aIUN.

4.4. OrMerka 00 WCIIOJIHEHHH CIY>KEOHOTO TOKYMEHTa W HaIpaBJICHUU €ro B
JIEJI0 J0JDKHA BKJIFOYATh CIEAYIOIIME JaHHbIE: KPAaTKUE CBEACHUS 00 MCIOJHEHUHU (ECiH
OTCYTCTBYET JOKYMEHT, CBUACTEILCTBYIOMNUNA 00 HCIOIHEHUHU), cioBa «B memnoy, narta,
MOJNKCH UCTIOTHUTEIS UM PYKOBOJIUTENS CIIyKObI, B KOTOPOM MCIOJHEH JOKYMEHT.

4.5. B cnyyae HEOOXOAMMOCTH HOTAPUAJIBLHOTO 3aBEPEHMS, KaK CIyKeOHBIX
JIOKYMEHTOB, TaK U JIPYTUX JTOKYMEHTOB, MOATOTOBKY JTOKYMEHTOB K TAKOMY 3aBEPEHUIO
OCYUIECTBIISIET CHEUUATUCT M0 OpraHu3alMOHHON paboTe, 1100 COBETHUK MO MPABOBBIM
BOIIPOCAM.
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5. OdgopmiieHue T0BEPEHHOCTH

5.1. JloBEepeHHOCTh - JOKYMEHT, YAOCTOBEPSIOIIMM Ieperady IMOJTHOMOYUM
IJIaBbl  MYHULIHMNAJIBHOIO  OKpyra WJIM JIMIOA, MUCIOJHSAIOIIETO  MOJHOMOYHS,
MYHHIMIIAIBHOMY CIIY)KAallleMy Ha NOpeAcTaBieHue uHTepecoB amnmapara Coera
JIENyTaTOB UJIM COBEPILIECHUE KAKUX-TTMOO JEHCTBUM.

Cpok OercTBUSI JOBEPEHHOCTH OINPEAEISIETCA TJIABOM MYHUIMIAIBHOIO OKpyTra
WJIW JIMIOM, UCIIOJHSIONIMM MOJIHOMOYHMS, 1 HE MOXKET MPEBbIIIATh TPeX JIeT. Eciiu cpok
B JIOBEPEHHOCTH HE YKa3aH, TO OHA COXPAHSET CUIIy B TEYEHHUE IroJia CO JHS €€ BbIJaUu.

5.2.  JloBepeHHOCTH oopmiIsieTcst Ha OJIaHKe JIJIsl TTUCEM.

5.3.  O06s3arenbHble PEKBU3UTHI IOBEPEHHOCTH:

- PEruCTpalMOHHBINA HOMED U J1aTa BbIIAYH;

- 3aroJIOBOK «Jl0OBEpEHHOCThY;

- JOJIKHOCTh, (aMUJIUsi, UM, OTYECTBO (MOJHOCTHIO) MYHHUIIUTIATHHOTO
CITy>KaIllero;

- [IEPEUCHb MEPEIABAEMbBIX IMOJTHOMOYHI;

- CPOK JAECHCTBHS JOBEPEHHOCTH;

- MOJIITKUCH TJIAaBbl MYHUIIMITIAIIBHOTO OKPYTa;

- repOoBasi meyarhb.

JlonoJIHUTENIbHBIE PEKBU3UTHI ([J1s1 BEACHUS TPAKIAHCKUX JIEN):

- MaCMOPTHBIC TAHHBIE YIIOJTHOMOYEHHOTO JIUIIA;

- oOpasell MOANUCH YITOJTHOMOYEHHOTO JIUIIA.

5.4. Perucrtpaiuio u BblJlauyy JOBEPEHHOCTEN BEJECT MYHUIIUNIATIBHBIN CITYKaIAM,
Ha KOTOPOTO BO3JIOKEHBI O0S3aHHOCTH T10 BEJICHUIO JIEIONPOU3BOICTRA.

Yyer noJHOMOYMNA MO AOBEPEHHOCTSIM OcCyllecTBiIsieT COBETHUK MO IMPABOBBIM
BoIpocaM arnrmnapara CoBera JernyTaToB.

6. Opranusanus padboThl ¢ KOppecOHACHIUel

6.1. Ilpuem, nepBuunas oOpabOTKa, TOCTABKA U OTIPABKa KOPPECTIOHACHIUH.

6.1.1. Ilpuem u ormpaBka KoppecnoHaeHUUH B amnmapare (CoBeTra OenyTaToOB
OCYUIECTBIISIETCS CJIEYIOUUMHU CIIOCOOAMHU:

- yepe3 MOYTOBOE OTACIICHHUE;

- HapOYHBIMH, KypbEpaMU;

- JINYHO;

- C UCIIOJIb30BAHUEM 3JIEKTPOHHOM MOYTBHI.

6.1.2. ITpuem koppecnoHneHuu B amnmnapare CoBeTra AeNyTaTOB MPOU3BOAMUTCS
[EHTPAIIM30BAaHHO, BKJIIOYasi TeNe(OHHYIO CBsI3b M DIEKTPOHHYIO mouty. OTmpaBka
KoppecnoHAeHuuu B anmnapate CoBeTa AeNyTaTOB MPOU3BOJUTCS MYHHIIUIAIbLHBIM
CJTy>KallliM, OTBEUYAIOIIUM 3a €€ MOJATOTOBKY (MCIIOTHEHUE).

Koppecnonaennusi, nepeganHas (moyiydyeHHasl) ¢ MCIHOJIb30BAHUEM SJIEKTPOHHOU
no4uThl 0€3 HCIOIb30BaHUS B YCTAHOBJICHHOM IMOPSAKE TEXHOJOTHH 3JIEKTPOHHOM
MOJINKCH, HE UMEET IOPUIUYECKON CHIIbI, TO3TOMY YKa3aHHbIE CIIOCOOBI HE MOTYT OBITh
UCIIOJIb30BaHbl ISl TEpelayd  KOPPECNOHJEHIUHU, TpeOyrouieil yJI0CTOBEpEHHUS
MOJJIMHHOCTH JIOKYMEHTA.
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6.1.3. ITopsinok peructpauuu 1 NpoX0oKAECHUSI KOPPECIIOHAEHIIUH, TOCTYIUBLIEH B
anmapat CoBeTa JIeryTaToOB U OTIIpaBisieMoil u3 amnmapaTta CoBeTa JAeMyTaToB JIFOOBIM M3
MEPEUUCIEHHBIX CITIOCOO0B, YCTAHABIMBACTCS] HACTOSIIIIUM PA3/IETIOM.

6.1.4. llenTpann30BaHHBIl TIpPHEM, TMEPBHYHYI0O OO0paOOTKY KOPPECIOHACHITNN
OCYULIECTBIISIET MyHULMIIAJIBHBIM CITy>KallUuil, HA KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH IO
BEJICHUIO JIEJIONPOU3BO/ICTBA.

Jlonyckaercsi NpUMEHEHUE DOJIEKTPOHHOMW TOYTHI JUIsi MOpHeMa U OTIPABKU
KOPPECTIOHEHIIUH.

6.1.5. Ilpyu mnpuemMe OT HApPOYHBIX KOPPECHOHACHUMU B PA3HOCHOW KHUTE
OTMPABUTENSL CTAaBUTCS JlaTa M MMOJINUCh MYHHUIMIAIBHOTO CIIyXallero, MPUHSBIIETO
JOKYMEHT (IIpH IIpHeMe ra3eT U KYpPHAJIOB - BpeMs MOCTYIJICHUS ), HA KOMUHU JOKyMEHTa
- wramn annaparta CoBeTa AeNyTaTOB C YKa3aHUEM JIaThl IpUEMA.

6.1.6. Koppecnonyiennusi, mocTynuBilas B Hepabodee BpeMsi, B BBIXOJHBIE U
Mpa3IHUYHbIC THU, IEPEAAETCS MYHHUIUIIAJLHOMY CITy>KalleMy, Ha KOTOPOTO BO3JIOKEHbI
00s3aHHOCTH 1O BEJICHUIO JEIOMPOU3BOJICTBA A €€ 00paboTku He mo3aHee 9:30
CJIEYIOIIEro paboydero JHS U MOAJIEKHUT PETUCTPALIMU B IEPBOOUEPEAHOM HOPSIKE.

6.1.7. IIpn npreme KOppPECIIOHAEHLIIUHA IPOBEPSETCA NPABUIBHOCTD aAPECOBAHUSA U
LEI0CTHOCTh YITAKOBOK.

OmuboYHO JOCTaBI€HHAs KOPPECIOHACHIMS BO3BPAIIAETCS OTHOPABUTENIO C
MOSICHEHUEM ITPUYMHBI BO3BpaTa He No3aHee 3 paboynx JHEH ¢ MOMEHTA MOJTYYEHUS.

6.1.8. Bce kOHBEPTHI C KOppECMOHACHUHMEHN, mocTynuBiiuMe B amnmapar CoBera
JIENyTaTOB, BCKPBIBAIOTCA (32 MCKIIIOUEHHMEM TMOCTYIUBIIMX OT JOHKHOCTHOIO JIMIA B
aapec IOJDKHOCTHOro auua annapata CoBera AENyTaTOB MU COAEPKAMIUX THOMETKY
«JIAMYHO», a TAK)KE KOPPECIOHJCHIIMM HAa WHOCTPAHHOM S3BbIKE, KOTOpPBIE IMEPENArOTCs
JOJDKHOCTHBIM JiliaM annapaTta CoBeTa I€enyTaToB B HEPACIIEYaTAHHOM BUJIE).

6.1.9. IIpu BCKpBITMM KOHBEPTOB C KOPPECHOHACHUMEW IMPOBEPSETCS HAIWYUE
JOKYMEHTOB, YKa3aHHBIX B HHUX NPWIOKEHHUM, a TaKXKE HAIWYUE YIOCTOBEPSIOIINX
PEKBU3UTOB (MOJAMKCH, IEYATH U JIP.).

B ciyuyae oOHapyskeHHs HEAOCTa4H JUOO OTCYTCTBHSI HEOOXOAUMBIX PEKBU3HTOB,
KOPPECTIOHAEHIMS BO3BPAILAETCSl OTIPABUTEIIO C YKa3aHUEM IIPUYHH BO3BpATA.

6.1.10. Ha Bcent koppecnonnenuuu, nocrynusiiert no 17.00 texymero ans,
MPOCTABIIAETCS IUITAMII C YKAa3aHUEM JIaThl TEKYIIETO JIHA (JaThl MOCTYTLICHUSA).

Ha koppecnonaenuuu, noctynusiiein mnocie 17.00, mpocraBisieTcss mTamm ¢
yKa3aHUEM JaThl CIEAYIOLEro paboyero aHsl.

6.1.11. Ha xoppecnonaeHiimoo, TpeOYIOIyl0 CPOYHOTO PAacCMOTPEHUS
MPOCTABIIACTCS IITaMIl C YKa3aHUEM JaThl TEKyHIEro MHs (JHS TMOCTYIUICHHS) BHE
3aBUCUMOCTH OT BPEMEHU UX NOCTYIUICHHS, JOCTABKA IJaB€ MYHHUIUIIAJBLHOIO OKpyra
WJIU JIUILY, UCTIOJHSAIOIIEMY TTOJITHOMOYHS, OCYIIECTBISETCS HE3aMeIJIUTEIbHO.

6.1.12. Briaua Bxopsield KOppPECHOHJECHIIMY B AMNMNapaTre OCYIIECTBISIETCS
MO/ pPOCIIUCHh B PA3HOCHBIX KHUTAX C YKAa3aHUEM JIaThI.

JlocTaBka CpOYHOM KOPPECHOHIEHLMU OCYILECTBIIAECTCS B TE€YEHHE OJIHOIO yaca
MOCJIE €€ MOCTYIJIEHUS MO/l POCHKCH B Pa3HOCHOW KHUI'€ C YKAa3aHUEM JIaThl.

6.1.13. OtnpaBka koppecnoHJeHIMM U3 amnmapara CoBeTa JenyTaToB
MPOU3BOAUTCS MOCJE €€ PErUCTPALIUH.

[Ipu otmpaBke KoppecnoHjeHUUU U3 anmapata CoBera AeMyTaToB IMPOBEPSIOTCS
HaJu4ue:
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- azpeca C HUHIAEKCOM;

- UCXOJISIIET0 HOMEPA;

- (haMuITMM UCTIOTHUTENS C YKa3aHUEeM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIOKECHUM;

- MIOITHUCH.

6.1.14. MyHUIMTAIBHBIN CITy>aluid, Ha KOTOPOTO BO3JIOKEHBI 00SI3aHHOCTH
MO0  BEJCHUIO  JICJIONPOM3BOJICTBA, B  CiIydae  HENpPaBWIbHO  O(OpMIIEHHOU
KOPPECHOHACHIIMU TPUTJIAlIaeT UCIOJHUTENSI K ce0e Mo KOPPECHOHACHIIMU CPOYHOTO
XapaxkrTepa sl UCITpaBIeHUs HEOCTATKOB.

6.1.15. Koppecrionnenuust oTnpasisieTcs BHEIIHMM — aJgpecaTtaMm  4epe3
’KYpHaJbl pETUCTPALIMU B TEUCHHUE JTHS.

KoppecnionneHiuss CpoyHOTO XapakTepa, KOPPECHOHJEHIMs, IO KOTOpOM
YCTaHOBJIEH CPOK MCIOJHEHHUs OT 1 10 5 AHEH, OoTmpaBisieTcs BHEIIHUM ajpecaraM o
dakcy, WIM MCHOJHUTEIEM COOCTBEHHOPYYHO, €CJIIM TOPYYCHHS 10 HCIOTHEHUIO
(pe3oITroIK ) KOPPECIIOHACHIIUH TPEOYIOT ONIEPATUBHOTO PEIICHMS.

6.1.16. Jlonmyckaercsi Bbllaya KOPPECHOHACHIMM HA PYKH aBTOpY WU
ajpecaTy U TMPOU3BOAUTCS MYHHIIUNAIBHBIM CIIyXalluM, Ha KOTOPOTO BO3JI0KEHBI
00s13aHHOCTH 110 BEICHUIO JIETIOMPOU3BO/ICTBA, O] POCIUCH MOTYyUYaTelIsl.

Bbimaua KOppecnoHAEHIMU U3 apXWBa MPOU3BOJIUTCS ~ MYHUIUIIAIBLHBIM
CJIy>KalllUM, Ha KOTOPOTO BO3JIOXKEHBI OOSI3aHHOCTU IO BEJICHUIO JEIONMPOU3BOJACTBA, C
pa3pellieHus TJaBbl MyHUIIUITAJIBHOTO OKPYTra WIM JIMIA, UCIIOJIHSIONIETO MOJHOMOYHS,
MO/ POCITUCH B )KypHAJIC.

6.2. Perucrtpanusi KOppeCHOHACHIINH.

6.2.1. Peructpanuu MOIJICKHUT BCS KOPPECMOHACHIMS, TpeOyromas ydyera H
MCIOJIb30BaHUS B CIIPABOYHBIX IIEJSAX (Kak co3naBaemas B anmapare CoBera JemyTaToB,
TaK ¥ noctynaromas B annapaTt CoBeTa I€MyTaToB U3 APYTUX OpraHU3alliid U rpaxkaaH).

OO0s13aTenbHON peTuCTpaIuy MOJISKUT KOPPECIOHACHITNS, TpeOyromas OTBeTa
(kak BXojdIas, Tak U UCXOAIIIast).

He nopyexxut peructpanuu clieyroias KOppeCrnoHICHITHS:

- CTATUCTUYECKUE CBEICHUS;

- OyXraiaTepcKue TOKYMEHTHI,

- MH(pOpPMAIIMOHHBIE MaTEPHUAIbl, IPUCIAHHbIE ISl CBEJICHUS;

- NEePUOANYECKUE U3AHNS;

- MO3/IPaBUTEJIbHBIC MMIUChMA U TeJIErPaMMBbI;

- y4eOHbI€ MJIaHbl, MPOTPAMMBI;

- OTYETHI;

- pEKIIaMHBIE MPOCHEKTHI, OYKIIEThI, OPOIIIOPHI.

6.2.2. Peructpauuss KOpPpECHOHJAEHUHUH OcCyllecTBisiercs B amnmapare CoBera
JIEMyTaTOB B aBTOMATU3UPOBAHHOM JIUOO PYYHOM PEKUME.

JlHeM peructpanmui KOPPECTOHIEHIIMA CYHMTAeTCs JeHb ¢ukcanmuu (axra
MOCTYIUICHUSI ~ KOPPECTOHJICHIIMM TMyTEM MPOCTABJICHUS HAa  KOPPECHOHACHIUU
PErUCTPAIMOHHOTO HOMEPA U 3aHECEHUSI HEOOXOIMMBIX CBEJACHUN O KOPPECIIOHJEHIIUU B
aBTOMATU3UPOBAHHBIA OAHK PETUCTPAIMOHHBIX JIAHHBIX JIMOO B KypHaJ PErHCTpaIluu
BXOJSIIEH KOPPECITOHACHITUU.

6.2.3. Ilpuem (nepenaua) TenedpoHOrpaMm, aJPECOBAHHBIX I1aBe MYyHHUIIUIIATLHOTO
OKpyra, MpPOU3BOJAUTCA MYHUIUNAIBHBIM CJIyXKalllUM, Ha KOTOPOTO BO3JIOKEHBI
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00s13aHHOCTH T10 BEJICHUIO JICIONPOU3BOICTRA.

6.3. MyHuUUNanbHble CIYy)KAlllMe, YYacTBYIOIIME B TMPOLECCE CO3aHUS,
pErucTpanuu U XpaHEHUs KOPPECHOHACHIMU, HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTb,
KaK caMOW KOPPECHOHJICHIINH, TaK U WHPOpMAIMK O HEll B 6a3ax JaHHBIX, a TaKKe 3a
OTIEpaTUBHOE TMPEACTABICHUE HEOOXOMMMON MH(OpPMAIUU KPYTY JIHI], UMEIONMUX TPABO
Ha €€ MOJy4YEeHHUE.

6.4. PaccMmoTpeHHe KOPPECTIOHICHIIUN.

6.4.1. Paccmotrpenue  koppecnoHjeHiuu B anmapare (CoBera  JI€myTaToOB
npeanoiaraeT nepenayy KOppecrnoHJAEHIUU I1aBe MYHUIMIIAIBHOIO OKpyra Wi JUILy,
UCIIOTHSIOIEMY TTOJTHOMOYHS, JJISI IPUHSATHS PEIICHUS TI0 €€ UCTIOJIHEHUIO, TOIMUCaHUE
P30 Y.

6.4.2. IleppuuyHOE€  pacCMOTPEHHUE  KOPPECIOHJCHIIMM  NPOM3BOJAUTCS B
TPEXJHEBHBI CPOK C MOMEHTa PErMCTpalliy KOoppeclnoHJeHUnu B anmnapare CoBera
JIEIyTaTOB.

6.4.3. Pe3ynbTarhl pacCCMOTPEHUS KOPPECTIOHICHIIMY OTPAYXKAIOTCS B PE30JIOIUSX.

KoppecrnonaeHust MOXeT UMETh HECKOJILKO PE30JIIOIUIA (OJHOTO WM HECKOJIBKUX
JOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TamaM paccMmorpeHus. IIpu atom mocnenyromiue
PE30JIONMU HE JOJKHBI JAyOIupoBaTh MEPBYIO U MPOTUBOPEUYUTH €M, B HUX JOJIKEH
KOHKPETU3UPOBATHCS MOPSAIOK HUCIIOIHEHHUS] KOPPECIIOHAEHIMHU, CPOK €€ MCIOJIHEHHUS (C
Y4€TOM KOHEYHOIO CpOKa WCIIOJHEHHUsS] YCTAHOBJIEHHOTO TMEpPBOW pPE30NIoONue) Hu
VCIIOJIHUTETb.

JlomyckaeTcsi BO3BMOXHOCTh MOBTOPHOTO PACCMOTPEHUS KOPPECHOHJICHUIUU TPHU
U3MEHEHUH OOCTOSITeNbCTB Jena. B 3ToM ciiydyae KOpPPECHOHJIEHLIUS BHOBD
MPEACTABIAECTCS TJIAB€ MYHUUUIAIBHOIO OKpyra WiId JHIy, HCHOJHSIOWEMY
MOJIHOMOYHS, KOTOpPbIE BIPABE [aTh HOBOE MOPYYEHUE C YUYETOM HW3MEHUBIIUXCS
O0OCTOSITEIHCTB M ONPEACIUTD IPYTUX UCTIOTHUTEICH.

6.4.4. KoppecnoHJIeHITMs HampaBJISIETCd Ha MCIOJHEHUE B COOTBETCTBUU C
PE30ITIOLUSMH.

6.4.5. MyHUIIMTIATTBHBIA CITYKAIlIWid, HA KOTOPOTO BO3JIOKEHBI OO0SI3aHHOCTH TIO
BEJICHUIO JIEJIONPOU3BOJCTBA, OOECHNEYMBAET COUCIIOIHUTENCH MOPYYEHUI TIJIaBbl
MYHULUNAIBHOTO OKpYyTa WIM JIWIA, HUCHOJHSIOIEMY IOJIHOMOYMS, HEO0OXOIUMBIM
KOJIMYECTBOM KOIIUH.

6.5. TloaroroBka u opopMIICHUE PE3OTIOIIUM.

6.5.1. Pesomonust  oopmiisiercss Ha OJlaHKe YCTaHOBJIEHHOro oOpasma. bnank
PE30JIOLNU CKPEIUISieTCs ¢ KoppecnoHieHuen. Pe3omonus MoxeT ObITh oopmiieHa U
Ha CaMOW KOPPECIIOHJEHIINUH.

6.5.2. B coctaB pe30II0LUU BXOJAT CIAEAYIOLINE 3JIEMEHTHI:

- UCTIONIHUTENh (paMWiIus ¥ WHHUIHMAIBI MYHMIMITIAIILHOTO  CITYKaIlero
(MYHUIIMIIATIBHBIX CIIYKaIlKX ), KOTOPOMY AAE€TCs IOPYUYCHHE);

- coJiepKaHKe NOopy4YeHUs (MU HECKOJIBKUX OPYUYEHUN );

- CPOK UCIIOJHEHHUS MOpy4eHus (B ciiydae HaJIUYMUsl HECKOJIBKUX MOPYYEHHUM
JUISL KQXKJI0TO UCIIOJTHUTEIIS CBOM).

JlononHuTenbHO (3HaK +) MOryT OBbITh YyKa3aHbl (QaMWIMM W HHUIHAIIBL
MYHULUTNAIBHBIX CIYXKaIIUX, KOTOPHIM JaHHash KOPPECIIOHJICHIINS HaIMpaBisIeTCs st
uH(OpMAaIMU WIH YYaCcTHsI B peLIEHUU Bonpoca (Ipu HEOOXOIUMOCTH).

Panom ¢ damuiveldd MyHMIIMIAIBHOTO CIY’Kalllero, Ha KOTOPOE BO3Jaraercs
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KOHTPOJIb 32 XOJIOM HCTIOJIHEHUS! KOPPECTOHACHIIMH, AeNaeTcs moMeTka - « KoHTpoIby.

[Ipy HamMuuM B  PE3OJIOUMU HECKOJbKUX  HCIOJHUTENEH  YKa3bIBaeTCs
OTBETCTBEHHBIM HCIOTHUTENb («OTB.»), JTUOO WM CUYMUTAETCSA JHIO, YyKa3aHHOE B
PE30JIFOLIUU TIEPBBIM.

[Ipu Hamuuuu B PE30TIOLMHN HECKOJIbKUX OTBETCTBEHHBIX HCIOJHUTENICH KaXKIbIi
U3 HUX JOKJIaJbIBAET O BBHIMIOJHEHUU MOPYUYECHUS IJIaB€ MYHUIIMIAIBLHOTO OKpyra Wi
JIUILY, UCTIOJIHSIIOUIEMY TTOJTHOMOYHS, CAMOCTOSATEIBHO.

Ecnu cpok MCIONHEHMs B PE30JIIOIMHU HE YKa3aH, 3TO O3HAYaeT, YTO HCIIOIHEHHE
IIPEAYCMOTPEHO B TeueHue 30 gHEN CO THS PETUCTPALMU KOPPECTIOHICHITUY.

6.6. OdopmieHue ucxoasuieil KOppecrnoHACHIINH.

6.6.1. Ucxopsimast  koppecnoHAeHIMss (B TOM 4YHCI€ W HHUIMATUBHAS)
MOAMNMUCHIBAECTCS TJ1aBOM MYHUUMIIAJIBHOIO OKpyra WIW JIMIOM, HCHOJHSAIOUIUM
MTOJTHOMOYHS.

6.6.2. Ucxomsmass koppecnoHzeHius odopmiseTcs Ha OJlaHKaX IHCEM B
COOTBETCTBHH C TPEOOBAHMSIMU, U3JI0’)KEHHBIMU B HacTosieM Permamente.

6.6.3. Ucxonsmiasi KOPPECHMOHAEHIIUS TPUHUMAETCS K OTIpPaBKe: B cliydyae
HaIpaBJICHUs] B OJIMH aJIpecC - B ABYX 3K3EMIUISIpax, B cliydae HalpaBJICHUSI HECKOIbKUM
agpecataM - B TakKOM KOJHMYECTBE OJK3EMIUISIPOB, KOTOPOE COOTBETCTBOBAJIO OBl
KOJIMYECTBY aJpeCcaTOB Ha KOPPECIOHAEHIIMH TUTIOC JBa.

DK3eMIUISIP UCXOIAIIECH KOPPECTIOHICHIINH (KOs ), OCTAIOIIUICS B Jiejie anmnapara
CoBera enyTaToB JOJIKEH ObITh 3aBU3UPOBAH UCIIOJIHUTEIIEM.

6.6.4. Ucxonsimass KOPPECIOHACHIMS TMEepeNaeTcs JJisl OTIPABKU IOJHOCTHIO
0(OpMIICHHOM.

6.6.5. Ilocne WuCHONHEHUS KOPPECHOHACHIIMM HCXOASUIMM HOMEPOM OTBETA
ABJISICTCS €r0 BXOAALINN HOMED, JaHHBIN IPU IEPBUYHOU PETUCTPALIAH.

6.7. ®opmupoBaHUE JE], UX XpaHEHUE, OPraHU3allKs CIIPABOYHON PabOTHI.

6.7.1. ®opmupoBanue  nen, WX  XpaHEHWEe, CHOpaBo4Hass  pabota  TO
KOPPECHOHACHIIMH, LEHTPAIIM30BAHHO 3apeructpupoBaHHoi B anmapate Coseta
JIeNyTaToOB (Kak BXOJIAIIEH, TaK M MCXOJAIIEH) OCYIIECTBIACTCS MYHUIMNAIbHBIM
CILyaIllIllM, Ha KOTOPOT'O BO3JIOXKEHBI 00SI3aHHOCTH 110 BEICHUIO I€JIONPOU3BOJICTBA.

6.7.2. MynuuunansHble ciyxaiue anmnapara CoBeTa JeMmyTaToB OTBEYAIOT 34!

- COXPaHHOCTb MOCTYNAOUIEH K HUM KOPPECTIOHIEHIIUU:

- COOJIIOJICHNE CPOKOB XpaHEHHs (B COOTBETCTBUU C YTBEPKICHHOU
HOMEHKJIATYpOH Aen);

- CBOEBPEMEHHYIO NOATOTOBKY M NepeAady Aea B apxuB amnmapara Coera
JIENyTaToB (B COOTBETCTBUU C YTBEPKIACHHOM HOMEHKIIATYpOH Je).

6.7.3. 3aKOHYEHHBIE JEIONPOU3BOACTBOM JI€Jla B TEYEHUE JIBYX JIET WUJIU JPYroro,
COTJIACOBAHHOTO B YCTAaHOBJIEHHOM TIOpsIAKE Cpoka, octatorcss B anmapare Cosera
JIENMyTaTOB JJIA CIPaBOYHON pabOThI, a 3aT€M B COOTBETCTBHUH C HOMEHKJIATYPOU el
CHAIOTCS B apXMUB.

Odopmnenue nen nais mepesadyd B apXWB MPOU3BOJUTCS MYHHIIUNAIBLHBIM
CILyaIlllM, Ha KOTOPOT'O BO3JIOXKEHBI 00SI3aHHOCTH 110 BEICHUIO I€JIONPOU3BOJICTBA.

6.7.4. 3aKkOHYEHHBIE NEIONPOU3BOACTBOM JI€JIa B TEYEHUE JIBYX JIET WU JIPYTroro,
COTJIaCOBAaHHOTO B YCTAaHOBJIEHHOM TOpSJKE CpoKa, ocTtatorca B amnmapare CoeTa
JENyTaToB JJI CHPaBOYHON pabOThl, a 3aT€EM B COOTBETCTBMM C HOMEHKJIATYpOM el
C/IAIOTCSl B apXUB.
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6.7.5. OdgopmieHue aen s Mepesaydl B apXuB MPOU3BOAUTCS MYHHIIUIAIbHBIM
CJIyaIlllM, Ha KOTOPOT'O BO3JIOKEHBI 00sI3aHHOCTH TI0 BEJICHUIO JIETTOTIPOU3BO/ICTBA.

7. PadoTa ¢ MyHMUMNIAJBLHBIMY NPABOBBIMHM AKTAMU, COJEPKANUMH
c1yke0Hy10 HHGOPMALNIO OTPAHMYEHHOT0 PACIIPOCTPAHEHUS

7.1. Pabora ¢ MyHUUMNAIBHBIMH MpPABOBBIMU AaKTaMH, COJIEpKallUMU
CIyXkeOHyt0  MH(OpPMAIMI0O  OrPAHMYEHHOIO  PAcCHpOCTPaHEHUs,  ONpenaesseTcs
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickorn ®@enepanuu M HACTOSLIUM
Permmamentom.

7.2. OTHeceHME MYHHULHUIIAJIBHOTO IPAaBOBOIO aKTa K KaTErOpUH JTOKYMEHTOB,
coJiepKalux MH(GOPMALMI0 OIPAaHUYEHHOTO PACIPOCTPAHEHUs, MPOU3BOJIUTCS TOJIBKO
10 OCHOBAHUSM, IPELyCMOTPEHHBIM (e/iepaIbHbIMU 3aKOHAMH.

OcHoBaHMEM /U1 OTHECEHMS] MYHHULMIIAJBHOTO IPABOBOIO aKTa K KaTeropuu
JOKYMEHTOB, CO/IepKallluX UH(POPMALIMIO OTPAaHUYEHHOT'O PACIIPOCTPAHEHHUS, SBIISETCS:

- 3ammTa HH(pOpMaIMK, COCTABISIONICH CITy)KeOHYI0 TalHy;

- 3amuTa HH(pOpMaIMK, COCTABISIONIEH KOMMEPUYECKYIO TallHy;

- 3amuTa HHGOpMaLUK, COCTABIISIIONIEH MPO(ECCHOHAIBHYIO TallHY;

- 3alMTa HMHPOPMALIMM, COCTABISIOIICH JIMYHYI0 WM CEMENHYIO TalHy
IpaXkKJaH;

- 3amuTa MH(OpMaIUK, COCTaBIIAIONIEH MHbIE BUJbI TAalH, B CIydasX, €CIH
Takasi 0053aHHOCTD MPEAYCMOTpeHa QeiepalbHbIMU 3aKOHAMH;

- 3alUTa EPCOHAIBHBIX TaHHBIX Tpak1aH (PU3NUECKUX JIMILL);

- 3aIMATa NEPCOHAIBHBIX JaHHBIX MyHULMIIAIBHBIX CIIYXKaIIUX;

- 3alUTa UHBIX BUJ0B KOH(QUACHINAIbHBIX CBEJICHUHN B CIyyasiX, €CJIM TaKas
00513aHHOCTbH MPEAYCMOTpEHA (peiepabHbBIMU 3aKOHAMM.

7.3. IlepedyeHb BOIMPOCOB, KOTOPHIE HE MOTYT COJEPKAThCA B MYHUIUIAIHHOM
IIPAaBOBOM AKTE, OTHECEHHOM K KaTErOpHH OIPaHUYEHHOTO PACIPOCTPAHECHMUS:

- mpaBa, CBOOObI U 00SI3aHHOCTH YEJIOBEKA U IPAYKIAHNHA;

- noiHOMouns annaparta CoBera IemyTarTos;

- NeATeNbHOCTD annapara CoBera ey TaTos;

- HCITI0JIb30BaHUE OODKETHBIX CPEJICTB;

- UHBIE BOMNPOCHI, HEAOMYCTUMOCTh OTPAHUYEHUS JIOCTYNa K KOTOPBIM
yCTaHOBJIeHA (pesiepanibHbIMU 3aKOHAMMU.

7.4. HenomycTuMo OTHECEHHME MYHULMIIAIBHOIO IPABOBOIO aKTa K KaTETOPHUH
JIOKYMEHTOB, COZiepKallluX UH(POPMALMIO OTPAaHUYEHHOT'O PaClpOCTPAHEHHUS, B CIIydasIX:

- COJIEp>KaHUsI B HEM BOIIPOCOB B COOTBETCTBHMM C IEPEYHEM, ONPEIACICHHBIM
MyHKTOM 7.3 HacCTOSIIETO pa3/iena;

- BHECEHMsS] WM3MEHEHUW, OTMEHBl WM MPU3HAHUSA YTPATUBIIUM CHILY
MYHHUIMOAIBHOTO MPABOBOIO aKTa, HE OTHECEHHOIO0 K KAaTeropuH OrpaHUYEHHOIO
pPacIpOCTPAHEHUSI.

7.5. Hoctyn k uHdopmaiuu o nestenbHocTH anmapata CoBeTa AemyTaToB
OTpaHUYMBAETCS B CIydyasx, €ClM yKa3zaHHas MH(pOpMalus OTHECEeHa K HH(pOpMalMH,
COCTaBJIAIOIIEH rOCYTAPCTBEHHYIO WM CITYy>)KEOHYIO TaliHy.

7.6. Pemenue 00 OTHECEHWHM MYHHUIMUIIAIBLHOTO MPABOBOIO akTa K KaTeropuu
JIOKYMEHTOB, CoJIepIKaIlnX CIIyKEOHYIO0 UH(pOpMaIIIIO OTPaHUYEHHOTO
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pacupocTpaHeHus, NPUHUMAETCS, KaKk NpPaBWIO, HA CTAaJuu CO3JaHHs IPOEKTa
MYHULUMOAIBHOTO  IPaBOBOLO  aKTa IpPW  BKIKOYEHHMHM B  HEN0  CBEJIEHUU
KOH(QUACHIIMAIBLHOTO XapakTepa U OQOopMIISIeTCs] MOMETKOW B MPAaBOM BEPXHEM YTy
MyTeM MPOCTaBICHU mTammna «J{Js ciry>keOHOTo MOJIb30BaAHUSD.

Pemenne 00 OTHeCEHMH MYHHIIMIIAIBHOTO TPABOBOTO aKTa K KaTeroOpHH
JOKYMEHTOB, IOJUIEKAIIUX OrPAHUYECHHUIO PACIPOCTPAHEHUs ([IOCTyIa), TPUHUMAETCS
IJIaBOM MYHMIIMIAJIBHOIO OKpyra WM JIMLIOM, UCHOJIHAIOIIMM IOJHOMOYMS, HA CTAJIUU
CO3JaHMsl MPOEKTa MYHUIUINAIBHOTO TMPABOBOIO aKTa IMpPU BKIIOYEHUHU B HETO
IIEPCOHAIBHBIX JAHHBIX U CBEJACHUN, YKAa3aHHBIX B IIYHKTE 7.7.

7.7. Csenenusi, coaepKallMecss B MYHHUIMIAIbHBIX MPABOBbIX aKTax IO
KaJIpOBBIM BOIIPOCAM, MOUIEKAIINX OTPAHUYEHUIO TOCTYyTA!

- 0 Ha3HAYEHUH, MEPEBOJIC€ HA JIOJDKHOCTh U OCBOOOXKIEHUHU OT JOJHKHOCTU
MYHULHUNAIBHBIX CIYKAIIHX;

- O NPUMEHEHWU U CHATUM JHCHMIUIMHAPHBIX B3BICKAaHUH, O NPOBEIECHUU
CIIy>keOHOM MPOBEPKU B OTHOIIEHUH MYHHUIIMITAJIbHBIX CITYKaIUX;

- 00 yTBEpK/I€HUHU IITATHOTO PACIMCaHUs], O BHECEHUU U3MEHEHUI B IITaTHOE
pacnucanue ¢ uHpOpMalueld 0 YUCICHHOCTH, TOJDKHOCTHBIX OKJIanax M (OHIE OIUIaThl
TpyJla MyHULUTNIATBHBIX CITyXKAIIHNX;

- O MPUCBOEHUU KIIACCHBIX YNHOB MYHHMIIMIAIBHBIM CITYKalIUM;

- O TMPEJOCTABICHHM  OTIYCKOB  MYHULMIAIBHBIM  CIyXKalluMm,  3a
UCKJIFOUEHUEM TJIaBbl MYHHULMIAIBHOTO OKpyra WIM JHIa, OCYIIECTBISIOIIErO
MOJIHOMOYHSI, (B TOM YHUCJE MO YXOIy 3a PEOCHKOM U BBIXOJYy M3 OTIYyCKa IO YXOIy 3a
peOeHKOM 10 JOCTIXKEHHMsI MM BO3pacTa TpexX JeT, 0e3 COXpaHEeHHs JEHENKHOTrO
CoJIep KaHMsl, y4eOHOr0 OTIYyCKa); 00 yTBEPKIEHUHU TpadrKa OTITYyCKOB.

- 00 U3MeHeHUH (paMUIIUU, UMEHHU, OTYECTBA MYHULIUIIAIBHBIX CIY>KaIIHX, 3a
VCKJIFOUEHHEM IJIaBbl MYHULUIIAJIBHOTO OKpyTa WIX JULA, HCTIOIHSAOLIErO TOJTHOMOYHUS.

7.8. I'maBa MyHHIMIAIBHOIO OKpYyra WJIH JIMLO, UCHOJIHAIOIIEE NOJHOMOYHS,
MPUHSABIIUN pelIeHne 00 OTHECEHWH CiIy)eOHOoW wuH(popManuu, 3adhUKCUPOBAHHON B
MYHHULMIIATBHOM IIPABOBOM aKT€, K KATErOPUU OIPAaHUYEHHOTO PacIpOCTPAHEHUsI, HECET
NEPCOHAIbHYIO0 OTBETCTBEHHOCTH 32 000CHOBAHHOCTh PHUHSITOTO PELIEHUS.

7.9. JloxymenTtupoBaHHas wuHpopMmanus ¢ 1noMeTkoll «Jlyis  ciyskeOHOro
MOJIb30BaHUS» 0€3 CAaHKUMU TJaBbl MyHUIMIIAJBHOTO OKpYra WIIM JIMLA, UCHOJHSIOIIEE
MOJTHOMOYHSI, HE TIOJITICKUT pasrialieHuto (paclpoCTPaHEHHUIO).

7.10. Custue nomeTku «JlJist ciryKeOHOro MoJIb30BaHUs MPOU3BOJIUTCS B CBSI3U C
yTpaTtoi KoH(pUIeHIHaIbHOCTH HHpopManuu. [lomeTka moramaercsi MmoJIUChI0 TJaBbl
MYHULUNAIBHOTO OKPYTa WX JIULA, UCTIOIHSIOIIETO TOJTHOMOYHS.

8. HcnosHeHne ¥ KOHTPOJIb HCMOJTHEHU MYHHMIMNIAJBHBIX PABOBBIX AKTOB,
CJIY’KeOHBbIX JOKYMEHTOB, IPOTOKOJIOB COBEIAHUI, a TAKIKe Pe30JII0IHI

8.1. OOmue noJoKeHusl.

8.1.1. B anmapare CoBera nemyTaToB IOMJIEKAT HCIOJHEHUIO BCE MOPYYECHUS,
3a()MKCUpPOBAaHHbIE B MYHHULMUIIAJBHBIX MPABOBBIX aKTaX, CIYKEOHBIX JIOKYMEHTax,
MPOTOKOJIAaX COBEUIAHUH, a TAKKE PE30JIOLHUSIX.

8.1.2. Mcnonnenue mpeamnoyiaraeT  pa3pabOTKy Mep, HalpaBlIEHHBIX Ha
VCTIOJTHEHUE MOPYUYECHUM.
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OTBETCTBEHHOCTh 3a KauYE€CTBEHHOE M CBOEBPEMEHHOE HCIOJHEHUE MOPYUYECHUH,
KaK COJEpKalllUXCd B HHUX, TaK M JAHHBIX MO KX HCIOJHEHUIO, BO3Jaraercs Ha
MYHUIUNAIBHBIX CIYKAIIMX B COOTBETCTBUU C MOPYUYCHHUEM, YKA3aHHBIM B PE30OJIOLINH.

8.2. HcnonmHeHne MyHHUITMTIAIBHBIX TMPABOBBIX aKTOB, CIIYKEOHBIX JTOKYMEHTOB,
IIPOTOKOJIOB COBEIIAHUM, PE3OTIOLIHMN.

8.2.1. Cpok uCnOTHEHHS.

8.2.1.1. CpoKk  HCHOJHEHHS]  ONPENENAeTCS KAJICHAApHOM  J1aTOM  WJu
MCTEUCHUEM TIEPHUOJIa BPEMEHHU, KOTOPBIM UCUUCIISIETCS TOJIaMH, MECSALIAMU WJIU THSIMU.

['ooBBIE U MeCSUHBIE MEPHOJIBI BPEMEHU HMCUMCISIIOTCS KAJICHAAPHBIMU JTHSIMU;
CPOK HCIOJHEHUs, YCTAHOBJEHHBIH B JHAX, HUCUUCIACTCS pabounmu JHAMHU. Cpok
WCIIOJTHEHNS, YCTAHOBJICHHBIA KaJ€HAAPHOW NAaTOW, UCTEKAET B JICHb, YCTAHOBICHHBIN B
PE30JIIOIHU Y.

CpoK HCIHOJHEHHUs, UCUUCISAEMBbIM MecsleM, UcTekaeT uepe3 30 KajaeHIapHBIX
JTHEH, He cunuTas HepaboynX Mpa3aHUYHBIX JHEH, 32 UCKIIFOUEHUEM CPOKOB HCIIOJTHEHHUS,
YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM. B ciydae yCTaHOBJIEHHS 3aKOHOAATEIHCTBOM
CpOKa pPACCMOTPEHUSI «B TEUCHHE MeECSa», «B MECSYHBIM CpPOK» CPOK HCHOJHEHUS
HCTEKAET B COOTBETCTBYIOIIEE YUCIIO CIEAYIOMIETO MECSIA, a €CIIN B CIAEAYIOIIEM MECSIIE
TAKOI'0 YHCJIA HET, TO CPOK UCIIOJTHEHUSI UCTEKAET B MTOCIEIHUMN AEHb 3TOr0 MECSIA.

CpOK HCHOJHEHHUS, UCUHUCIISIEMbIM HENENIEH, UCTEKAET 4epe3 5 AHEW, He cuuTad
HEepaObOUMX MPa3IHUYHBIX U BBIXOJIHBIX JTHEH.

Cpox WCHOJIHEHUS, WCUHUCISIEMBbIM JHSMH, HCTEKaeT B TIOCJICIHUN JEHb
WCIIOJTHEHUS MOPYYCHUS, HE CUUTasl HepaOoUYuX Mpa3JHUIHBIX U BBIXOAHBIX JHEH.

Ecnu nocnegnuit AeHs cpoka MpUXOAUTCS HA HEpaOOUYUM JeHb, THEM OKOHYaHUS
CpOKa CUMTAETCS CIEAYIOIIUNA 32 HUM pabounii IEHb.

8.2.1.2. CpokK HCHOJIHEHUSI MOPYYEHHUS], COJEPHKALIErOCs] B MYHULMNAIbLHOM
MIPAaBOBOM aKTE, YKa3bIBAETCA B TEKCTE MYHHIUIIAIBLHOIO PABOBOT'0 aKTa.

CpoK BBIMIOJTHEHUS MYHUIIUINAIBHOTO MPABOBOTO AKTa B LIEJIOM OMPEAENISIEeTCS MO
CPOKY HCIOJIHEHUSI MOPYYEHUS, SIBIISIIOLIETOCS MOCJIEAHUM B YHCIE MEPONPUATHH, U
MOPYUYEHUM, MPETyCMOTPEHHBIX MYHUIUIIATLHBIM [TPABOBBIM AKTOM.

B Tex cnmydasx, korga B MyHUIIUIIAJIBHOM MPAaBOBOM aKT€ HE OIpPEJEICHbI CPOKHU
UCIIOJTHEHUSI TOPYYEHUM, TO CPOK HCIIOJHEHUS MYHUIUMAIBHOTO IMPABOBOTO aKTa B
EeJIOM - TPU Mecslla CO JHS TOANMUCAHUS MYHULMIAIBHOTO MPABOBOTO aKTa WU
BCTYIUIEHUS €T0 B CUITY.

[Iponnenue cpoka HWCHOJHEHUS OTAEIBHOTO TOPYYEHHMS, COJIEPKAIIETOCS B
MYHULUNIAIBHOM IPaBOBOM aKTE€, MOXET OCYIIECTBIATHCS B paMKax CpoKa IO
MOCJIEAHEMY IIYHKTY MYHHIMIAIBHOIO MPABOBOTO aKTa JOJDKHOCTHBIM JIAIIOM,
OCYILECTBIISIFOIMM KOHTPOJIb 32 €r0 BBINOJHEHHEM B II€JIOM, HA OCHOBAHUM JIOKYMEHTA,
00OCHOBBIBAIOIIETO MPUYUHBI HEBBITIOJHEHUS MOPYUYEHUS, MEPHI TI0 UX YCTPAHEHHUIO U
MPEJIOKEHUS] O HOBOM CPOKE MCTIIOJIHEHUS TOPYUYEHUS.

B cmywae ecnm MyHMUMNAIbHBIA MPABOBOW AKT HE BBIIIOJHEH B IEJIOM B
YCTAHOBJIEHHBI CPOK, TO JOJDKHOCTHOE JIMII0, HA KOTOPOE BO3JI0KEH KOHTPOJIb 34 €T0
BBITIOJTHEHUEM, HAMPABISET IVIAB€ MYHUIIMIAIBHOTO OKpYyTa WIH JIUILY, UCTIOJHSIOIIEMY
MOJIHOMOYHS, 3aliCKy ¢ YKa3aHUEM NPUYMH HEBBINOJHECHUS MYHUIMIAIHHOTO
MPaBOBOr'0 aKTa, MEp, MPUHSITHIX MO UX YCTPAHEHHUIO, U MPEIJIOKEHUEM O HOBOM CPOKE
€ro BBITTOJTHEHUS.

Pemenue o mpoasieHMM Cpoka HMCHOJHEHHUS MYHUIMIAJIBHOTO MPAaBOBOTO akKTa
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IPUHUMAETCS IJIABOW  MYHHULHIIAJIBHOTO OKpyra HWiId  JIMIOM, HCIIOJHSIOIUM
IIOJITHOMOYHSI.

M3MeHeHne CpoKa BBINOJHEHUS MYHULMIIAIBHOTO IPABOBOIO aKTa MPOU3BOIUTCS
IIyTEM NPUHATHS (M3/1aHKS) MYHULUAIIAJBHOTO IPABOBOI'O AKTA.

MyHuIMNaNbHBIM NPABOBOM aKT CHUMAETCA C KOHTPOJIS HAa OCHOBAHHWM CIIPABKU
(oTyeTa), coaeprkaiieid THPOPMALIMIO O BBIIOJIHEHUH BCEX MOPYUYEHUN MYHHIIMIAIBHOTO
IIPaBOBOr0 aKTa, 32 MOJAMKUCHIO IOJBKHOCTHOTO JIMIA, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
BBINIOJIHEHUEM MYHULMIIAJBLHOTO IPABOBOTO AKTA B LEJIOM.

CHATHE C KOHTPOJS MYHHUIIMIAIBHOIO TMPAaBOBOIO aKTa OCYIIECTBISETCA 110
YKa3aHUIO TJIaBbl MyHUIIMTNIATBHOTO OKPYTa WU JIUIA, UCTIOTHSIOIETO MOJHOMOYHSL.

OcHoOBaHuEM I CHATHSI MYHHUIMIIAIIBHOTO ITPAaBOBOTO aKTa ¢ KOHTPOJIA SABIISACTCA:

- €r0 BBIIIOJIHEHHUE;

- npuHATHE (BBEIEHHE B JIEWCTBHE) HOBOI'O MYHHIMIAIBLHOTO IMPAaBOBOTO
aKTa, OTMEHSIOLIEro JEHCTBUE NPEKHEro (B CBSI3M C H3MEHEHHEM OOBEKTHUBHBIX
YCJIOBHM, TPUHATUEM ITPABOBBIX aKTOB U T.1.).

8.2.1.3. Cpok HCHOJMHEHHS] MPOTOKOJIBLHOTO MOPYYEHHS OIpelenseTcss B
IIPOTOKOJIE U UCUUCISIETCS C AAThl IPOBEICHUS COBEILIAHUS.

Pewenne o npoayieHnH CpoKa MCIIOJIHEHHsI TPOTOKOJIA HAa OCHOBE MPEIJIOKEHHUS,
OTBETCTBEHHOIO 3a KOHTPOJIb MPOTOKOJa B  LEJIOM, MPUHUMAETCS  IJIaBOU
MYHUIIUNIATBHOTO OKPYTa WU JIMIIOM, UCTTOJIHSIOIINM MOJTHOMOYHSI.

Pemenue O CHSATMM MPOTOKOJA COBELIAHWA C KOHTPOJIE B CBA3M C €ro
BBINIOJIHEHUEM, TPOBEJICHUEM IOBTOPHOIO COBEIIAHMS, MPUHSATHEM MYHHUIIMIAIBHOIO
IIPAaBOBOTO aKTa (MCUYEPIBIBAIOLIETO MOPYYEHUs, COAEPXKAILLErocs B IPOTOKOJE) IO
IIPEJIOKEHUIO OTBETCTBEHHOIO 3a KOHTPOJb MWCIOJHEHUS IIPOTOKOJA B ILEJIOM,
IPUHUMAETCS IJIABOW  MYHHULMIIAJIBHOTO OKpyra HWiId  JIMIOM, HCIIOJHSIOIUM
IIOJITHOMOYHSI.

Pewenne o cHATAN ¢ KOHTPOJISI OTAEIBHOTO MOPYYEHUS, YKA3aHHOTO B ITPOTOKOJIE,
U TMPOJJIEHUU CPOKA €ro MCIOJHEHHS NPHUHUMAETCS INIABOM MYHHMIMIAIBHOIO OKpyra
WIM JIMIOM, HCIOJHSIOIUM IOJHOMOYHMS, M0 TNPEIJIOKEHUIO OTBETCTBEHHOIO 3a
KOHTPOJIb UCIIOJIHEHUS MPOTOKOJIA B LIETIOM.

HcnonHeHne TNPOTOKOJBHBIX IOPYYEHUHM, COJEpXKAIIUXCA B  MPOTOKOJAX
ONEpPATUBHBIX COBEIIAHHUMA, OCYIIECTBIAECTCS B COOTBETCTBHMM C HACTOSIIHMM ITYHKTOM
COOTBETCTBEHHO.

8.2.1.4. HcnonHenre nopyyeHus: 0 MPUBEIECHUN MYHHUIIUIAIBHOIO MTPAaBOBOTO
aKkTa B COOTBETCTBHUE C (eAepalbHBIM 3aKOHOJATEIbCTBOM, 3aKOHOAATEIBCTBOM IopoJia
MOCKBBI, MyHULIMITAJIbBHBIMA HOPMAaTUBHBIMU NIPAaBOBbIMM akTamu CoBeTa JEIyTaToB,
MYHMIIMIIAJIbHBIMU TPAaBOBBIMHU akTamu ammapara CoBera JenyTaToB 00Jee BBICOKOU
IOPUINYECKOM CHJIBI OCYLIECTBISETCS B TEUECHUE IIECTH MECALIEB CO JTHS BCTYIUICHHS UX
B CWIy, €CIM MHOE€ He TMPEeAyCMOTPEHO COOTBETCTBYIOIIUM (eaepaabHbIM
3aKOHOJATENbCTBOM,  3aKOHOJATENBCTBOM  ropoJa  MOCKBBI, MYHULHMIIAJIbHBIMHU
HOPMAaTHBHBIMM TNpaBOBbIMH akTaMu CoBeTa JE€NyTaToB WM MYyHULHUIAJIbHBIMU
IpaBOBBIMM akTamMu annapara CoBeTa JemyTaToB.

8.2.1.5. HcnonHenre nNOpy4YeHHM, 3a(UKCUPOBAHHBIX B PE3OJIIOLUAX U
CHA0KEHHBIX CIEIMAIbHBIMU TOMETKAMH, OCYILECTBISIETCS B CIEAYIOIIEM MOPSAKE:

- HOPYYEHHS] C TOMETKOW «HE3aMEeIIMTENIbHO» HCIOJHSAIOTCS B TEUEHUE
OJIHOTO JHS CO JHS MOANMCAHUS U PETUCTPALIMU PE30TIOLNN;
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- NOPYYEHHUS C IOMETKONW «BEChbMA CPOYHO» HCIOJHAIOTCA HE MO3AHEE JIBYX
JTHEW CO AHS MOANUCAHUS U PETUCTPALIUH PE30JIIOIUY;

- MOPYYEHHUSI C TOMETKOU «CPOYHO» UCIOJIHSAIOTCS HE MO3JHEE TpeX HEU co
JIHS TIOJIIMCAHUS U PETUCTPALIMU PE3OIIOLINH;

- MOPYYEHHUS] C TMOMETKON «ONEPaTUBHO» HCIOJHAIOTCA HE TMO3JIHEE AECATU
JTHEW CO JHS MOAMUCAHUS U PETUCTPALIUK PE30JIIOIUH.

[ToMeTKu CpOYHOCTH MMEIOT MPABO MPOCTABISATH IVIaBa MYHUIIUIIAIIBHOTO OKpyra
WJIU JIUII0, UCTIONHSIOIIEE MTOJTHOMOYHSI.

[Ipy  mpocTaHOBKE  TMOMETOK  CPOYHOCTHM  BBIIIEyKAa3aHHBIMU  JIUIIAMH
MYHULIMTIBHBIA  CITyXKaluid, Ha KOTOPOTO BO3JIOKEHBI OOS3aHHOCTH 110 BEJCHUIO
JIEJIONPOU3BOCTBA, 00s3aH HE3aMEIJUTENBHO JIOBECTH JO CBEACHHUS HUCIOJHUTENEH
UH(OPMAITUIO O CPOYHOM MOPYUEHUH.

Ecim B yCTaHOBIIEHHBIM CpPOK HCIIOJHEHUE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE TMO3[HEEe, YeM 3a JBa AHS 1O HCTEUYEHUS CpOKa
WCIIOJTHEHHUs, TOTOBUTCSl CIIpaBKa Ha HMMS TJIaBbl MYHUIIMIAIBHOTO OKpyra Wi JIHIIA,
WCTIOJTHSFOIIIETO TIOJTHOMOYHS, ¢ 000CHOBAaHUEM HEOOXOAMMOCTH MIPOJITICHUS CPOKA.

Pemienne 0 CHATHM C KOHTPOJS MOpPYy4YeHUH (MPOJJICHHH CPOKAa HCHOJHEHHS
MOPYYEHHUs]) MOPOU3BOAUTCA T[JABOW  MYHMIIUMIAIBLHOIO  OKpyra WM  JIMIIOM,
UCIIOTHSIIOIIUM MTOJTHOMOYHS.

OcHOBaHMEM TSI CHSITUS C KOHTPOJISI MOXKET CITY>KUTh:

- CITpaBKa UCIIOJTHUTENS O pe3yJibTaTaxX BBIMOJHEHUS OPYUYEHUS,

- KOIHUsSI TOJMMUCAHHOTO W 3apEeTUCTPUPOBAHHOIO OTBETa KOPPECIOHJICHTY,
HaIlpaBJICHHAs! C COPOBOIUTENIBHBIM IOKYMEHTOM.

8.2.1.6. [Topsinok UCTIOTHEHUSI MyHUITUTIAIBHBIX TPABOBBIX aKTOB, CIIYKEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, & TAKIKE PE3OIOLIUH.

HcnonHeHne oCyIlECTBISIETCS. B COOTBETCTBUM C MOPYUYECHHUSIMHU, COJEPHKAITUMUCS
B YKa3aHHBIX JOKYMEHTaX.

Ecium B pe3ononuu B KadyecTBE HUCIOIHUTENS yKa3aHbl HECKOJBKO JIMI[ M HE
OMpEJIeNICH OTBETCTBEHHBI MCIOJHUTEIb, OTBETCTBEHHBIM 3a MOJATOTOBKY 00OOIIEHHOM
nH(pOpMaLINK ABJISIETCS JIUIIO, YKA3aHHOE B PE30JIIOIIUMHU MEPBBIM (Jajiee - OTBETCTBEHHBIN
WCTIOJIHUTED ).

JIuto, ykazaHHOE B PE30JIIOLUU OT/ACIBHO OT OCHOBHBIX MCIOJHUTENICH CO 3HAKOM
+, MNpUHMMAET ydacTue B paboTe HaJa JOKYMEHTOM TIpM HEOOXOIWMOCTH, IO
COOCTBEHHOMY YCMOTPEHHIO (T10 CITY>KEOHBIM JJOKYMEHTaM, KOPPECTIOHICHITUN ).

CoucnonHuTeNn HE MO3[HEE, YEM 3a TPU AHSA JO UCTEUECHHUS CPOKA HCIIOJHEHUS
00s13aHBl TPEICTABUTh OTBETCTBEHHOMY WCIIOJTHUTENIO CIPaBKU JUisi OOOOIICHUS u
COCTAaBJICHUSI OTYETa JINOO COOOIIAIOT CBOE MHEHHE 110 UCIIOJIHIEMOMY BOIIPOCY B JAPYrou
dbopme, ycTpanBaroiieii OTBETCTBEHHOTO UCTIOTHUATEIIS.

Ecnu nadopManus, coaepkamascs B MpeCTaBICHHON UCTIOIHUTEIEM CIIPaBKe, HE
COOTBETCTBYET YCTAHOBJICHHBIM TpEOOBaHUSM, CIpaBKa MOXXET OBITh BO3BpAIlCHA
WCTIOJTHUTEITIO JUTsl TOPaOOTKH.

OTBETCTBEHHOMY UCIIOJIHUTENIO IA€TCS MPABO CO3bIBA COMCITOTHUTENEH.

CoucnoaHuTeNM B PaBHOW CTENEHU HECYT OTBETCTBEHHOCTh 32 KaUE€CTBEHHYIO U
CBOEBPEMEHHYIO MMOJATOTOBKY BOIIPOCA.

OTBETCTBEHHBI  HUCIOJIHUTEIL O000OIIAaeT TMOJYYEHHYI0O HHQPOpMAIUI0 U
MpEACTaBIsACT JIOHKHOCTHOMY JIMILy, JaBIIeMy TIOpy4Y€HHEe, JIOKYMEHT (CIpaBKy,
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uH(OPMAIINIO) TTO UCTIOTHEHUIO PE30JIIOLNN ¢ YKa3aHUEM MHEHHUS COUCTIOTHUTENEH 100
MpuiaraeT KOMUU CIpaBoK (MHPOPMAIINii) COMCTIONHUTECH.

8.3. KoHTponb HCHOTHEHUS MYHUIIUNAIBHBIX TPABOBBIX AaKTOB, CIIYXKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHU, PE30TIOLNN.

8.3.1. B menax obGecrnieueHus: BHICOKOW 3(P(HEKTUBHOCTH YMPABICHHS aIapaToMm
CoBera jaenyTaroB Ha OCHOBE CHUCTEMAaTHYECKOM MPOBEPKH XOJa HCHOJHEHUA U
NPUHATUS CBOEBPEMEHHBIX MEp [0 HUX BBIIIOJHEHUIO B OIPEJCICHHbIE CPOKU
YCTaHaBJIMBAETCSA KOHTPOJIb UCIIOJHEHUS MYHUIIMITAJIbHBIX MIPABOBBIX aKTOB, CITY>KEOHBIX
JIOKYMEHTOB, MPOTOKOJOB COBEIIAHWI, a TakKe pe30NIonui (nanee - HCIOJHEHHE
JIOKYMEHTOB).

8.3.2. KoHTponb HCHOJMHEHHS JOKYMEHTOB BKJIIOYaeT B CeOs KOHTPOJIb 3a
KaueCTBEHHbIM (TIOJIHOTA M TOYHOCTb) W CBOEBPEMEHHBIM (CPOKM HCITOJIHEHHS)
WCIIOJITHEHUEM JIOKYMEHTOB.

8.3.3. B KkoMmeTeHuui0 JHula, OTBETCTBEHHOI'O 3a KOHTPOJb HCIHOJIHEHUS
JOKYMEHTA WX SIBJIAIOIIETOCSI OTBETCTBEHHBIM MCIIOJHUTENEM IOKYMEHTA, BXOJIUT:

- OpraHu3alys BHITOTHEHUS TOPYYCHHM, 3a)UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpPJIMHALNA JEATEIbHOCTH UCIIOJHUTENEH U COUCTIOJIHUTENEH;

- KOPPEKTUPOBKA CPOKAa UCIHOJIHEHUS JTOKYMEHTa B paMKax KOHEYHOI'O CpOKa
UCIIOJIHEHHSI IOKYMEHTA B LIEJIOM;

- NpUHATHE Mep Uil O€3yCIOBHOTO BBIMOJHEHUS COJAEpPKALIUXCS B
JIOKYMEHTE IOPYYECHHUI;

- NOJArOTOBKA M TNPEJACTaBIICHUE JUIy, TMOANUCABIIEMY JIOKYMEHT WJIU
JaBLIEMY MOpYyUYEHUe, oTueTa (CIPaBKU O BHIMOJIHEHUH JOKYMEHTA B LIEJIOM).

B ciyuae ecnu mopydeHue He BBINOIHEHO, JIUIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb
32 BBINOJIHEHUEM JOKYMEHTa B II€JIOM, YCTAHABIMBAECT KOHEYHBIM CPOK BBIMOJHEHUS
JAHHOTO TOPYYEHUS B paMKaxX CpOKa MO IIOCIEAHEMY IIYHKTY IOKYMEHTa, O 4YEM
HHOOPMUPYET TJIAaBY MyHHUITUTIATHHOTO OKPYTa UITH JIUIIO, UCTIOIHSIOIIEE TOTHOMOYHS.

8.3.4. KoHTpOIh MCTOJHEHUS MYHHIIMITAJILHBIX TPABOBBIX AKTOB JIOJDKEH OBITH
BO3JIO’KEH, KaK IPaBUJIO, HA OJTHO JIULIO.

KOHTpOsb UCHOJNIHEHHsI MOPYYEHUM, 3a(pUKCUPOBAHHBIX B IPOTOKOIAX, MOXKET
OBITh OPYYEH HECKOJIbKUM JIMIIAM B COOTBETCTBHUH C pacipeieIeHueM 00I3aHHOCTEM.

KOHTponb HCHOTHEHUsT MOpYy4YEHUH, 3a(UKCUPOBAHHBIX B PE3OJIIOLUAX, MOXET
ObITh TOPYYEH OAHOMY WJIM HECKOJBKHM JIMLAM B COOTBETCTBUHU C pacIpe/esieHueM
00s13aHHOCTEM.

B ToM cnydae, ecnu KOHTPOJb BO3JIOXKEH (MO PE3ONIONUSM - HCIIOJHEHHE
MOPYYEHO) Ha HECKOJIBKUX JIMI, TO 0000111aeT Matepuall (TOTOBUT UTOTOBYIO CIIPABKY) B
LEJIOM IO MCIOJHEHUIO MYHUUHUIIAJIBHONO MPAaBOBOIO AaKTa, PE3OJIOLUU TO JIMIIO,
KOTOpPO€ B MYHUIMIIAJIbHOM IMPAaBOBOM aKTE, PE30JIOLHUH 3HAYMUTCS IEPBBIM, €CIH HET
JIPYyTUX YKa3aHUM.

KoHTposib 32 UCTIOTHEHUEM MOPYUYEHUH TI1aBa MyHUIIMIIAIBHOTO OKPYTa WIH JIUIIO,
OCYUIECTBIISIOLIEE TTOJTHOMOYHS, BIIPABE OCTABUTH 3a COOOI.

8.4. Tlopssmox ocymecTBIEHUS] KOHTPOJIS.

8.4.1. KOHTpOiIb HMCHOJHEHUS MYHMLMIIAJIBHBIX IPABOBBIX AKTOB M NOPYYEHUU
(pezomrounmii) B ammapate CoBeTa JENyTAaTOB OCYLIECTBIISIETCS B PYYHOM pPEXHME C
UCIIOJIb30BAaHUEM  KYpPHAJIOB  PErHCTpalldd WJIM B PEXKUME  BJIEKTPOHHOTO
JIEJIONPOU3BOICTBA.
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8.4.2. lleHTpanu30BaHHOMY KOHTPOJIO IO CpOKaM M KayeCTBY HCIOJIHEHUS
MOJIJIekKAT BCE JOKYMEHTHI, ITOCTABJIEHHbBIE HA KOHTPOJIb.

8.4.3. JlokyMeHTHI, TIO/JIeXkKAIINEe KOHTPOJIIO, HAMIPABJISIOTCS B CIYXKOBI ammapara
CoBera JAemyTaToOB MYHHIIMIAIBHOMY CIy)KallleMy, Ha KOTOPOTO  BO3JIOKECHBI
00s3aHHOCTH TIO BEJICHUIO JCIIONPOU3BOJICTBA, B ICHh UX PETUCTPAIIUU WU TTOITUCAHUS
PE30TIOLUN.

8.4.4. KOHTpOIb OCYIIECTBIISIETCS KaK ONEPAaTUBHBIMU METOJaMU (HUCIOJIb30BaHUE
CPEIICTB CBSI3M, OpraHW3aIMs MPOBEPOK W COBEHMIAHWUN W T.JI.), TAK U TPAJTUIIMOHHBIMHU
(momy4yenne nHGOPMAaILUK OT UCTIOTHUTEIS B BUJIE OTBETOB, CIIPABOK, OTYETOB U T.1.).

MyHUIIMTIATBHBIN CITYXKaIIUK, Ha KOTOPOTO BO3JIOKEHBI 00S13aHHOCTH IO BEJICHUIO
JIEJIONIPOU3BOACTBA, HANMOMHUHAET (MpU HEOOXOAMMOCTH) HCIOJHUTENSAIM O CpoKax
UCIIOJIHEHUSI IOPYUYEHUH, KOTOPbIE UCTEKAIOT B MPECTOSIINUN MEPUO/I.

JlomyckaeTcst 3ampammBaTh HHGOPMAIMIO O XOJI€ MCIOJHEHUS TOKyMEHTa WA
MOPYYCHHUS 10 UCTEYCHHUS] KOHEYHOT'O CPOKA B TIOPSIIKE YIPEKITAOIIETO KOHTPOJIS.

8.4.5. UcnomuuTtenu 00s3aHBl TPEJICTaBUTh HWH(DOPMAIMIO O  BBIMOJIHEHUHU
MOPYYCHHI HE MO3/IHEEe, YeM 3a JBa JHS JI0 OKOHYAHHSI KOHTPOJIHHOTO CPOKA.

8.5. Ha ocHoBaHuM aHanM3a NHCBMEHHON WH(OpPMaIMK, TPEACTABIIEMON
UCTIOMHUTENSIMU, TJaBe€ MYHHIMINAIBHOTO OKpyra WIW JIHIY, HCIONTHSIOMIEMY
MOJITHOMOYHS, JIOKJIAIbIBACTCS HWH(OpPMAIMsS O XOJ€ BBIMOJHEHUS MYHHUIIUITATBHBIX
NPaBOBBIX AaKTOB, CIy’)KEOHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIIAHWH, a TaKke
PE30IIOLIHM.

9. HNudpopmannonHoe odecnevyeHue aeATeJIbHOCTH annapaTta CoBeTa 1enyTaToB

9.1. HudopmanmonHoe obecrnieueHue aesareabHoCcTH anmnapara CoBeTa JIemyTaToB
HaIpaBJeHO Ha 00ecrevYeHre TJIaBbl MyHUIIUIIAIILHOTO OKpYyTa WM JIUIA, UCIIOJHSOLIEr O
NOJHOMOYMSI, JIOKyMEHTaMM M HHpOpMale, HEeOOXOAUMBIMH MJisi  pEIICHUs
BO3JIO’)KEHHBIX 33J1a4, a TAK)KE JIJI1 OCBELIEHUS M Pa3bsICHEHUS JIEATEIbHOCTH armapara
CoBera nenyTaros.

B ammapate CoBera jgenyTaToB 3agady HWHGOPMAIMOHHOIO OOECIEeUCHUS
BBINIOJIHAET CIIEHUATUCT MO0 OpPraHru3allMOHHON padoTe.

@DOopMBbI U CpEACTBA IPEIOCTABIEHUS U PACTIPOCTPAHEHHSI HH(POPMALIMH:

- aZipecHas pacchbUIKa 3aBEPEHHBIX KOMUI MYHHUIMIAIbHBIX MPABOBBIX AKTOB
anmnapara CoBeTa J€MyTaToOB, MyHUIIUIAIbHBIX HOPMATUBHBIX M MHBIX MPABOBBIX aKTOB
CoBera JenyTaToB;

- pacchUIKa TUIAHOB padOThI, TOBECTOK COBEIIAHUM Y TJIaBbl MYHUIIUTIATIHLHOTO
OKpyTa WIH JIULA, OCYIIECTBIISIONIET0 €ro NOJTHOMOYHSI, THPOPMAILIUU O €KEHEAEIbHBIX
MeponpusaTrax annapara CoBeTa JIemyTaToB;

- IIPENOCTABIEHUE KOITMI JOKYMEHTOB U BBIIIMCOK U3 HUX IO 3aIpOCy;

- pasMernienne WHGOpMAaNUK Ha O(UIIMAIBHOM CaiiTe OPraHoB MECTHOTO
CaMOYIIPABJIEHUSI BHYTPUTOPOACKOTO MYHHUIIMIAIBHOIO00pa30BaHUsl MYHHULUIIAJIBHOTO
okpyra Bocrounoe N3maiinoBo B ropone Mockse B cetn IHTEpHET;

- omyOnuKoBaHME HHPOpMaUUd B OQULUHUATIBHOM [E€YaTHOM CpPEJICTBE
MaccoBO MH(POPMALIMK MYHULIUIIATBHOTO OKPYTa;

- nepenaya MHGOPMALMK YEpe3 CUCTEMY BJIEKTPOHHOW MOYTHI ammapara
CoBerta JienyTaToB.
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9.2. Hudopmammonnsle pecypchl ammapaty CoBeTa JemyTaToB IO JOCTYIY
(BO3MOXKHOCTH MCIOJIb30BAHUS) TIOJIPA3ICISIOTCS Ha TPU KaTErOPHUU:

- PECYPCHI, COAEPIKAIE OTKPHITYIO (00IIEAOCTYTHYO) HH(POPMAIIHIO;

- PECYPCHI, COAEpIKaIue CITy)KEeOHYI0 HHPOPMAIIHIO;

- peCypchl, cojaepxamiye WH()OpPMAIUI0 OTPaHUYCHHOTO PACIpPOCTPAHCHUS
(mocryma).

K kareropuu OTKpbITONM MH(POPMAIMA OTHOCUTCS MH(pOpMaIs, coaepiKamiascs B
MYHHUITUTIATBHBIX TIPABOBBIX akTax ammapata CoBera JemyTaToB, W 3aTpardBaroIIasi
npaBa, CBOOOIbI U 00S3aHHOCTH T'PAXKJIaH.

K xareropuu cimyxeOHON nHpOpMAIUK OTHOCHTCS MHGOPMAITHS, COIepKaIIasICs B
MYHUIIMNIATBHBIX MPABOBBIX akTax amnmaparta CoBeTa JemyTaToB, MpeIHAa3HAUCHHAs IS
UCIIOJIb30BAaHUS MYHUIIMIAIBHBIMU  CIY)KAllUMU TIPU  BBINIOJIHEHUH HMMH  CBOUX
GyHKIMOHATBHBIX OO0S3aHHOCTEH HM  HE OTHOCSIIAsCS K KaTerOpHUsM  OTKPBITOU
uHdopMaIu 1 HHGOPMAIIMKA OTPAHUYEHHOTO PACTIPOCTPAHECHHUS (IOCTYTIA).

K kareropum wuHbOpMAMK OTPAaHUYEHHOTO PACTPOCTPAHECHHS  (IOCTYIIA)
OTHOCHUTCSI MH(OPMAIIUS, COJAEPKAIASACI B MyHUITUIIATHHBIX MPABOBBIX aKTax ammapara
CoBera jgemyTaToB, BKJIIOYAIONM[as CBEJACHUS  KOH(MUICHIIMATIBLHOTO  XapakTepa
(komMmepUeckass M CIIy)KeOHasl TaifHa, MEepCOHAIBbHBIE AaHHBIC O TPaXJAaHAX W Apyras
uHpopmarus). O6paieHue ¢ nHGoOpMaUell OrpaHMYEHHOIO I0CTYyNa OCYLECTBISETCS B
COOTBETCTBHH C YCTAaHOBJICHHBIM TTOPSITKOM.

9.3. OOpaiieHue ¢ JOKYMEHTaMH, COJAECPXKAIIMMHU CBEJICHHS, OTHECEHHBbIE K
rOCyJIapCTBEHHOW TalHE, OCYIIECTBIISICTCS B  COOTBETCTBUU C  TOJOKCHHSIMH,
pEerilaMeHTUPYIOUIUMHU  MOPSAOK  paboThl W mpaBwia pabOThl C  yKa3aHHBIMU
JIOKyMEHTaMHU.

OTBETCTBEHHOCTh 32 OpPraHU3AIMIO  3alllUThl  CBEJEHUN, COCTABIISIONIUX
rOoCyJIapCTBEHHYIO TaliHy, B ammapare (CoBeTa JemyTaToB BO3JaraeTcsi Ha IJIaBY
MYHHUITUTIATHBHOTO OKPYTa UITU JIUIIO, UCTIOTHSIOIIEE MTOTHOMOYHS.

10. UadopmaTuzanusa nesareabHocTH annaparta CoBera 1enyTaToB

[enpro mHpopmaTu3auuu AesTenbHOCTH annapara CoBeTa JenyTaToB SIBISETCA
CO3JaHME  YCJIOBUM  JJi1  YAOBIETBOPEHUS  MH(DOPMAIMOHHBIX  NOTpEeOHOCTEH
MYHUIUNATBHBIX CIYXAIIUX, TOBBIIIEHUS ONEPATUBHOCTH U JOCTYIHOCTH UH(OPMALIIH.

OpHOW M3 OCHOBHBIX BHYTPEHHHUX 3a/au WMH(OpMaATH3allUU SIBISAETCS CO3/IaHUE
Cpelbl AJIEKTPOHHOIO JOKYMEHTOOOOpoTa U jenonpousBojacTBa anmapara Coseta
JIeyTaTOB.

11. IoroBopsl 1 coranmeHust

11.1. OOmue TpedOBaHMUS.

[Topsimok MOATOTOBKH, O(OPMIICHUS, TTOITMCAHUS, YTBEPIKIACHHS, BBITOJHCHUS M
NPEKpaIIeHUs] JICWCTBHUS JIOTOBOPOB, COIVIAIIICHWHA, KOHTPAKTOB, W T.J. (mamee -
JIOTOBOPOB), 3aKITI0OYAEMBIX IJIaBOM MYHHIIMITAILHOTO OKPYTa WIIN JINIIOM, HCITOJTHSIOIIAM
MOJTHOMOYHMSI, WHBIM JIMIIOM Ha OCHOBAaHHMHM JIOBEPCHHOCTH TJIaBbl MYHHUIIUIIAIBHOIO
OKpyTa WM JIMIA, UCIOJIHSIOMIEr0 MOJTHOMOYHS, ¢ CyOBEKTOM (NP MHOTOCTOPOHHEM
JIOTOBOPE ¢ CyOBbEKTaMH) JOTOBOPHBIX OTHOIICHHUH, OMPEACIIIeTCS 3aKOHOAAaTEIbCTBOM
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Poccuiickon @enepanniv 1 HaCTOSIIUM Pa3ICIOM.

11.2. Tekct mnpoekra AOroBOpa, MNOAMUCHIBAEMOrO TJABOW MYHUIMIIAIBHOTO
OKpyra WM JIUIOM, WUCIIOJHSIONIUM MOJHOMOYHS, MOATOTaBINBAETCS MYHUIIMIATbHBIM
CJIy>KalllM B COOTBETCTBUH C JIAHHBIM €My MOPYy4YEHUEM (Jajee - UCIIOJHUTEIIb).

TekcT mnpoekTa [OroBopa, MOANUCHIBAEMOTO WHBIM JIMIIOM Ha OCHOBAaHUH
JIOBEPEHHOCTH TJlaBbl MYHUIMIIAIBHOTO OKpyra WIM JIUMIOM, HCHOJHSIOUUM
MOJIHOMOYHS, (Jlajiee - YMOJHOMOYEHHOE JIMII0) MOATOTaBIMBAETCS HEMOCPEICTBEHHO
YIIOJITHOMOYEHHBIM JIUIIOM WJIH TI0 €ro MOPYYSHUI0 MYHUIIUITAJIBHBIM CITY>KallluM (J1ajiee -
HCTIOJIHUTEb ).

B03M0XHO MpUHATHE YIOJTHOMOYEHHBIM JIUIIOM WJIM HCIIOJHUTEIEM 3a OCHOBY
Wi B 1enoM (IIpU OTCYTCTBUM 3aMEUaHUW U TMPEUIOKEHUH) TEeKCTa JI0roBopa,
MPEAJIOKEHHOTO CyOBeKTOM (CyOBbEKTaMM) JOTOBOPHBIX OTHOIIEHUH C amnmapaToM
Cogera nemyTaros.

11.3. OcHoBHbIe TpeOOBaHUS K 0(OPMIICHHUIO TOTOBOPOB.

11.3.1. JIoroBOpBI JIOJKHBI COOTBETCTBOBATh O00S3aTENBHBIM JJISI CTOPOH
IpaBUJIaM, YCTaHOBJIEHHBIM 3aKOHOJATEIbCTBOM Poccuiickon Odenepanuu,
3aKOHOJIaTEILCTBOM TOopoaa MOCKBBL.

11.3.2. IloanuceiBaemMble TOrOBOPHI JOJKHBI COAECPKATH:

- HAaNMEHOBAHHE;

- npeaMmOysy (BBOJHYIO YacTh), B KOTOPOH MOTYT YKa3bIBaTbCSl OCHOBHBIC
1eIH;

- JaTy, HOMEp JI0r0BOpa, MECTO MO IMUCAHKS, HANMECHOBAHHUE CTOPOH;

- IpeaMeT MPAaBOBOTO PETYIUPOBAHHS,

- npaBa U 00sS3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIOCOOBI U TOPSIIOK 0O0EeCTICUeHHsI 0053aTENbCTB CTOPOH;

- OCHOBAHUS TIPEKPAIICHHS W TPHOCTAHOBIICHUS MX JICHCTBUSI,

- MOPSITIOK pa3perieHHs CIIOPOB;

- CPOK W YCJIOBHSI BCTYIUICHHS B CHITY, CPOK JCHCTBUSI,

- CBEJACHHS O PETUCTpalldd W MECT€ XpaHCHHsS JOKyMeHTa (Tpu
HEO0OXOJIMMOCTH);

- PCKBHU3HUTHI CTOPOH, HANMEHOBAHHE JIOJDKHOCTH, (DaMUINN, IMEHH, OTUECTBA
JIII, TTOAMKCHIBAIOIIMX JOTOBOD;

- MECTO JJIs TIOIITMCH JIUIL CTOPOH, MECTO JJIsSi IPOCTAHOBKH MEYaTH CTOPOH.

JloroBopsl 0pOpPMIIAIOTCS, KaK MPaBWIO, B KOJIHYECTBE SK3EMIULIPOB MO YHUCITY
CTOpOH JoroBopa. [locne moanucanus Kaxaplii SK3eMILTSp JTOrOBOpa HMEET OJMHAKOBYIO
IOPUIMYECKYI0 CHITy, O YeM B TEKCT JIOrOBOpa BKIIOUACTCS COOTBETCTBYIOIICE
MIOJIO’KEHUE.

Bce wcmpaBieHHs ¥ JONOJHEHUS B TEKCTE IOJIUCHIBAIOTCS CTOPOHAMH M
3aBEPSIOTCS MIEYATSIMH CTOPOH.

[Toxmucu CTOPOH IO IBYXCTOPOHHHM JOTOBOPOM PACIIONIAralOTCs JAPYT MPOTHB
Jpyra, P MHOTOCTOPOHHEM - OJHA ToJ Apyroi. [loanmuck mpeacTaBUTeNs ammapara
CoBera JemyTaroB Ha OOOMX OJK3EMIUIIpax JOrOBOpa YIOCTOBEpSETCS repOOBOM
NICYATHIO.

[TpuoxeHust K J0roBOpaM M COIJIAIICHUSM COCTABIISIOT MX HEOTHEMJIEMYIO 4acTh
¥ 00J1a/1al0T OJTMHAKOBOM FOPUAMYCCKON CHIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.
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11.4. TlpaBoBasgs  3KcnepTu3a, NOANKHCAHUE, PErUCTpalus, KOHTPOJIb 3a
BBHITIOJIHEHHUEM JIOTOBOPA, 0(OPMIICHHUE aKTOB BBITIOJTHEHHBIX pa0OT MO JOTOBOPAM.

11.4.1. [IpaBoBas s3xcnepTusa.

[IpaBoBas skcnepTU3a MPOBOAUTCS B CIEAYIOIIEM MMOPSIKE:

- MPOEKT JOr0BOpa, MPEIBAPUTEIBHO COTJACOBAHHBIA HCHOJHUTEIEM CO
CTOPOHAaMH IO JOTOBOPY, C JOKHOCTHBIMM JIMIAMU IO MPUHAIJICKHOCTH NPEAMETA
noroBopa, npeacrasisiercss COBETHHKY IO MpPaBOBbIM BompocaMm anmnapara (Coseta
JIeIyTaToB. BMecTe ¢ mMpOeKTOM 10roBOpa MpeACTaBIISIIOTCS BCE MPUII0KEHUS, YKa3aHHbBIE
B TEKCTE JIOTOBOpa, a TaKXe JIOKYMEHTbl, Ha KOTOpbIE B TPOEKTE JEIACTCS
COOTBETCTBYIOIIAs CChUIKA (3a UCKIIIOYEHUEM (eepalbHbIX 3aKOHOB, 3aKOHOB Topoja
MOoOCKBBI, MHBIX HOPMATUBHBIX MNpPaBOBbIX akTOB Poccuiickon denepanuu U ropoza
MOoCKBBI, OITyOJIMKOBAaHHBIX B YCTAHOBJIIEHHOM TOPSIJIKE);

- B CpOK, He Oosiee yeTbipex paboumx aHer, COBETHHMK IO MPaBOBBIM BOMPOCAM
anmapata CoBeTa [€MyTaToB MOATOTABIMBAET 3aKIIOUECHHE IO MPEACTAaBICHHOMY
MPOEKTY AOTOBOPA U HAIMIPABIISAET €r0 UCIIOJTHUTEINIO.

3akmouenne CoOBETHHKA MO IMPaBOBBIM Bompocam ammapara CoBeTa JemyTaToB
oopMIIsieTCs 32 TTOANMKUCHIO TIIABBI MYHHUIIMITAIIBHOTO OKPYTa WIIH JIUIA, UCTIOTHSIONIETO
MTOJTHOMOYHS, i COIEPKUT MOTUBUPOBAHHOE PE3IOME U 3aMEUYAHHUS IO JOTOBOPY.

[Ipu oTpULIATENBFHOM 3aKJIFOYEHUU MPOEKT JIOrOBOPA HAIMPABJISAETCS UCIIOIHUTEIIO
Ha jgopaboTky. Ilocime popaboTkM TIpOEKTa JOTOBOpa MCHOJHUTENIEM, JOKYMEHT
reyaTaeTrcss B YKHCTOBOM BHJIE B HEOOXOJAMMOM KOJIMYECTBE SK3EMIUISIPOB H, MpHU
OTCYTCTBUHM 3aMeyaHuil, corjacoBbiBaeTcsi (COBETHUKOM IO MPABOBBIM BOIIPOCaM
anmnaparta CoBeTa AEnyTaTOB U BO3BPAIIAETCS UCIIOTHUTEIO.

[Ipy oTCyTCTBMM 3aMeuaHUid K TMPOEKTy JOTroBOpa, JIMOO  HaJIUYHs
HE3HAYMTEIbHBIX 3aMEYaHWil, TPOEKT MOXKeT ObITh corjacoBaH (COBETHHKOM IIO
paBOBBIM Bompocam ammapara CoBera jgemyTatoB 0e3 3akimtouenus. CoriacoBaHHe
CoBeTHUKOM MO TIpaBOBBIM BompocaM ammapata CoBera aemyTatoB ohOpMIISETCS
COOTBETCTBYIOLIEN BU30M.

Best HeoOxomumass wuH(pOpManus, Kacaromascss HKCIePTU3bl W BU3UPOBAHMUS
JIOTOBOPOB, JOJDKHA MPEICTABIATHCA MO 3anpocy COBETHMKA IO MPABOBBIM BOMNpPOCaM
anmnaparta CoBeTa AenyTaTOB B 0053aTEIIbHOM MOPSIJIKE.

11.4.2. [Topnucanue norosopa.

YNOJIHOMOYEHHOE JIMIO WM MCIOJHUTENb, MNOATOTABIMBAIOIIMN  JOTOBOD,
obOecrieunBaeT MOAICAHUE JIOTOBOpa  PYKOBOAUTEIEM (YOJTHOMOYEHHBIM
MpeACTaBUTENIEM) HOPUANYECKOro JIMIA (FOPUAUYECKHX JIMI MPU MHOTOCTOPOHHEM
JIOTOBOPE), BBICTYIAIOIIETO CTOPOHOM (CcTOpoHaMu) goroBopa c ammapatom CoBera
JIEIyTaTOB.

JloroBop, MOANMUCAHHBIN CyOBEKTOM (CyOBEKTaMM) JTOTOBOPHBIX OTHOIICHUN C
annapatom CoBeTa JeMyTaTOB, WCHOJHHUTENb C MPUIAraéMbIM  KOMIUIEKTOM
COTPOBOJUTENBLHBIX JIOKYMEHTOB CIIa€T TJIABHOMY OyXraiaTepy Juisl TPEICTaBIICHUS Ha
MOAMUCH IJIaB€ MYHUIIMTAIBHOTO OKPYTa WU JIUIY, UCIIOJHSIONIEMY TOJTHOMOYHS.

YNOJTHOMOYEHHOE JUIO MMOANUCHIBAET JIOTOBOP M CIAET JAOKYMEHT TIJIABHOMY
Oyxranrepy.

[ToanucanHblld JOTOBOP 3aBEpsiETCS TepOOBOM MEUYATHIO.

[TogMMHHUKK JOTOBOPOB XpaHSTCS Yy TJABHOTO Oyxrajirepa U  SIBJISIOTCS
JIOKYMEHTaMU TTOCTOSTHHOTO XpaHEHUS.
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BTopoil mOJIMHHBIN 3K3eMIULSIp JOroBOpa (BTOPOM U MOCIEAYIOIINE MOIMHHBIE
DK3EMIUISIppl  TPU  MHOTOCTOPOHHEM  JIOTOBOPE) UCIIOJHUTENb  MEpenaeT
YIOJIHOMOYEHHOMY MPEJICTAaBUTEN0 CTOPOHBI (KaXKIOMY U3 MPEICTABUTENEH CTOPOH) IO
JTAHHOMY JIOTOBODY.

Konuu noroBopa HampaBisitOTCS YIOJHOMOYEHHOMY JOKHOCTHOMY JIMIY WU
UCIIOJTHUTENIO (TIPU MOANUCAHUH I0TOBOPA II1aBOM MyHUIIMTATBLHOTO OKpYyTa WM JIULIOM,
OCYILECTBJISIIOLIMM TTOJTHOMOYHS ), KypPUPYIOIIEMY JIOTOBOP.

11.4.3. KonTpoJib 32 BEIIOTHEHHEM JOTOBODPA.

KoHTponb 3a BBIMOJHEHHEM JOTOBOpPA OCYIIECTBJSIOT COOTBETCTBYIOIIHE
WCIIOJTHUTEIU B paMKaX UX KOMIIETEHIINH.

[Ipy HE0OXOAMMOCTH, B LENSAX HEAOMYIICHHUS YIPABICHUYECKUX, UMYIIECTBEHHBIX
U HMHBIX pHUCKOB g amnmapata CoBeTa JemyTaToB, MOXKET ObITh WHUIMUPOBAH U
OCYILECTBJIIEH KOHTPOJb 3@ HCIOJHEHHEM JOTOBOPOB MO TOPYYEHUIO TJIABBI
MYHULIUIAIBHOTO OKPYTa WIK JIUIA, OCYIIECTBIISIONIETO TOJTHOMOYUSI.

11.4.4. Brimonaenue gorosopa.

11.4.4.1 Beimontaenrne  moroBopa oOpMIISIETCS COOTBETCTBYIOIIMM — aKTOM
cAauYU-TIPUEMKH (Jajee - aKT).

11.4.4.2. B cpoku, YCTaHOBJICHHBIE JOTOBOPOM, OyXrajrep 3alpaliuBacT y
cyObekTa (CyObEeKTOB) JOTOBOPHBIX OTHOIICHUHN aKT.

11.4.4.3. B CpoKu, yCTaHOBIJICHHBIE IOTOBOPOM, HCIOJHHUTENb IPEIACTABISACT
aKkT OyXrajarepy B ABYX dK3eMILISpax.

11.4.44. Axr  npencraBiseTcss ~ OyXraaTepoM  Ha  MOJNKUCH  TJIaBe
MYHULUNAIBHOTO OKPYTa WU JUIY, OCYLIECTBIISIIOIEMY ITOJTHOMOYHS.

11.4.4.5. TloanucaHHbI TJ1aBOM MYHULMIOAJIBHOTO OKpyra WA JIUIOM,
UCIIOJIHSIOIINM TIOJTHOMOYHS, aKT XpaHUTCS y Oyxranrepa.

BTopoi sk3eMIuIsip MOANMMCAHHOIO aKTa BO3BPAIAETCS APYTOMl CTOPOHE JOTOBOPA.

11.4.4.6. B cnydae BBISBICHHS HaApYILICHW YCIOBHI JOrOBOpa, JIOTOBOP C
MOJIHBIM KOMILUIEKTOM COIIPOBOJMTENIBHBIX JTOKYMEHTOB Tmiepefaerca COBETHHKY I10
paBOBBIM BompocaM ammapata CoBera JenyTaToB s JaldbHEHIIEH NpPEeTeH3MOHHOU
paboThI 110 JOTOBOPY.
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[Ipunoxenue
Kk Pernmamenty amnmapara CoBeta
JIEMyTaTOB BHYTPUTOPOJICKOTO

MyHHUITUIATBHOTO  0Opa3oBaHus  —
MYHULIUNIAIIBHOTO OKpyra Boctounoe
N3maitnoBo B ropojsie Mockse

IIpaBuia
oopMJIeHHSI MYHUIIMTIAJIbHBIX HOPMATUBHBIX U MHBIX MPABOBbIX AKTOB
annapara CoBeTa JemyTaTOB BHYTPUIOPOACKOr0 MYHUIIUNIAJIBLHOT0 00PA30BaHUA —
MYHULMNAJBHOT0 OKpyra Bocrounoe U3maiisioso B ropoge MockBe 0 BHECEHUH
U3MEHEHU B MYHHLHMNIAJIbHbIEC IPABOBbIC U HHbIE AKTHI

1. O0mue Mo10KeHu

1.1. H3meHeHHsT BHOCATCA TOJBKO B IIEPBOHAYAJIBHBIA MYHHIMIAIbHBIN
HOPMAaTUBHBIM WM MHOW MPAaBOBOMW akKT anmnapara CoBeTa IenyTaTOB BHYTPUTOPOIACKOTO
MYHHUIMOAIBHOTO 00pa30BaHMsI — MYHULHMIIAIBLHOTO OKpyra Bocrounoe M3maiinoBo B
ropoae MockBe (nanee - MyHUIMIAIbHBIA MpPaBOBOM akT). BHeceHune u3MeHEHUU B
MYHUIUITAJIBHBIN IIPABOBOM aKT O BHECEHUU U3MEHEHUM HE JIOITyCKaeTCsl.

1.2. BHeceHueM U3MEHEHUI B MyHHULMNAIbHBINA IPABOBOM aKT CUMTAETC:

- JONIOJIHEHUE  CTPYKTYpPHBIMH  3JIeMeHTamMu  (IyHKTamM,  a03alamu,
nepucamu), IpUIOKEHUSAMH, CIOBaMH, Ludpamu;

- 3aMeHa cloB, Iudp;

- U3JIO)KEHUE B HOBOM pPENAKUMU 3aroJIOBKA, KOHCTATUPYIOLIEW WU
MOTHBHPOBOYHOM YacTH, CTPYKTYpHOro »3jeMeHTa (IIyHKTa, a03ama, Jgeduca),
IIPUIIOKEHHS;

- WCKJIIOYCHHE U3 TeKCTa MyHHUIIUIIAIHHOTO MTPABOBOI0 aKTa CJIOB, IIU)P.

1.3. B 3aronoBke MyHMIMIIAJBHOI'O MPABOBOro akTa «O BHECEHUM U3MEHEHHU B
NOCTaHOBJIEHUE (pacnopsbkeHue) amnmapata CoBeTa JE€NMyTaTOB BHYTPUTOPOJICKOTO
MYHHUIIMIATBHOTO 00pa30BaHUsl - MYHULMIAIBLHOTO Okpyra Boctounoe M3maiinoBo B
ropoae MoOCKBe...» yKa3bIBalOTCs TOJIBKO JaTa U HOMEp TOKYMEHTa, B KOTOPBIN BHOCSTCS
W3MEHEHHUSI, HA3BaHUE JOKYMEHTA HE YKa3bIBAETCS.

1.4. U3meHeHUs BHOCATCS B MyHUIMIIAIBbHBINA IPABOBOM aKT, & HE B IIPUIIOKEHUS
K HEMY, 3TO JJOJDKHO OBITh OTPA’KEHO U B 3ar0JIOBKE, M B IIYHKTE O BHECEHUU U3MEHEHUII.

1.5. Tekct gokymeHTa C 3arojioBKoOM «O BHECEHUHW M3MEHEHHUH B ...» JOJKEH
coJiepKaTh MyHKT «BHecTH M3MeHEeHUs B ...» C 00sA3aTeNbHBIM yKa3aHUEM BHJA, JaThl,
HOMEpA ¥ Ha3BaHUsI MyHULMIIAJILHOIO MPABOBOT0O aKTa, B KOTOPBIA BHOCSTCS U3MEHEHMUS.

1.6. Ilpu BHECEHMM HEOJHOKPATHBIX M3MEHEHHIl B MYHHUIIMNAIbHBIN MPABOBOM
aKT B MEPBOM ITyHKTE O BHECEHWU U3MEHEHMI JaeTcsl B CKOOKaX CChUIKa «(B pENAKLMH -
BU/JI JOKYMEHTA, ]aTa, HOMEP)».

1.7. 1lpm BHECEeHMM U3MEHEHUH HEIONYCTUMO YKa3blBaThb HOBBIE CPOKH
BBIITOJTHEHUS IOPYYEHUH, €CIIM 3TH CPOKU MCTEKIM HA MOMEHT BBIX0OJa MyHULIUIIAIBHOTO
IIPABOBOI'0 aAKTa O BHECEHUU U3MEHEHHUI.

1.8. Kaxnoe usMeHeHHE JAOHKHO OBITh O(GOPMIIEHO OTAEIbHBIM ITYHKTOM
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(MOATyHKTOM).

1.9. Heob6xomumo coOI0aTh JOTUKY U3II0KEHHS: N3MEHEHUSI BHOCSATCS CHavaia
B TEKCT MyHULIUITAIIBHOTO IIPABOBOI'0 aKTa MO MOPSAJIKY MYHKTOB, 3aT€EM B IIPUJIOKEHUE.

[Ipy BHeceHMHM W3MEHEHUN OJHUM MYHUIUIAIBLHBIM [PABOBBIM aKTOM B
HECKOJIbKO MYHUIIMMAIBHBIX MPABOBBIX AKTOB U3MEHSIEMbIE MYHUIIMIAIbHBIE TTPABOBHIC
aKThI pacIioIaratloTcsi B XpOHOJIOTHYECKOM MOPSJIKE.

1.10. IIpum ccpuiKE B MPOEKTE MYHMIIMIIAIBHOIO ITPABOBOIO AKTa HA CTPYKTYPHBIN
AJIEMEHT MYHMIMNAIBHOIO TPAaBOBOrO akKTa, B KOTOPBIA BHOCATCA W3MEHEHHS,
YKa3bIBa€TCs] KOHKPETHBIM CTPYKTYPHBIN 3JIEMEHT, HAUMHAsi C HAUMEHBIIIETO.

[Ipy »STOM MYHKTBI W MOJANYHKTHl O0O3HAYAIOTCS CJIOBOM «IIYHKT» U
COOTBETCTBYIOIICH TUDPOI.

AG3zanbl U geducel obo3HayaroTcs ciaoBamu. llepBeiM cuuTaercs TOT ab3arll, ¢
KOTOPOr0 HAYMHAETCS MYHKT WJIU MOAMYHKT.

1.11. K mpoekTy MyHHUIUIAILHOTO MPaBOBOTO aKTa JIOJDKHBI OBITH MPUIIOKEHBI
KOITMH BCEX MYHUIIUIAIBHBIX TPABOBBIX aKTOB, B KOTOPbIE BHOCSTCS U3MEHEHUS, U B HUX
JIOJKHBI OBITH OTMEUEHBI BCE CITydyan M3MEHEHUS TeKCTa.

2. BHeceHnue M3MeHeHUH B TEKCT MYHUIHIIAJIBbHOI'O IIPABOBOI0 aKTa U
l'[pl/IJIO)KeHI/Iﬁ K HEMY

2.1. [omoyiHEHME TEKCTa OJHUM WJIM HECKOJBKUMH CJIOBaMHU (CO 3HAKOM
IpenuHaHus, MOCTAHOBKY KOTOPOIO BJIEYET 32 COOOM BHOCUMOE JIOMOJIHEHHE):

MOTHBUPOBOYHYIO YACTh PACIOPSDKEHHS TMOCJE CIOB «...» JOMOJIHUThH CIOBaMHU
«...».

[TyHKT 2.4 pacniopsiKeHUs! JOTIOJHUTD CIIOBAMMU «...)».

AG3air BochMO# paszena 1 MpuIoKeHHs K MOCTAHOBJICHHUIO IOCJE CJIOBA «...»
JOTIOJIHUTH CIIOBAMH «...)».

2.2. ]JlomoyiHEHHE TeKCTa HOBBIM ITyHKTOM (a03arieM, 1eGpucom):

[Iyaktr 3.4 moCTaHOBIEHUS MAOMOJHUTH Je(PUCOM YETBEPTHIM B CIEAYIOLIEH
pelaKuuu:

€= ).

[TynkT 6.10.3 npunoxeHus: K MOCTAHOBJICHUIO JOMOJHUTH a03alleM B Cleayronien
pelaKuuu:

JIONOTHUTH MOCTAHOBJICHUE IMMYHKTOM 7 B CJICAYIOLIECH peIaKIvu:

«7. ..».

[Ipy noOMONMHEHUM TEKCTa MYHHUIIMIIAJBLHOTO MPAaBOBOTO aKTa HOBBIMU ITYHKTaMHU
HEOOXOMMO JlaBaTh YKa3aHHE Ha U3MEHEHUE HyMepaluy MOCIEAYIOMUX MyHKTOB:

[Tynkr 10 mocTaHOBJIEHHS CUUTATh MyHKTOM 11.

[Ipn momosHEeHWHM TEKCTa HOBBIMH ab3aramu (Aeducamu) AaBaTh yKa3aHHE Ha
M3MEHEHHE HyMepalluu Nocieayomux ad3anes (1edrcoB) HE HYKHO.

[Ipn oTmeHe, MpU3HAHUM YTPATHUBIIUM CHIIy IyHKTa HyMepauusl MOCIEeAyOIINX
MTyHKTOB HE MEHSETCH.

2.3. 3aMeHa 0JHOIrO WA HECKOJBKHX CJIOB:
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B 3aroyioBke NoCTaHOBJIEHHUS CJIOBA «...» 3AMEHUTh CIIOBaAMHU «...)».

B nynkTte 5.1. pacniopsiKeHuUs CIOBA «...» 3aMEHUTH CIIOBAMHU «...)».

B a63zare nsatom nynkTa 3 pazgena | mpuiioKeHHS K PaCIOPSDKEHHIO CIOBO «...»
3aMEHUTbH CIIOBOM «...».

2.4. 3ameHa OJHOIO WM HECKOJBKHX CIIOB II0 BCEMY TEKCTY MYHULHIIAIBHOTO
IIPaBOBOr0 aKTa U MPHUIJIOKEHHS K HEMY WJIM B HECKOJIBKMX MECTaXx:

B Texcre nocTaHOBIIEHNUS CIIOBA «...» 3aAMEHHUTDH CIOBAMH «...».

B Tekcre pacnopsbkeHus W NPUIIOKEHMHM K HEMY CJIOBA «...» 3aMEHUTH CJIOBaMU
«...» B COOTBETCTBYIOIINX MaJiexkax.

B TekcTe mpuiiokeHHs K MOCTAHOBJICHUIO CIIOBA «...» 3aMEHHUThb CIOBAMHU «...» B
COOTBETCTBYIOILIMX MaJeXKax.

2.5. HW3menenue pepakmuu myHKTa (ab3ara, geduca):

Jleduc TpeTuil myHKTa 4 pacmOpsKEHUS U3II0KHUTH B CJICTYIONIEH pelaKIIiu:

XIS

AO3any BTOpoM myHKTa 5.8 TPUIOKEHUS K TIOCTAHOBICHUIO W3JIOKUTH B
CHEAYIOLIEN peIaKIINu:

«-o .

[IyHkT 10 pacnopsiKeHUs: U3JI0KATH B CIEAYIOIIEH pETaKIUN:

«10 ...».

2.6. Ilpu OOMOJHEHMM TEKCTAa MYHHIMNAIBHOTO MPABOBOTO AaKTa CIIOBAMM,
HOBBIMHM CTPYKTYPHBIMU 3JIeMEHTaMUu (IyHKTamH, a03anaMu, aeucamu), 3aMeHe CJIOB,
W3JI0O)KEHUH B HOBOW pEJAaKUUM KOHCTATHUPYIOUIEW WM MOTHBUPOBOYHOM YACTH,
CTPYKTYPHBIX DJIEMEHTOB (DOPMYJIMPOBKA «J1ajiee MO TEKCTY» He YIMOTpeOseTcs.

2.7. MHckirodyeHue U3 TEKCTa CIIOB:
B nyHkTE 5.4 HCKIIOUYUTH CIIOBA «...».
B nynkre 5.4.2 npunoxeHus 4 K TOCTaHOBJIEHUIO UCKIIFOUUTB CJIOBA «...».

2.8. JlomonHeHWEe MYHMIMIIAJBHOIO IPABOBOIO aKTa MPWIOKEHUSIMU HOBOTO
COJIEP KAHMSL:

Hononnums nocmanoenenue annapama Cogema O0enymamos 6HYmMpu2opoocKo20
MYHUYUNATIBHO20 00pA308aHUsi — MYHUYUNANbHO20 OKpyea Bocmounoe H3zmaiinogo 6
eopooe Mockee om 12 utona 2010 200a Ne 115 «...» npunoscenusmu 4 u 5 6 peoaxkyuu
coanacHo npunoxceruam 1 u 2 x Hacmosuemy nocmaHoB1eHuUr.

2.9. N3meHeHne pelakiiuy BCETro MPUI0KEHUS:

Bnecmu  usmenenus 6 nocmanosenenue annapama Cogeema Oenymamos
BHYMPULOPOOCKO20 — MYHUYUNANbHO20 —00pA308aHUs — MYHUYUNAIbHO20 — OKpyad
Bocmounoe Hzmatinoeo 6 2opooe Mockse om 29 oexabpa 2009 eooa Ne 260 «...»,
U3NI0JICUB Npunodcerue 1 K NOCMAaHOBNeHUI0 8 pPedaKyuu CONACHO NPUTLONCEHUIO K
Hacmosiwemy noCmaHo8IeHUr.
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2.10. Ecnu npunoxeHue K MyHHUIIUTIAIBHOMY TTPAaBOBOMY akTy 0(hOpMIIEHO B BUJE
TaONUIlBl, BHECEHHWE W3MEHEHHH B HEr0 OCYIIECTBIACTCS B MPUIOKEHUU K
BBIITYCKAEMOMY MYHUIMIIAJIBHOMY [PaBOBOMY akTy. B TekcTe MYyHHIIMIAIBLHOTO
MPAaBOBOI'0 aKTa O BHECEHUU U3MEHEHUI JTaeTCsl yKa3aHUe:

Bunecmu  usmenenus 6 nocmawnosnenue annapama Cogeema  Oenymamos
BHYMPULOPOOCKO20  MYHUYUNATbHO2O —00pA308aHUsl — MYHUYUNATbHO20 OKpyed
Bocmounoe Hzmatinoeo 6 2opooe Mockse om 29 oexabpa 2024 2ooa Ne 260 «...»,
0onoanus pasoen 2 npunodcenus 1 k nocmanosienuro nynkmom 15 6 pedaxyuu coenacto
NPUTIOANCEHUIO K HACMOAWEMY NOCMAHOBIEHUIO.

[Tpunoxenue oGpopMIIsSeTCs CISAYIONUM 00pa3oM:

Ipunoscenue

K nocmanognenuio annapama Cosema
0enymamog 6Hympu2opo0CcKo2o
MYHUYUNATLHO20 00PA308AHUSL —
MYHUYURAILHO20 OKpy2a Bocmounoe
H3zmaiinoso 6 copooe Mockee

om 20  MNe

Brecenue uzmenenuii 6 npunosicenue 1 k nocmanosnenuio annapama Cogema
0enymamos GHympu2opo0CKko20 MyHUYUNAaIbHo20 00pa308anust - MyHUYUNATbHO2O
okpyea Bocmounoe Hzmaiinogo 6 2copode Mockee om 29 dexabps 2024 200a Ne 260
2. Ilepeuenv meponpusmuii, opeanuzyemuvlx annapamom Cogema denymamos

BHYMPULOPOOCKO20 MYHUYUNATILHO2O 00PA308AHUS — MYHUYUNANIbHO20 OKpY2a

Bocmounoe Hzmaiinoso 6 2copooe Mockse 6 2024 200y

Ne | Haumenosanue meponpuamus | /lama npogedenus @D.1U.0O. omeemcmeenH020
n/n 30 N0O20MOBKY
1 2 3 4
15 |B 300posom mene - 300poswiii 20 Hos6ps B. B. Hsanosa
0yx

OOKYMEHT MOAMNUCAH 3JIEKTPOHHOM
noarnnucbio

Ceptucpukar: 00941B8C8B5138D709F8F16C2376112EF1

Brageneu: AMNMAPAT COBETA [EMYTATOB
BHYTPUIOPOOCKOIo MYHULIMNATIBHOIO
OBPA3OBAHUA - MYHULIUMATIBHOIO OKPYTA
BOCTOYHOE VI3MAWIOBO B FOPOLE MOCKBE
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